HPOEKT

AIIIIAPAT COBETA JIEIIYTATOB
MYHULIUNIAIBHOTO OKpYTa
ConHIIeBO
PACIHIOPAKEHHUE

20 roma Ne

O Pernamente anmapara Cosera
ACNMYTATOB MYHUIHUIIAJbHOIO OKpyra
CouanieBo B ropoae MockBe

B cootBercTBuu ¢ myHkTOM 3 cTathu 15 YcTaBa MyHMIIMIIAIIBHOTO OKPYyTa
ConHuEeBO:

1. YTBepaute Permament ammapata CoBera AenyTaToB MyHUIMIIAIBHOTO
okpyra CoJiHIIEBO (TIPUIIOKEHHUE).

2. Hacrosee pacnopspkeHHE BCTYMAET B CHITy CO JHS €ro O(HIIMaIIBHOTO
onmyOiIrKOBaHusA B OroieTeHe «MOCKOBCKUI MyHUIIUNIATbHBIA BECTHHUK.

4. KOHTpOJb 3a BBINOJHEHUEM HACTOALIEIO PACHOpPSLKEHHS OCTaBUThH 3a
IIaBOM MyHUIMIIAIIBHOTO OKpyra CosHueBo Bepxosuuem B.C.

rjaBa MyHMIHUNAJIbHOTO
okpyra CoJsHieBo BepxoBu4 B.C.



[Tpunoxenue
K pacnopsbkeHuto anmnaparta Coeta
JEIyTaTOB MYHHIIMIAIBHOTO OKpyra
CoiHLIEBO
oT 2014roma Ne
Pernament
annapara CoBeTa JemyTaTOB MYHUIIUNIAJILHOT0 OKpyra CoiHueBo

1. O0mue noJioKeHus

1.1. Hacrosmmii PernmameHT onpeaensaT MNOpPsSNOK OpraHW3aluOHHOTO,
JOKYMEHTAI[MOHHOTO, MH()OPMAIIMOHHOTO OOECIeUeHusT ACSITeIbHOCTH ammnapara
CoBera gemyTaToB MyHUIIMMNANbHOTO OKpyra ComHIeBo (nanee — ammapat CoBeta
JICTIyTaTOB).

OTBETCTBEHHOCTh 32  OpraHM3AIlIOHHOE,  JOKYMEHTAI[MOHHOE W
nHpOpMaIMOHHOE o0ecrnedeHne JesTenpHOoCTH ammapata CoBeTa JemyTaToB
BO3JIaraeTcsi Ha MYHHUIMIAIBHOTO ciykamiero amnmapara CoBera JemyTaToB, K
JOJDKHOCTHBIM ~ OOSI3aHHOCTSIM ~ KOTOPOTO ~ OTHECEHO  OpraHM3alllMOHHOE,
JOKYMEHTAallMOHHOE M HH(POPMAIIMOHHOE OOECleueHUe AeATEIbHOCTH ammnapara
CoBera JienyTaToB (ajnee — MyHHIIMIATBHBIN CITy>KAIIUH 10 JeONPOU3BOJICTBY).

1.2. TpebGoBanusi Hactosimero Permamenta o0s3aTeNbHBI IS BCEX
MYHUIIMNATBHBIX  ciayxammx  ammapata CoBera  genyraroB  (ganee  —
MYHUIUITATBHBIX CTYXKAaIUX).

1.3.  HecobmoneHnne  MyHHIUINAIBHBIMUA  CIY)XKallUMU  TpeOOBaHUU
HacToAlero Permamenta BieueT UX MUCIUIUIMHAPHYIO M WHYIO OTBETCTBEHHOCTD,
YCTaHOBJICHHYIO 3aKOHOIATENLCTBOM Poccuiickon @Denepanu.

2. Opranu3anus padorsl annapara CoBera 1enyTaToB

2.1. IlnanupoBanue paboTsl anmapara CoBeTa JenyTaToB.

2.1.1. Pabory amnmapara CoBera JemyTaToB OpraHu3yeT  TJiaBa
MYHHUIIUTAIBHOTO OKpyra CoJIHIIEBO (Jaliee — riaBa MyHUIIMIIATBHOTO OKPYTa).

B cimydae BpeMeHHOro oTCyTcTBUSI (KOMaHIUPOBKA, OTIYCK, 0OJIE3Hb U T.II.)
WIK JOCPOYHOIO MPEKPAIICHUS MOJTHOMOYUN TJaBbl MyHUIIMNIATBHOTO OKpPYTra €ro
MOJIHOMOYMSI ~ UCTIONHSAET 3amectutens llpencenatenss CoBeTa  JienyTaToB
MyHULUIIAIBHOr0 Okpyra CoJHIIEBO (fanee — JIMLO, UCIOJIHAIOIIEE TOJTHOMOYUS).

2.1.2. Anmapar CoBera JIeryTaTOB CTPOUT CBOIO pabOTy Ha OCHOBE ILIAHOB
paboThl Ha KBapTaj, OPHUEHTUPOBAHHBIX HA PeaM3allMI0 MOJTHOMOYMN ammapara
CoBera AemyTaToB MO PEIICHUIO BOIPOCOB MECTHOTO 3HAUYEHHUS, YCTAHOBJIECHHBIX
YcraBom MyHuiunaibHoro okpyra CoJiHIIEBO (fajee — MOJIHOMOYHS arapara
CoBera JemyTaToOB), Ha PEAJM3AlUI0 OTACIbHBIX T'OCYJAAPCTBEHHBIX MMOJTHOMOYHIA
ropoga  MOCKBBI,  MEpelaHHbIX  OpraHaM  MECTHOTO  CaMOYMpaBlICHUS
MyHUIMNadbHOro okpyra  CosHIIeBO 3akoHaMu ropoaa MockBel (nanee —
NIepeIaHHbIC TIOJTHOMOYHS), a TAK)KE Ha PEIICHHUE IPYTHX BOMPOCOB, HEOOXOIMMBIX
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JUTISL OCYHIECTBJICHUSI UCTIOJIHUTEIbHO-PACTIOPSAIUTENBHON NESITENbHOCTH arapara
CoBera naenyTtatoB (nmanee — IuiaH pabotel). IlmaH pa®oThl BKIIIOYAET TaKkKe
MEepPeUYeHb OPraHU3ALMOHHBIX M APYIHMX MEpPONPUSATHH, MPOBOJUMBIX amnmnaparoM
Cogera ienyTaToB.

2.1.3. TloaroroBka I1u1aHa pabOTHI OCYLIECTBISIETCA B COOTBETCTBUU C
MOPYYCHUEM TJIaBBI MYHHUITUTIAIBHOTO OKpyra. OTBETCTBEHHOCTH 32 (JOPMUPOBAHUE
W peanu3alyi0 IJJaHA BO3JIATaeTCs HAa MYHHUIIMNAIBHOTO CIIYXAaIlero 1o
JIEIOTTPOU3BOJICTRY.

2.1.4. T1nan paGoThI COAEPKUT CIETYIONTUE PA3IACIIbI:

- pa3paboTka MPOEKTOB HOPMATHUBHBIX W HMHBIX MPaBOBbIX akToB CoBera
JIenyTaToB MyHUIUNaiabHOro okpyra ComnneBo (nanee — CoBeT AemyTaTroB) s
BHECEHHMs Ha paccMoTperre CoBeTa JIeyTaToB,;

- IOATOTOBKA MPOCKTOB MPABOBBIX aKTOB amnmapaTta CoBeTa JemyTaToB,;

- aHaNIUTHYeCcKas padoTa;

- OpTaHU3AIMOHHBIC MEPOTIPUSTHS,

- paboTa MO peanu3anMKM TMPaBOBBIX akToB ammapata CoBeTa JEmyTaToB,
Cogera ienyTaTos.

B myHKkTBI 171aHA pabOTHI BKIIFOYAIOTCS CPOKH peanu3aiuu U Gpamuims, ums,
OTYECTBO OTBETCTBEHHBIX 3a IMOJTOTOBKY BOIPOCA.

2.1.5. Tlpennoxkenus B I1JlaH paOOTHl HAIPABISIOTCS MYHUIUIIAIBHOMY
CIIy’KalleMy o JIeJONPOU3BOJICTBY HE MO3IHEE, YeM 3a JCCATh KaJICHAAPHBIX THEH
710 HavaJia IIaHUPYEeMOro TIEpHoJia, C YKa3aHUEM OTBETCTBEHHBIX 3a MOJTOTOBKY, U
CPOKOB pean3allii.

2.1.6. MyHMIIMNANbHBIA CIIyXallMil 10 JEIONPOU3BOACTBY  0000IIaeT
MOCTYNHBIIIHAE TPEUIOKEHUS, TOTOBUT TPOCKTHI IJIaHA Pa0OTHI, PACTIOPSIKEHUS
anmapata CoBeTa JCMyTaTOB O €ro YTBEP)KIACHWW W TIPEACTABISICT WX TJIaBe
MYHHITUTIATFHOTO OKpYyTa.

[IpoekTsl mmiaHa paboTel W pacnopsbkeHus ammapata CoBeTra o0  €ro
YTBEP)KJICHUH BHOCSTCS Ha TOJIUCH TJIaBe MYHHUITUIAIHHOTO OKpyra HE IO31IHEe,
9YeM 3a CeMb JHEH 70 Hadaia MIIaHuPyeMOoro Mepruoa.

2.1.7. Ecnu 3armiaHupoBaHHBIN BOMPOC MPEIaraeTcs MCKIIOUUTh W3 IJIaHa
paboThl, OTBETCTBEHHBIH 3a TMOJrOTOBKY BOMNpOCa HE TMO3JHEe, YeM 3a
YeThIpHAAATh JHEW A0 JaThl PAcCMOTPEHHUs (OKOHYAHUSI €ro BBIMOJHEHUS)
BOIpoca, oOpamaeTcsi K TJlaBe€ MyHUIMIIAILHOTO OKpyra B MUCbMEHHOHM (opme ¢
000CHOBaHUEM TAKOT'O UCKIIIOUCHHUS.

2.1.8. Kontponb 3a BBINOJHEHHWEM IJJaHA paOOTHI BO3Jaraercss Ha
MYHHUITUTIAJTFHOTO CITY’KAIeTro MO JEIOMPOU3BOICTRY.

2.2. IlogroToBka u MpoBecHUE COBeIIanmii B anmapare CoBeTa JIemyTaToB.

2.2.1. OnepaTuBHBIC COBEHIAHUS Yy TJIABBl MYHHUIIUIIAIBHOTO OKpyra C
MYHUITUTIATHHBIME  CITY)KAIlIUMK  (J1aJieeé — OIEpaTUBHBIC COBEIIAaHUS Yy TJIABbI
MYHHUITUTIAJTFHOTO OKpYyTa.

Co3bIB  ONEpPAaTUBHBIX COBEIMIAHWN y TJABbl MYHHUIUIAIBHOTO OKpyTa
OCYIIECTBIISIETCS TJIABOM MYHUIIMITAIILHOTO OKPYTa WJIM JIMIIOM, UCTIOJHSIOIINM €T0
TTOJTHOMOYHSI.

OnepaTUBHBIC COBCIIAHWS Yy TJaBbl MYHHUIIUIIAIBHOTO OKpyra IPOBOJSATCS
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eXeHeIeTbHO, KaK MpaBuiio, 1o noHenenbHukaMm B 10 wacoB 00 munyt. B ciyuae
HEOOXOUMOCTH TJ1aBa MYHUIMIIAJIBHOTO OKPYra MOXET HA3HAYUTh ONEpPATUBHOE
COBEIIIaHKE B IPYrO€ BpeMsl.

Ha onepaTUBHBIX COBEMIAHMSX Yy TJaBbl MYHHUUMUIIAIBHOTO OKpyra
paccMaTpuBalOTCA BOIMPOCHI, TPEOYyIOIIME ONEpPaTUBHOTO PpELICHHs, a TaKxke
3acIyHIIMBaeTCs HH(OPMAILKS O BBIIOJIHEHUN MOPYYCHUN, TaHHBIX Ha MPEAbLIYIINX
OTIepaTUBHBIX COBELIAHMX, O MPOJEIaHHON paboTe B TeUEHUE HENENU U IUIaHe Ha
MPEACTOALLYIO HEJEIIO.

BeneHne mnpoToKosia ONEPaTUBHOIO COBEIIAHWA M KOHTPOJb 3a €ro
UCTIOJTHEHHEM OCYLIECTBIISIET MyHULIMITAJIBHBINA CITyKaIUN MO JEIOMPOU3BOJICTBY.

2.2.3. CoBemanus TrJaBbl MYHUIMIAJIBHOTO OKpyra ¢ OpraHaMu
TEPPUTOPHUAIBHBIX OOIIECTBEHHBIX CaMOYNPABICHUN, a TAKXKE MPEACTaBUTEISIMU
OOIIIECTBEHHBIX OOBEAMHEHUM, CO3JaHHBIX B COOTBETCTBUU C deaepaaibHbIMU
3aKoHaMu (OOUIEeCTBEHHAsl OpraHu3alys; 00IECTBEHHOE JBUKEHNE; 0011I€CTBEHHBIN
dboHI; OOIIECTBEHHOE YUYpEXKACHUE;, OpraH OOIIECTBEHHONW CaMOJIEsITEIbHOCTH;
NOJIMTUYECKAsl MapTUsA, a TakkKe Coro3bl (accolManuu)  OOIIECTBEHHBIX
0o0bE€IMHEHNI) U JEUCTBYIOIIMX HAa TEPPUTOPUM MYHHULMIAIBHOTO OKpyra
CouHIIeBO (J1aj1€e — COBELIAHMs C OOIIECTBEHHOCTHIO).

CoBemanus ¢ 0OIIECTBEHHOCTHIO MPOBOJIATCSA MO MEpe HEOOXOAMMOCTH JIJIst
pelIeHrsT BOIPOCOB, MPEICTaBISAIONINX B3aUMHBIN uHTEepec i anmapara Coera
JEMyTaTOB, OPraHoOB TEPPUTOPUAIBHBIX  OOLIECTBEHHBIX  CaMOYIIPaBJICHUM,
OOLIECTBEHHBIX 00bETUHEHUI.

Co3pIB  coBellaHUIl C  OOIIECTBEHHOCTBbIO  OCYILECTBISETCS  TJIaBOM
MYHHUIIMIIAJIBHOTO OKpYyTa.

[ToaroToBka coBemanuii ¢ OOIECTBEHHOCTHIO U OPTaHU3aLUs X IPOBEICHHUS
OCYUIECTBJISIETCS. ~MYHULMNAIBHBIM  CIYXKallUM [0  JEJONPOU3BOACTBY U
MYHUIUNATBHBIM CITY>KAIUM OpraHu3allMOHHON padoTe.

Ha coBemanusx ¢  OOIIECTBEHHOCTbIO IO  MNPUIJAIIEHUIO  IJaBbl
MYHHUIMOAIBHOTO OKpyra MOTYT MPUCYTCTBOBAaTh MPEJICTABUTEIN OpPraHOB
VCTIOJTHUTEIIBHOM BJacTH ropona MockBel, aemyTtaTbl MOCKOBCKOW TOPOICKOU
Hymbl, penyratel CoBeTa JemyTaToB, NPEJICTABUTENNM CPEICTB MacCOBOMU
uHpopMaruu.

[Ipu mpoBeneHUU COBEIIaHUA C OOIIECTBEHHOCTBHIO COCTABIISETCS CIHUCOK
npuriameHHbix. CHOUCOK COCTaBisieTcss B al(aBUTHOM TMOpPSAKE, MPU STOM
dbaMunusi, UMs, OTYECTBO MU 3aHMMaeMasl JOJKHOCTb MPUTIAIIEHHOTO MUIIYTCS
MOJIHOCTBIO B HMEHUTEIHLHOM TaJeXe C YKa3aHMeM OpraHu3aldd U HOoMepa
pabouero tenedona. CocTaBiIeHUE CIHCKA U OMOBEIICHUE JIUII, MPUTJIANICHHBIX Ha
ONEpPATUBHOE COBEUIAHUE, OCYIIECTBISIETCS MYHHUIMOAIBHBIM CIYKallUM 110
JEJOIPOU3BOCTBY.

Benenue mpotokosia cOBEIIaHUS C OOLIECTBEHHOCTHIO M KOHTPOJb 32 €ro
UCTIOJTHEHHEM OCYLIECTBIISIET MyHHUIIMITAIBHBINA CITYKaIIUN MO JEIOMPOU3BOJICTBY.

2.3. Komuccuu u paboune rpynmnsl anmnapara CoBera AeMyTaToB.

2.3.1. B mensax pelieHusi BOPOCOB, OTHECEHHBIX K MOJHOMOYMSIM arapara
Cosera paemyraToB, B anmapate (CoBera AenyTaroB  MOTYyT (opMUpOBaThCS
KOMHUCCUU (TIOCTOSTHHBIE, BPEMEHHBbIE) W pabouue TPymHmbl (J1ajnee — KOMHCCHS,



4

pabouas rpynna). Komuccus u pabouas rpynna sBisSIOTCS paOO4YMMH OpraHaMu
annapara CoBeTa JIeyTaToB.

2.3.2. Komuccust o6pazyeTcst pacniopsikeHruem anmnapara CoBeTa JenyTaToB U
JEHUCTBYET B COOTBETCTBUU C TIOJOKEHHEM O KOMMCCHH, YTBEPXKIECHHBIM
pacnopsbkeHueM amrmaparta CoBera JenyTaToB.

CocTtaB KOMHCCHM, €€ IIpeACeNarelb U CEKpeTapb OINPEAENSIIOTCS
pacnopsbkeHreM amrmaparta CoBera JenyTaToB.

2.3.3. PabGowas rtpymnma co3gaercs pacmnopsbkeHueM ammapata CoBera
JENyTaToB JJI1 HOJATOTOBKM IPOEKTOB MYHHLIMIIAJIBHBIX HOPMATHBHBIX M HWHBIX
IIPAaBOBBIX AKTOB, a TAKXK€ JUIsl MOArOTOBKM HMHBIX BONPOCOB, OTHOCSAIIUXCS K
MOJIHOMOYMAM anmnapara CoBeTa JIeImyTaToB.

CocrtaB pabouyeil rpymnmbl, €€ PYKOBOAUTENIb U CEKpPETaph OINPEAENISIOTCS
pacnopsbkeHueM anmnaparta CoBera JenyTaToB.

2.3.4. Komuccun u paboure TpyMNIbl YOPa3gHSAIOTCS PacHoOpsKEHUEM
anmapara CoBeTa JenyTaToB.

3. [IpaBoBblie akThl annapata CoBeTa 1eMyTaToOB

3.1. IlpaBoBeiMU akTamu annapata CoBeTa JAEMyTaTOB SIBISIFOTCS U3jaBacMble
IJIaBOM MYHULMIAIBHOIO OKpYra MWW JMIIOM, UCHOJHSIOUIMM €ro MOJIHOMOYMS,
noctaHoBieHus annapara CoBeTa JENyTaToB IO BONPOCAM MECTHOI'O 3HAUEHUS U
BOIIPOCaM, CBSI3aHHBIM C OCYUIECTBJIICHUEM IE€PEIAHHBIX IOJTHOMOYMMN, a TaKKe
pacnopsbkeHus anmnapata CoBera JemyTaToB IO BOINpPOCaM OpraHu3aluu padOThI
anmnaparta CoBeTa enyTaToB (fajee — noctaHopjaeHue annapata CoBeTa JenyTaToB,
pacriopsbxerue anmapara CoBeTa JemyTaToB, MyHHUIIUIIATbHBIC TPABOBBIC AKThI).

3.2. llopsaok MOATOTOBKH, O(GOPMIIEHHS W XPAHEHUS MYHUIUIAIbHBIX
MIPABOBBIX aKTOB.

3.2.1. O0uue noyoKeHusl.

3.2.1.1. TlocranoBnenusi ammapata CoBera memyTaToB O(OPMIISIIOTCS Ha
onankax «[locranoBnenue anmapata CoBeTa JEMyTaTOB», PaCIOPsLKEHUS amnmapara
CoBera nenyraroB — «Pacnopsbkenue amnmapata CoBera JAemyTaToB» (najee —
Onanku akTtoB). Ha OnaHkax akToB pasmemiaercs rep0 MyHUIUIAIBHOTO OKpyra
ComHieBo (najnee — repd MyHHIIUTIAIBHOTO OKPYTa).

bnanky akTOB M3roTaBIMBAIOTCS TUIOTpaCKUM cHocoboM Ha Oymare
dbopmatom A4 (210 x 297 mm).

MyHunIMnagbHbIA CIIyKalMK 1O JIEJIONPOU3BOJCTBY 10 NOPYUYEHUIO IJIaBbI
MYHHUIIMIIAJIBHOTO OKpyra pa3pabaTbiBaeT MaKeThl OJIAHKOB aKTOB U IMPEACTABISET
UX Ha YTBEP)KJICHUE TJIaBE€ MYHULIUIIATBHOTO OKPYTa.

[Tpu moAroTOBKE MPOEKTOB MYHHUIIMTIAIBHBIX MTPABOBBIX aKTOB OJIAHKU aKTOB
HE MpUMEHsIoTCA. [IpoeKT MyHMIIMIIAaIbHOTO MPAaBOBOTO aKTa OQopMisieTcs Ha
IPOCTHIX JIUcTax Oymaru gopmata A4 ¢ yka3aHHEM Ha HEM BHJIa TAaKOTO aKTa.

3.2.1.2. BHeceHHe NPOEKTOB MYHHUIMIAIBHBIX IPABOBBIX aKTOB Ha
paccMOTpEeHHE TJaBbl MYHULMIAIBHOTO OKpYyra WM JIUIa, UCHOJHSIOUIET0 €ro
MOJTHOMOYHSI, OCYIIECTBIISICTCS MYHHUIIMIAIBHBIMU CIYXKAIIUMH, TOTYHHEHHBIMU
HETOCPEICTBEHHO T1aBe MyHHUIIUTIAIBHOTO OKpPYTa.
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3.2.1.3. TloarotoBka NPOEKTOB MYHMIIMIAIBHBIX TPABOBBIX  aKTOB
OCYILECTBIISIETCS MYHHULMNAIbHBIMU CJIY)KAIIMMH, BBICTYNAIOIIUMU B KadyeCTBE
UCTIOJTHUTEJICH (J1ajiee — UCTIOTHUTEIIN )

- 110 IOPYYEHUIO IJ1aBbl MYHHUIIMIIAJBHOIO OKPYTa WJIM JIMIA, UCTIOJHAKOUIETO
€ro MOJHOMOYHS,

- B COOTBETCTBUU C TUTAHOM PaOOTHI.

3.2.1.4. Cpoku MOATOTOBKH MPOEKTOB MYHHIIMMAIBHBIX TPABOBHIX AaKTOB
YCTAaHABJIMBAIOTCS TJIABOM MYHUIMIAIBHOTO OKPYra WJd JIMIIOM, HCHOJIHSIOIIUM
€ro MOJHOMOYHSI.

3.2.1.5. UcnionauTensb (Ha JIMCTE COTIACOBAHUSI MYHUIIMIIAIBHOTO TIPABOBOTO
akta pekBu3uT «ACITOJIHUTEJIby):

- TOTOBUT MPOEKT MYHMIIUIAILHOI'O MPAaBOBOr0 aKTa C y4€TOM TpeOOBaHUMA
HACTOSIIET0 pa3zena;

- 00ecreurBaeT COOTBETCTBHUE MPOEKTA MYHHUIIMIAILHOTO MPABOBOIO aKTa
(dbenepaibHbIM 3aKOHAM M HMHBIM HOPMAaTHBHBIM IPaBOBBIM akTaMm Poccuiickoit
denepanuy, 3aKOHaM WU MHBIM HOPMAaTUBHBIM IIPABOBBIM aKTaMm ropoaa MOCKBHI,
MYHULIMIAIbHBIM HOPMATHBHBIM M HHBIM IIPABOBBIM aKTaM, B TOM 4YHCIIE
PEryJUPYIONIUM BOIIPOCHI TPOTUBOAEHCTBUS KOPPYIILIUY;

- o0ecreynBaeT pa3MEIICHHE NPOEKTa MYHHUIMNAIbHOTO HOPMATHUBHOIO
IIPAaBOBOT'O aKTa, MOJJIEKAIIEr0 HE3aBUCUMOM aHTUKOPPYIILIMOHHOM 3KCHEPTU3E, HA
opunmansHoM caiite ammapara CoBera JenmyTaToB B MH(GOpPMalMOHHO-
TeJICKOMMYHUKaIMOHHON cetu «MHTepHeT» (Haynee — opuIMaNbHBIA CAaiT) B JIEHb
HaIpaBJICHUS TPOEKTA HA COTJIaCOBAHUE;

- HampaBJIsieT MPOEKT MyHULIMNAIBHOTO TPABOBOr'0 aKTa HA COIJIACOBAHUE;

- obOecrieynBaeT HaMpaBlieHWE MPOEKTa MYHHUIIMIAIBHOIO HOPMATHUBHOTO
paBoBOTro akTa B COJHIEBCKYIO MEXPANOHHYIO IPOKYPATYPY;

- OCYILECTBIISIET COTJIACOBAHUE MPOEKTa MyHUIUIIAILHOTO PABOBOTO AKTa U
J0pabaThIBaET MPOEKT IO pe3yJIbTaTaM COTJIaCOBAHUS;

- OCYLIECTBJISIET CHPAaBOYHYI0 M KOHCYJIBTATHBHYIO palbOTy MO HU3JIaHHOMY
MYHUILIMTIATFHOMY IPABOBOMY aKTY.

3.2.1.6. [IpoekT MyHUIIMTTIAIILHOTO TIPABOBOTO aKTa O BHECEHUH U3MEHEHUN B
paHee M3IaHHBI MYHUIIMITAIBHBIA TIPABOBOM aKT WK O €r0 OTMEHE (IMpU3HAHUU
YTPATUBIIMM CHUJTY) MOJTOTaBIMBACTCS MYHUIMIIATBLHBIMHU CIYXKAIIUMHU, KOTOPHIC
MOATOTOBWINA (MPEICTaBUIM) MYHULMNAIbHBIM MPAaBOBOM aKT, MOMAJIEkKAIIUN
M3MEHEHHUIO WM OTMEHE (MPU3HAHUIO YTPATHBIIMM CUIly). B ciydae otcyTcTBus
YKa3aHHBIX MYHHIMINAJIbHBIX  CIYXKAIIMX MYHULWINAIbHBIA  MPAaBOBOW  aKT
MOATrOTaBIMBAETCA MO MOPYYEHUIO TIJIaBbl MYHUIMIAIBHOIO OKpyra Wi JIMLA,
HCTIOJTHSIONIETO €r0 MOJIHOMOYHS, MHBIMA MYHUIIUTIATLHBIMU CITYKAIlIUMHU.

3.2.1.7. TloarotoBKky mpoeKTa MYHHUIMIAILHOTO TPAaBOBOTO  aKTa,
MPUHUMAEMOT0 BO HCIOJHEHUE PEIIEeHUs CyleOHOro opraHa, Ha OCHOBaHMM aKTa
MIPOKYPOPCKOTO pPEarupoBaHusl, OCYLIECTBISIOT HCIOJHUTENM MPU IMOATOTOBKE
OTMEHSAEMOro (OMPOTECTOBAHHOTO) MYHMIIMIIAILHOIO MPAaBOBOro akta. B ciyuae
OTCYTCTBHUS YKa3aHHBIX JHI[ MYHMIIUNAJIBHBIA MPABOBOM AaKT MOJATOTaBIMBACTCS
WHBIMA MYHULHUNAIBHBIMU CITY>KAIlIUMU 10 MOPYYEHHIO TJIaBbl MYHULIMNAIBHOTO
OKpYyTa WIW JULA, UCTIOTHSAIOUIETO €r0 MOJTHOMOYUS.
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3.2.1.8. He pomyckaercs u3gaHuE MOBTOPHBIX MYHHUIIMITAIBHBIX MPABOBBIX
aKTOB, €CJIM HE BBIIOJIHEHbl paHEe MPUHATBIE, KpOME CIy4yaeB, Korja
HEOOXOJUMOCTh  MPHUHATHS  HOBOI'O  MYHHMIMIAJIBHOTO  IPAaBOBOTO  aKTa
IPOAUKTOBaHA U3MEHEHUEM O0CTOSITENBCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KA4e€CTBO COCTABJICHUA H O(OPMIICHUS
MPOEKTOB MYHHIIMMIAIBHBIX IPABOBBIX aKTOB, 32 TOYHOCTh HMX COACpPXKaHUSI U
MPAaBHJIBHOCTH COTJIACOBAHMSI BO3JIAraeTCsl Ha UCTIOIHUTENCH.

3.2.1.10. Ilpu BHeceHMH B MYHUIMMAIbHBIN MPAaBOBON aKT 3HAUYUTEIBHOTO
KOJIMYECTBA M3MEHEHHM, a TakKKe MpPU HEOJHOKPATHOM HX BHECEHHUH, CIEAYyeT
oGOopMIIATh MyHHUIIMITAJIBHBIA IPABOBOM aKT B HOBOM peAaKIMU C OJHOBPEMEHHBIM
NpU3HAHUEM YTPATUBIIMMH CHJIy JEHCTBYIOIIETO MYHMIIMIIAJIHLHOTO IPABOBOIO
aKTa, a TaK’Ke T€X MYHULUIAIbHBIX IIPABOBBIX AKTOB, KOTOPHIMU BHOCHJINCH B HETO
W3MEHEHUH.

3.2.2. Opopmienne npoekTa MyHUIIMNIAILHOTO IPABOBOTO AKTA.

3.2.2.1. 3arojioBOK K TEKCTY.

3aro0BOK K TEKCTY JOJHKEH ObITh KPATKUM M COOTBETCTBOBATH COJEPIKAHHUIO
JIOKYMEHTa. 3arojioBOK HauumHaetrcs ¢ mnpemiora «O» wmm «O6» (0 yem
MYHHUIUIATbHBINA TIPABOBOU aKT).

3.2.2.2. TekcT MyHUIIMTIATHHOTO MPABOBOTO aKTa.

TexcT nomxkeH OBITH KpaTKUM, CYyTh MYHHUIMIAJIBHOTO IPABOBOTO aKTa
JOJKHA OBITh M3JI0KEHA YETKO M MCKJII0YaTh BO3MOXHOCTb JBOSIKOTO TOJIKOBaHUS
CMBbICJIA.

B TekcTax MyHHIIMIIaJIbHBIX MPABOBBIX aKTOB BO3MOXHO MPUMEHEHHE TOJIBKO
OOUIETIPUHATHIX WM O(UIMAIBHO YCTAHOBJIEHHBIX CcOKpalieHuid. Hamucanue
HAaMMEHOBAHMW  OpraHu3aluid, YUYPEKICHUH, MNPEeANpUATHA JOHKHO  OBITh
oUIIHATBHBIM.

[Ipu ucnonp30BaHUM COKPAIIEHUN HEOOXOAUMO COOI0IaTh €IMHOOOpa3ue B
npeeiax OJHOr0 MyHUIIMIAIbHOTO MPABOBOIO aKTa.

TexkcT mewataercs C  ONWHAPHBIM WM TOJXYTOPHBIM  MEXKCTPOUHBIM
WHTEPBAJIOM C OTCTYIOM OT 3arojloBKa B 2 HHTEpBaJia: CTPOKAa COCTOMT M3 66
NEYAaTHBIX 3HAKOB IPHU BEPTUKAIBHOM pacnoynioxkeHun Tekcta U 104 3HakoB mpu
TOPU30HTAJILHOM PacloJIOKEHUH TEKCTa, ad3al] HAUMHAETCs ¢ 6 3HaKa.

3.2.2.3. CtpyKTypa TeKCTa MyHULMIIAJILHOTO IIPAaBOBOTO aKTA.

TexcT nocranoBienus annapara CoBeTa I€MyTaTOB COACPKUT, KaK MPaBUIIO,
KOHCTATUPYIOIYI0 M IOCTAHOBJISIOUIYIO YacTH, TEKCT PACIOpPSDKEHUs ammnapara
CoBera JenyTaToB— MOTHMBHUPOBOYHYIO M pacropsauTenbHyro. Eciu conepikaHue
pacniopspbkenust anmapara CoBeTa IemyTaToB HE HYKIAETCS B MOSCHEHHSX, TO
MOTHBHPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekTbl MyHHUIMIANBHBIX MPABOBBIX aKTOB B  KOHCTaTHPYIOIIECH
(MOTMBHPOBOYHO) YacTH, KaK TPABUIIO, COJCPXKAT OIEHKY COCTOSHHS JAeN 0
paccMatpuBaeMoMy Bompocy. I[Ipu 3ToM KoOHCTatupyromas (MOTUBUPOBOYHAS)
4acTh JOJDKHA OBITh M3JI0JKEHA KPAaTKO U He mpeBbimarh 1/3 mokymenTa. Ccbuika Ha
3aKOHO/ATEIbHbIE 1 HOPMATHUBHBIE MTPABOBBIC aKThI, B CBSI3U C KOTOPHIMH H3/1a€TCS
MYHULIMIIAJIbHBIN IIPABOBOM aKT, paclojiaraeTcsi B 3aBUCUMOCTH OT UX 3HAYMMOCTH.

KoHncratupyromas dvacte nocraHoBieHus anmnapata CoBera JAemyTaToB
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3aKaH4YMBaeTcs ciioBaMu «amnmapaT CoBeTa AENyTaToB MYHHUIIMIAIBHOTO OKpyra
CoJIHILIEBO MOCTAHOBIISIETY U ABOECTOUHEM.

MotuBupoBOUHas 4YacTh pacnopsbkeHus ammapara CoBeTa JEImyTaTOB HE
MMEET CIIELNAIbHBIX 3aBEPILIAIOLINX CIIOB.

KoHcratupyromass (MOTUBUPOBOYHAsA) YacTh, KakK IPABUJIO, HAYMHAETCS
cnoBamu «B nemnsx...», «B cBsa3u...», «/ng peanusauuum ... », «B cooTBeTcTBUH
.. » U T.I.

3areM B TOBENUTENbHONW (hOpME YKa3bIBaeTCs, KOMY Kakue JAeWCTBUSA
MPEANKCHIBAETCS BBIIIOJHUTD U B KAKUE CPOKH.

[TocTanoBistiromas (pacnopsauTENbHas) 4YacTh MOKET COCTOSITh U3 ITyHKTOB.
JUiss neranu3anyy  OpPEIIAChIBAEMBIX JEHCTBUNM IYHKTBI MOTYT JIEJIUTHCS Ha
MOANYHKTHI M a03ailbl, ab3all MOXKET BKJIOUaTh B ceOs neducel. HoMepa myHKTOB
0003HayarTcs apaOCkuMH IUdpaMu MO MOPAIKY, HOMEpP MOJINYHKTAa COCTOUT W3
HOMEpA IMyHKTa U MOPSIKOBOrO HOMEpPA MOJNYHKTa Yepe3 TOUKy. AO3all nevaraercs
C KpacHOW CTPOKM C MPONUCHOM OYKBBI, Ipyrux oOo3HaueHuil He umeeT. Jeduc
nevaTaeTcs ¢ KpaCHOM CTPOKM M HauMHAeTcs ¢ rpadudeckoro 3Haka «aepuc» (-) u
CTPOYHOU OYKBBI.

[IyHKTBI MYyHUIMOAJIBHBIX MPAaBOBBIX AaKTOB TPYIIUPYIOTCA 1O UX
3HaYUMOCTH (0T HambOosee 3HAUYMMBIX BONPOCOB K BTOPOCTENEHHBIM) WM B
IIOCJIEIOBATEILHOCTH PA3BUTHS TEMbl MYHULIUIIAJILHOTO IPABOBOI'O AKTA.

[Topyuenus (3agaHus) OarOTCsl C yKa3aHWEM JOJDKHOCTH U (aMUJIHH,
HAIPUMED, 2IA6HOMY CHeYUaIucmy no oenonpouzeoocmesy Heanosy U.U.

B Tekcre kupHBIM IPU(PTOM BBIIEISIOTCS:

- IIOJIHOE  HAauMMEHOBAHME  JOJDKHOCTH, (GaMWIMM W HWHULHKAIbBI
MYHULUIATBHBIX CIYXAIIUX, KOTOPBIM JAl0TCS MOPYUYEHUS;

- CPOKHU UCITOJIHEHHS;

- IUQPBI IO TEKCTY (CYyMMBI BBIAEISIEMBIX CPEICTB H T.1.);

- uHUOMaiIbl U (GaMuiaus JIMOa, Ha KOTOPOrO BO3JIOKEH KOHTPOJb 3a
BBIIIOJIHEHHEM MYHULIUIIAJILHOTO IPABOBOr'0 aKTa,;

- MOJHO€ HAaUMEHOBAaHUE JOJDKHOCTH, HWHHLMAIBI W (aMuilus Juua,
HOJIMMCHIBAIOIIETO MyHUIUIIAIbHBIN IPAaBOBON aKT.

3.2.2.4. [IpunoxeHue.

3.2.2.4.1. IlpunoxeHuss K MyHHUITUIIAJTLHOMY IPABOBOMY aKTy SIBJISIOTCS €T0
HEOTHEMJIEMOM YaCThIO.

ITpy HaMUUMKM HECKONBKUX NMPUIOKEHUH MX HyMepyroT. 3Hak Homepa (Ne)
nepes NopsSAKOBBIMA HOMEPAaMU MPUIIOKEHUI HE CTaBUTCS.

Hymepanus cTpaHull NPUIOKEHUH TPOU3BOAUTCS OTAEIBHO OT HyMEpauuu
CTPaHHMI] TEKCTa MYHUIIMIIAIIBHOTO TPABOBOT'O aKTa.

Kaxoe mnpuinoxeHne HMMEET CaMOCTOSITENbHYIO HyMEpaluuil0 CTpPaHUL,
HAaYMHAIOLIYIOCS €O BTOpOM cTpaHuubl. Homepa cTpaHul] HOpOCTaBISAIOTCS B
CEepelMHE BEPXHEro mnojs Jucta (Kak IpU BEPTUKAIBHOM, TaKk M IpH
TOPU30HTAJIBHOM PACIIOJIOKEHUN TEKCTA).

B BepxHeM NpaBoM yIily NEPBOM CTPAaHUIBI NMPUIOKEHUS YKa3bIBAECTCS:
«IIpunoxxenne (MOPSAKOBBI HOMEpP MPU HAIUYUM HECKOJIBKUX MPUIIOKEHHM) K
pacnopsbkenuto anmapara CoBera JemyTaToB MYHUIIMNAIBHOTO okpyra COJHIIEBO



oT 20 roaa Ne ».

Haszpanue npuioxeHus J0JKHO COOTBETCTBOBATh HA3BAHMIO, IPUBEAECHHOMY
B TEKCTE MYHULIMNIAIBHOTO ITPAaBOBOIO AKTA.

3.2.2.4.2. [lpuyio)keHUEe K MYHUIIMIIAJIBHOMY IIPAaBOBOMY aKTy MOKET UMETh
IIPUJIOKEHUE U SABIIAETCS €r0 HEOThEMIIEMON YaCThIO.

[Ipy HaNMMUUKM HECKOJBKUX MPUJIOKEHHI WX HyMepyroT. 3Hak Homepa (Ne)
nepes NopsiAKOBBIMA HOMEPAMU MPHJIOKEHUN HE CTABUTCSL.

Hymepauus crTpanHull OpuioKeHUNA MNPONOJLKAETCS HyMEpaLMENd CTPaHMI
TEKCTa MPUIOKEHUS K MYHUIUIAIBHOMY I[PaBOBOMY akTy (HOMEpa CTpaHUIl
MIPOCTABIISAIOTCS B CEPEMHE BEPXHETO IMOJS JUCTA (KaK IPU BEPTUKAIBLHOM, TaK U
IIPY TOPU30HTAILHOM PACIIOIOKEHUH TEKCTA)).

B BepxHeM mnpaBoM yrily INEpBOW CTPAHULBI NPUIOKEHHS YKa3bIBACTCS:
«IIpunoxxenre (MOPSAKOBBII HOMEpP MPU HAJUYMKM HECKOJBKUX MPHIOKEHHUHN) K
AJIMUHUCTPAaTUBHOMY pETJIaMEHTY MPENOCTABICHUS MYHHMIUIIAJBHONW CIYT'H I10
perucTpaldd  TPYAOBBIX  JOTOBOPOB,  3aK/OYaeMblX  paboTomarensiMu  —
(duznuecKuMu JUIIAMH, HE SIBJISTFOIIIUMUCS WHJIUBUAYJIbHBIMU
NpEeANPUHUMATENSIMA, C PaOOTHUKAMH, pErucTpauuu (Qpakra MOpeKpalieHus
TPYZIOBOT'O 1OTOBOPA».

Ha3zBanue npuioxeHusi T0IKHO COOTBETCTBOBATh HA3BAHUIO MPUIIOKEHUS K
MYHULIMIATbHOMY IPABOBOMY aKTy.

3.2.2.5. Obs13aTenbHbIe MyHKTHl MyHUITUTIATHHOTO MPABOBOTO aKTa.

MyHunMnanbHble IPABOBBIE aKThI JOJKHBI COAEPKATh:

- TOJHBIE HAUMEHOBAHUS JIOJDKHOCTEH W (amMminii MYHUIIMITATbHBIX
CITy’KallluX, KOTOPBIM JIAE€TCS TOPYUEHHUE;

- CPOKH MCIIOJIHEHUS TOPYYEHHN;

- yKa3aHW€ O MPU3HAHUM YTPATUBIIUMH CHUIIy MYHHUIUMIAIBbHBIX MPABOBBIX
aKTOB, JIMOO MX OTIEIBHBIX MYHKTOB, €CJIM BHOBb W3/1aBA€MbIi MYHUIUTATbHbBIN
IIPABOBOM aKT UCKJIFOYAET ACHUCTBHUE paHEE NPUHATHIX;

- YKa3aHUE O CHATUU C KOHTPOJISI MyHULIMIIAIBHOTO IPABOBOI'0 aKTa B CIydae
€ro BBIIIOJIHEHHS TMOO U3aHUsI HOBOTO B3aMEH paHee IPHUHSITOrO;

- MOpYYEHUsI O KOHTPOJE 32 BBINOJHEHUEM JAHHOIO MYHHUIUIIAIBHOIO
IIPAaBOBOIO AKTA.

3.2.2.6. IlopydyeHuss O KOHTpOJI€ 3a BBIIIOJHEHHEM MYHUIUMIIAIBLHOTO
IIPAaBOBOIO AKTA.

KoHTponp 3a BBINIOJIHEHMEM MYHHUIMIIAJIBHOTO MPABOBOIO AKTa BO3Jaraercs,
KaK MpPaBWIO, HA MYHULMNAIbHBIX CIYXKalllUX, KOTOPBIE MPEACTABWIA IPOEKT
MYHULIMIIAIBHOTO IPABOBOIO aKTa HAa PACCMOTPEHMUE TJIaBbl MYHMIIMIIAJIBHOIO
OKpyTa WJIN JIMLA, UCIIOJIHSAIOLIETO €r0 MOJIHOMOYHS.

I'taBa MyHMIIMITAIBHOTO OKPYTa WJIM JIMLO, UCTOJHAOLIEE €ro IMOJHOMOYMS,
MOJKET BO3JI0KUTh KOHTPOJIb 32 BHIMIOJIHEHUEM Ha CeO4l.

IIpyn BHeCEHMH B MyHHUIIMIAJIBHBIA IPAaBOBOM aKT M3MEHEHUM, KOHTPOJIb 3a
€ro  BBIIOJHEHUMEM  BO3JIATaeTcss  HAa  MYHMIMOAIBHOIO  CIIY’KaUIero,
OCYILECTBIISIOIIETO KOHTPOJIb 3 BBIITOJIHEHUEM PaHEe U3IaHHOIO MyHHULIMIIAIBHOTO
IIPaBOBOTO aKTa.

3.2.2.7. TlyHKTBI O XOJi¢ BBIMOJHEHHUS paHEE MPUHATHIX MYHHIIUTATBHBIX




MIPAaBOBBIX aKTOB.

B mpoekTax MyHHUIIMIIAJIBHBIX MPABOBBIX AKTOB O XOJI€ BBIIIOJHCHUSI paHEE
NPUHATBIX ~MYHUIUMIAIBHBIX TMPABOBBIX AaKTOB, B CIy4a€ HEBBINOJIHEHUS
CoAEpKaIIMXCS B HUX MOPYYECHUM, YKA3bIBAKOTCS MPUYMHBI CpbIBA 3aJlaHUH, JIUIIA,
BUHOBHBIE B 3TOM, MPHUMEHSAEMbIE K HHM B YCTAaHOBJICHHOM TOPSIAKE MEPHI
TUCUUIUIMHAPHOW M MaTepUaIbHOM OTBETCTBEHHOCTH, a TakK)X€ HOBBIE CPOKHU
BBITIOJTHEHUS IOPYYCHUH.

K mpoekraMm Takux MyHUIIMIATbHBIX MPABOBBIX aKTOB MPHJIAraeTcsi CIpaBKa
3a MOJIHUCHIO JIMIA, BHOCUBIIETO MPOEKT MYHUIMNAIBHOTO MPAaBOBOTO aKTa, C
yKa3aHUEM TPUYMH HEBBITIOJIHEHHUS] U 00OCHOBAHWEM HEOOXOAMMOCTH TMPOJICHUS
CPOKOB MCITOJTHEHUSI MYHUIIUIIAILHOTO IIPAaBOBOTO aKTa.

3.2.2.8. Ctpyktypa u oopMIICHHE JHCTA COTIACOBAHUS.

K kaxmoMmy mpoekTy MyHUIUNAIBHOTO MPABOBOTO aKTa (3a HUCKIOUYECHHEM
KaJpOBbIX) UCIOJHUTEIb 3aOJIHIET JIUCT COTJIACOBAHMS, KOTOPBIA MeyaTaeTcs Ha
000pPOTHOM CTOPOHE MOCJEAHETO JUCTA MTPOEKTA MYHHUITUTIATLHOTO MPABOBOTO aKTa.

PexBHU3UTHI TUCTA COTJIACOBAHMS:

- UCTIIOJTHUTEIIb;

- MPOEKT COTJIaCOBaH;

- pa3ociaTh.

Bce pexkBusuthl (kpome «Pa3ociathy) nedararoTcs IPONMMCHBIMU OyKBaMU B
HMCEHUTEIBHOM IaCxKe.

PexBuszutr «VCIIOJIHUTEJIb» — yKa3biBaeTcsi JOMKHOCTb, WHMIIMAJIBI,
dbamunus ¥ HoMep TenedoHA MYHHUIIMITAJIBHOTO CIIYKAIllero, IOATrOTOBUBIIETO
MPOEKT MYHHUIIMTIAJIBHOTO TIPABOBOI0 aKTA.

PexBuzutr «IIPOEKT COI'JTACOBAH» — yka3bIBalOTCAd JOJIKHOCTH,
WHULAATBT W (pamMwimu ~ MYHUIIMNIATBHBIX CIYXKalluX,yKa3aHHbIX B TEKCTE B
Ka4yeCTBE UCIIOJHUTENEH, KOTOPBIM JTAI0TCS MOPYUCHUSL.

Buza u pgara coriacoBaHusi, NPOCTABISIIOTCST CUHUMU YEpHUJIAMHU IS
OTJINYHS ITTOJJITMHHUKA OT KOITHH.

Cnucok null, COTJIACOBBIBAIOIIUX MPOEKT MYHUIIMIAIBLHOTO MPABOBOTO aKTa,
ONPEAETAETCS B KaXKJIOM KOHKPETHOM CJIy4ae UCIIOJTHUTEIIEM.

PexBu3ut «Pa3zocnaTey» neyaraeTcs B JaTSIbHOM MaJICiKe.

B cniucok pacchliKu BKIIOYAKOTCS:

- MYHUIMNAIBbHBIE CIyXalllde, KOTOPbIE Ha3BaHbl B MYHHUIIMNAJILHOM
MIPAaBOBOM AaKT€ B KauyeCTBE MCIIOJHUTEICH WM 00s3aHbl PYKOBOICTBOBATHCS
JAHHBIM ~MYHUIIMIIAJbHBIM TIPaBOBBIM aKTOM B CBOed paboTe, a Takxke
KOHTPOJIUPOBATH €r0 BBIMOJIHEHHE.

B Tom cmydae, xorma aapecary MOJDKHO OBITh OTIPaBIEHO 0OoJiee OHOTO
AK3EMILISIPA, JIETAETCSA MOMETKA C YKa3aHUEM KOJIMYECTBA SK3EMILISIPOB.

B cnydae Hanuuus NOpUIOKEHUW K MYHUIUNAIBHOMY IPaBOBOMY aKTy,
HaIpaBJIsieMbIX HE BO BCE ajpeca, CIeAyeT CHeNaTh MOMETKY «0e3 MPUIOKEHU,
100 yKa3aTh KaKoe U3 MPUJI0KEHUN HAIIPaBIISETCS.

OTBETCTBEHHOCTh 3a MPABWJIBHOCTh M TOJHOTY CIIUCKAa PACCBUIKA HECET
WCIIOJIHUTEIb.

3.2.3. Ilopsnok cornacoBaHMs MPOEKTa MyHULIMIIAIBHOTO ITPABOBOIO aKTA.
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3.2.3.1. IlpencraBieHune MNpoeKTa MYHHULHUIAIBLHOTO MPABOBOTO aKTa Ha
COrJiacoBaHue (KpOME KaJPOBBIX JOKYMEHTOB).

[IpoekT MyHUIIUTIATBHOTO MPABOBOrO aKTa BUSUPYETCS UCIIOTHUTENEM, 3aTEM
pacchUIaeTCs UCIIOJHUTENIEM Ha COTJIaCOBaHUE.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTb MPEJCTaBICHUS MPOEKTa
MYHHULMIIAJIBHOIO MPAaBOBOr'0 AKTa HAa COIVIACOBAHME BO3JIAraeTCsl HA UCIIOJIHUTEIIS.

[IpoekT MyHMIIMNAIBHOTO MPAaBOBOIO AaKTa HANPABIISIETCS HA COrJIACOBAaHHUE
BMECTE€ C JOKYMEHTOM, Ha OCHOBAHHHM KOTOPOTO IOATOTOBJIEH JIAaHHBIA IMPOEKT
(mopy4eHue Ha MOATOTOBKY TIOKYMEHTA).

@opMbI OTHPABKHA HAa COIJIACOBAHUE MPOEKTa MYHHUIMIAIBHOIO IPABOBOIO
aKkTa MOTYT OBITh pa3JIUYHbIC: JIMYHBIE MTOCEIIEHUS, KypbepcKas cBs3b. [IpuMenenue
AJIIEKTPOHHOM MOYTHI, KAHAJIOB CBSI3U B PaMKax JOKaJIbHOW CEeTH, (PaKCUMHIbHON
CBSI3M JJIS COTJIACOBAHUS HE JOITYCKaeTCsl.

B 1memsx yckopeHusi Tmporecca COrJacoBaHUs, HCIOJHHUTENIb MOXKET
paccpulaTh MPOEKT MYHUIMINAIBHOTO TMPABOBOTO akKTa MapaieJbHO, T.€.
HaIpaBJIsATh TPOEKT OJHOBPEMEHHO HECKOJIBKUM COTJIACYIOIIHUM.

3.2.3.3. Cpoku coriiacoBaHus MPOEKTa MyHUIIUTIAIBHOTO TPABOBOTO aKTa.

Cpox  paccMOTpeHHsT MPOEKTa MYHULUNAIBHOIO  IPAaBOBOTO  aKTa,
MIPEJICTaBICHHOIO Ha COTJIaCOBaHME, HE JIOJDKEH MPEBBIIATh TPEX pabounx AHEH co
JIHS IOCTYIUIEHUS IPOEKTA K COIIacyIoIIEMy.

B ciywae HempencraBieHHUs MCIOJHUTENIO COIVIACYIOIIMM HHGOpMaLUU O
pe3ynbTarax pacCMOTPEHMs NPOEKTa MYHHIMIAIBHOIO IIPaBOBOIO AaKTa B
yKa3aHHBIM CPOK, MCHOJHUTENb O(OPMIISIET B MPOU3BOJIBHOW (opMe 3alucKy Ha
UM [JIaBbl MYHULMIIAJIBHOTO OKpYyTa WIH JULA, UCIIOJHSIOIIETO €r0 MOJIHOMOYHS, O
HECOOJIIOJICHUH CPOKa COTJIACOBAHMs. 3alMcKa MOANKMCHIBAETCS HcnoaHuTeneMm. Ha
mucte oopMieHus Aenaerca Haanuch: «CoriiacoBaHue He MOJIyYEHO».

CornacoBaHne IEUCTBUTEIBHO B TEUEHHUE OJTHOTO MECSIIA.

B ciyyae HE0OXOAMMOCTM MPOMJIEHUS CPOKa COIVIACOBAHMS HMCIOJHUTEIb
oOpamaercss K COMIACYIOIIEMY C MPOChOOW MOATBEPAUTH COTJIACOBAaHUE, T.€.
IIPOBOJIUT MOBTOPHOE COrJIaCOBAHUE.

[Ipu NOBTOPHOM MpECTABICHUU HA COTJIACOBAaHUE MPOEKTa MYHULIUIIAILHOTO
IPaBOBOr0 aKTa, JOPAOOTAHHOIO MO 3aMEUYaHUSIM COTJIACYIOIIUX, COTJIacOBaHUE HE
JOJIKHO MPEBBIIIATH OJTHOTO pabovero JHs.

3.2.3.4. OdbopmieHnue coriiacoBaHusi MPOEKTa MYHHITUIIAJILHOTO IMPABOBOTO
aKTa.

CornacoBanue OCyLIECTBISIETCS yTeM BU3UPOBAHUS: Ha JUCTE 0DOpMIICHUS
YKa3bIBAIOTCSA JOJKHOCTh, MHHUILIMAJBI, (aMUIMs, MOANUCH JIMIIA, COTJIACYIOILIETO
IIPOEKT, J1aTa COrJacoBaHUsI.

[IpaBo cornacoBaHusl NMPOEKTa MYHULMIAIBHOIO IMPABOBOIO aKTa HMEIOT
MYHULUIIAJIbHBIE CITyKalue, HEIOCPEICTBEHHO NIOTYMHEHHBIE rJIaBe
MYHULUIIAJIBHOTO OKpYyTa.

[Ipy HEOOXOIMMOCTH COTJIACOBAHMUSA IMPOEKTa C OOJBIIUM KOJIHMYECTBOM
COIJIaCYIOIIMX, JINCT COTJACOBAaHUSA MOKET UMETh NpoAopkeHue. Ha uuctom aucre
cBepxy Jenaercs Haanuchk: «lIpogoimkeHue JUCTa COrjacoBaHUsl IPOEKTa
noctaHoBjieHus (pacropspbkenus) ammapata Copera gemytaToB «O... (3aroJioBok
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MYHUIIUTIATBHOTO MPABOBOTO aKTa)».

3.2.3.5. OdopmieHre pa3zHOIIacuil K MPOEKTY MYHHUIMITAJIBHOTO MPABOBOTO
aKTa.

B cnydae HanuuMs OJHO3HAYHBIX, HEOONBIIUX MO OO0BEMY 3aMEUaHUU IO
MPOEKTY MYHUIIMMNAIBHOTO MPABOBOIO aKTa, OHU YKa3bIBAIOTCS B TEKCTE MPOEKTa
(Ha r0O0M CBOOOJHOM MECTE), @ Ha JIUCTE COTJACOBAHUS PSIIAOM C TOJIHUCHIO
yka3biBaeT: «C 3aMEYaHUsIMU 110 MYHKTY...)».

Ecnu 3amedanusi 3HauMTEIBHBI IO 00BEMY WJIM TPEOYIOT MOSICHEHWUH, OHU
M3JIaraloTCs Ha OTAEIBHOM JIMCTE, a Ha JINCTE COTJIACOBAHMS PSIAOM C IMOJIUCHIO
ykaszbiBaercs: «C 3aMeuaHusIMU. 3aMedYaHusl PUIIaraloTCs».

Ecnn 3ameyaHust HOCAT NPUHLMIIMAIBHBIA XapakTep, W COTJACYIOIIUU C
HCIIOJTHUTENIEM UMEIOT Pa3InuHble TOUKH 3pEeHUS, 0(DOPMIISETCS JTUCT Pa3HOTIIACHM,
a Ha JINCTE COIJIACOBaHMs YyKasbiBaeTcs: «JIuct pazHorimacuil npuiaraercs». Jluer
pa3HOTJIACH MOIMMCHIBACTCS HCIOJHUTEIEM U MPEICTABISETCS Ha paCCMOTPEHUE
IJIaB€ MyHULIUITAIBHOTO OKPYTa WU JUILY, UCTIOJHSIONIEMY €ro MOJIHOMOYHS.

3.2.3.6. TloBTOpHOE COTIACOBaHWE TPOEKTAa MYHHIIUIAIBHOTO TIPABOBOTO
aKTa.

BHeceHre B MPOEKT MYHHIIMIIAIBLHOIO MPABOBOTO aKTa HE3HAYMTEIbHBIX, HE
MEHSIONINX CYTH aKTa U3MEHEHHUH, He BJIEUET 32 COOOM MOBTOPHOTO BU3UPOBAHUA.
B nanHOM cilyyae MCHOJHUTENb AOJDKEH COINIACOBaTh MPOEKT MYHHUIIMIAIBHOTO
MIPAaBOBOTO akKkTa C JIMIIOM, BHECIIMM 3aMEYaHMs, IOPUCKOHCYJIHTOM alapara
CoBeta n1enyTaros.

[Ipu mosiBNEHWM 3aMe4YaHWil, WMEIOIUX MPUHIUMIKAIBLHOE 3HAaYCHUE,
WCIIOJTHUTEIb JOJDKEH 3aHOBO COTIIACOBATh MPOEKT CO BCEMH COTJIACYIOLIUMM.

OTBETCTBEHHOCTH 3a penieHue 0 LEJeCO00pa3HOCTH WIH
HELEJIeCO00Pa3HOCTH MOBTOPHOT'O COTIACOBAHUS HECET UCIIOIHUTEIIb.

3.2.3.7 JlopaboTka mpoeKTa MYHHUIMIAILHOTO MPaBOBOTO aKTa IMOCIe
COrJIaCOBAHUSI.

JlopaboTka TpOEKTa MYHHUIIUIIAJLHOTO TIPABOBOTO AaKTa OCYIIECTBIICTCS
WCIIOJIHUTEJIEM B TEUEHUE JBYX JHEH MOCIE COrIacoBaHUs BCEMHU COTJIACYIOIIUMU.

OTBETCTBEHHOCTh 32 COOTBETCTBHE BHECEHHBIX HW3MEHEHHN B €IUHBIM
DK3EMIUISIP MPOEKTa MYHHUIIMIIAIBHOTO MPABOBOIO aKTa IO JIOMOJHEHHUSIM U
3aMEYaHMSIM COIJIACYIOIIUX BO3JIAraeTcsl Ha HUCTIOTHUTEIS.

3.2.4. OpuckoncynbT annapaTta CoBeTa J€MyTaToOB:

3.2.4.1. [IpoBepsiert:

- COOTBETCTBUE MPE/ICTABICHHOTO MPOEKTa MyHUIIUITAIIBHOTO TPAaBOBOIO aKTa
denepaibHBIM 3aKOHaAM M HHBIM HOPMAaTHBHBIM MPaBOBBIM akTam Poccuiickoit
denepanvy, 3aKOHAM M UHBIM HOPMATHUBHBIM TPABOBBIM aKTam Tropojia MOCKBHI,
MYHUIIUNIAJIBHBIM HOPMATHBHBIM W HHBIM TIPABOBBIM aKTaM, B TOM YHCIIE
PETYIUPYIOIIUM BOIPOCHI TPOTUBOJECHCTBUS KOPPYTILINH;

- YETKOCTb U OJIHO3HAYHOCTH TOJKOBAHUS (POPMYIHPOBOK;

- HaJM4Me B TEKCTE CChUIOK Ha (penepaibHble 3aKOHBI U MHBIE HOPMATUBHBIC
npaBoBbie akThl Poccuiickon denepannu, 3aKOHbI U MHbIE HOPMATUBHBIE ITPABOBBIC
akThl ropoa Mocksbl Poccuiickonn denepanyu, MyHULIANIAIbHBIE HOPMATUBHBIE U
VHBIE MTPABOBBIC AKThI C TOUHBIM YKa3aHHUEM HUX JIaThl, HOMEpA U Ha3BaHUS,
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- HaJIM4Me NMpU HEOOXOJUMOCTU IMyHKTOB 00 OTMEHE WJIM U3MEHEHHM paHee
IOPUHATOTO MYHHULMIIAJIBHOTO IPAaBOBOIO aKTa, O(OpMIIEHUE NOJIUCH, HAIUYUE
BCEX HEOOXOIMMBIX COIVIACOBaHUM (IPaBOMOYHOCTh COTJIACOBABILErO, CPOK
JIEUCTBUS COTJIACOBAHUS).

3.24.2. IlpoBoauT  AHTHUKOPPYILHMOHHYIO  OKCIEPTH3y  IPOEKTOB
MYHHIIMIIAJbHBIX HOPMATHUBHBIX IPAaBOBBIX aKTOB B COOTBETCTBUU C TOPSIKOM,
yCTaHOBJICHHBIM anmnapaTtoMm CoBeTa JemyTaToB.

[Ipy MONOKUTENBHOM PEIICEHWH MPOEKT MYHUIIMIIAJIHLHOTO MPAaBOBOTO aKTa
BU3HMPYETCS U HAIPABJISETCS MyHUILIUINIAILHOMY CITy>KalleMy o JeJI0MPOU3BOJICTBY.
3.2.5. MyHuIMnaibHbli Ciy>Kaluii 1o AeI0npou3BOJICTBY MPOBEPSET:

- TNpaBUJIBHOCTh UCIOJB30BaHUs OJlaHKa, HaJM4Me 3arojioBKa, €ro
COOTBETCTBHE COJICP)KAHUIO TEKCTa, COOTHOIICHHWE pPa3MEpOB KOHCTATHUPYIOIIEH
(MOTHBHPOBOYHOH) M TIOCTAHOBIISIONICH (PacHOPSIIUTENILHOW) YacTel, CTPYKTYpy
TEKCTa, HaJIW4YUEe O005S3aTelIbHBIX IYHKTOB O KOHTPOJIE, HAIWYHE CCHUIOK U
MIPUJIOKEHUM, JOJDKHOCTEW, HAJIMYME TPUIIOKEHUH W NPABUIBHOCTh  HX
odopmIieHNs1, HAIMYHE TUCTA COTJIACOBAHMS, CITUCOK PACCHUIKH;

- KOMITJIEKTHOCTD MIPE/ICTABJICHHBIX TOKYMEHTOB.

3.2.6. TIpoekT MyHUIIMTIAIHLHOTO TMPABOBOTO aKTa, MPEIACTABICHHBIA C
OTCTYIUIEHUEM OT YCTaHOBJIEHHBIX HACTOSILIUM pa3iesioM TpeOOBaHMi, B TeueHUE
OJIHOTO JTHSI OJIJIEKUT BO3BpATy C YKa3aHUEM 3aMEUYaHUM.

3.2.7. [logroroBka nMpoeKTa MyHUIIUIATHHOTO MPABOBOIO aKTa.

[IpoeKkT MyHHULIMIAIBHOIO MPABOBOTO aKTa O(QOPMIIAETCS HCIIOIHUTEIEM B
COOTBETCTBUM C TpeOOBaHUSAMU HacTosulero Pernamenra.

3aroyioBOK, TEKCT U MPUIIOKEHUS MPOEKTa MYHUIIUIIAIHHOTO IPABOBOIO aKTa
JOJDKHBI OBITh TIOATOTOBJICHKI B popmare Microsoft Word Bepcun He Hike 6.0 wiu
nocneoyrowue. Ilpu atom dhopmupyetcs haiii, KOTOPBIA BKIIOYACT:

- TEKCT MPOEKTa MYHUIIUIIAJILHOTO MTPABOBOTO aKTa,

- JJUCT COTJIACOBAHUS;

- HEMIOCPEACTBCHHBIE MPUIIOKEHUSI K MPOCKTY MYHHUIUNAIBHOTO IPABOBOTO
akTa (IIpH X HAJIUYHH).

[lepBplli JUCT MpPOEKTa MYHULUIAIBHOIO IPaBOBOIO akTa OQOpPMIISIETCS
cieayrmmM oopazoM: BepxHee mnojie - 4,0 cm; HikHee noe - 2,0 cM; eBoe moJe -
3,0 cMm; mpasoe moste - 1,5 cm.

3aroyioBOK MpOEKTa MYHHUIMIAJIBHOTO IPaBOBOTO akTa Ieyaraercs Ha 12
CTPOKE IEPBOrO JINCTA MPOEKTa, Ha paccTosiHUM 3,0 cM OT JIeBOro Kpas jucta (6e3
KpacHOW CTPOKH) C MEKCTPOUHBIM MHTEPBAJIOM 1, €ro mnpaBasi TpaHUIa HAXOJUTCS
Ha pacctosiuuu 10-11 cm oT neBoro kpas nucta. JlJinHa 3arojoBKa B OJJHOW CTPOKE
cocraBisieT He 6osee 30 medaTHBIX 3HAKOB. 3arojOBOK BBIPAaBHUBAETCA TaK, YTOOBI
COCTOSITh U3 CTPOK OJJMHAKOBOM IIMPHUHBI 38 UCKIIOYCHUEM MOCIEIHEN CTPOKH, IPU
TOM JOIyCKAeTCsl HCIOJNb30BAHHE MEPEHOCOB. 3aroJioBOK HUMEET >KUPHOE
HauepTaHue. B KoHIIe 3arojl0BKa TOYKa HE CTABUTCA.

Janee Ha paccTossHuM 1,5 cM OT HUKHETO Kpasi 3arojioBKa CIeAyeT OCHOBHOE
coJepkaHue JoKymMeHTa. Bce ab3aipl JOKyMEHTa BBIPAaBHUBAIOTCSA TakK, 4YTOOBI
CTPOKHM MMEJIM OJUHAKOBYIO HMIMPUHY, 32 UCKIIOYCHUEM IEPBOI M TIOCIEAHEH CTPOK
a03aira. A03all HAUMHAETCS ¢ KPAaCHOM CTPOKH, BETMYMHA OTCTyIa KOTopoi - 1,2 cm.
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Tekcr, kKak MpaBuIio, nevaraercs ¢ 1,5 MeXCTPOUHBIM UHTEPBAJIOM.

B ciyuae, ecnii TOKyMEHT HE yMEIIAETCSl HA OJJHOM JIUCTE, OCTAIbHOW TEKCT
JTOKyMeHTa o(opMJIsieTCsl Ha CTaHAApTHBIX JucTax Gopmara A4 (297 x 210 mMm).
Pa3mepsl mosield cBepxy u cHu3y - 2,0 cM, cieBa M clpaBa B 3aBUCUMOCTH OT
pacnoJiokeHus: Tekcta Ha aucte. Co CTOPOHBI MPOIIKUBKY CTPAHUIIBI YACTOE MOJIE -
3,0 cM, IpOTUBOMOJIOXKHBIA Kpail cTpaHuisl — 1,5 cMm. Bce ab3ampl 1okymMeHTa Ha
BTOPON M MOCJIEIYIOMMX CTpaHuIaX (OpMATHPYIOTCS TaKKe Kak M Ha TEepBOM
JIUCTE MPOEKTa MYHULIUIIAJILHOTO IPABOBOI'O AKTA.

Ha nocnegHem nucTe TEKCTa NPOEKTa MYHULMIIAJIBHOTO IMPABOBOIO AaKTa
nepel MyHKTOM O BO3JIO)KEHHWU KOHTPOJIA JOJKHO OBITh HE MEHEE IBYX CTPOK
MPEAbIIYIIErO MyHKTA.

3.2.8. Ilopsimok mpeAcTaBieHUs] MPOEKTa MYHUIMIIAILHOTO MPAaBOBOrO aKTa
IUISl PACCMOTPEHUS U YTBEPKICHUS.

Pemienne 0 TOTOBHOCTH MPOEKTAa MYHHILMNAIBHOTO IIPAaBOBOIO aKTa K
MIPEICTABIICHUIO HA MOANUCH IPUHUMAET UCIIOIHUTEND.

[ToanucaHHBIM WM OTKJIOHEHHBIM TJ1aBOM MYHHUIMIIAIBHOTO OKpyra Wi
JUIOM, HWCIOJHSIOIUM €ro TMOJHOMOYHMS, MYHHUUMIAJIbHBIM MpPaBOBOM akT
MIOCTYIAET K MyHULIUITAJIbHOMY CITy>KaIllEMY IO JI€JIONPOU3BOJICTBY.

3.2.9. JlopaboTka mpoeKTa MYHHUIIMIIAIHLHOTO TMPABOBOTO aKTa TMOCTe
PAacCMOTPEHHUsI €Tr0 TJIABOW MYHHULHMIIAJBHOTO OKPYra Wi JMUIIOM, HCIIOIHSIOIIUM
€ro MOJIHOMOYHS.

MyHunMnanbHeli TPaBOBOM aKT C 3aMEUaHUSMHU TJIABbl MYHUIUITAIIBHOTO
OKpyra WM JHMI[a, UCHOJHSIOUIETO €ro IOJIHOMOYMS, JopadaTbiBaeTcCs
HCIIOJIHUTEJIEM C Y4YE€TOM BBICKa3aHHBIX 3aMEUaHWW W JONOJHEHUH B CPOK, HE
MPEBBIIAIOMIMN  JBYX pabouyux JHEWH, KpoOMe CJIy4yaeB, KOrja IJIaBOU
MYHUIIMOAIBHOTO OKpyra WM JIMLIOM, HCIOJHSIOUUM €ro IOJHOMOYHS,
YCTaHOBJIEH HHOW CPOK.

[Tocne nopaGoOTKU MPOEKT MYHUIIMIAIBLHOTO MPABOBOrO aKTa JOJKEH OBITh
3aBU3HPOBAH UCITOJIHUTEIIEM.

[IpoekT MYHMIMIIATBHOIO MPABOBOTO  aKTa, IOANMCAHHBIA  IJIABOM
MYHULUIIAJIBHOTO OKpYyra WM JMIOM, HCHOJIHSAIOIIMM €ro IOJHOMOYHMS, IOCIIE
10pabOTKHU, MOCTYNAET MyHUIIMIIAIbHOMY CJIy>KallleMy I10 JI€JI0NPOU3BOJICTBY.

3.2.10. Iloanucanue MyHUITUITAIBHOTO TIPABOBOIO aKTa.

MyHunMnanbHele MPAaBOBbIE AKThl MOJANKCHIBAET TJ1aBa MYHUIUIIAIBHOTO
OKpyra WIH JIMLO0, UCIIOJIHSIONIEE €r0 NOJHOMOYHS.

B ciywae, kxorga MyHHMIMINAJIbHBIA MPABOBOM aKT TMOANKCAH JIHUIOM,
VCIIOJIHSIFOLUM MTOJTHOMOYHS IJ1aBbl MYHUIIMIAIBHOTO OKPYTa PEKBU3UT «IOJIMHUCH)
opopmiisiercs creayromuM  obpazom:  «VICHOMHSIOMUI MOJHOMOYHUS  TJIaBBI
MyHULMNAIBHOrO OKpyra COJIHIEBO» M Jajee YKa3blBalOTCAd €ro WHULHAIBI U
bamumnms.

3.3. Peructpamnus, pacceiika ¥ (QOPMHUpPOBAHUE €1 MYHHUIIUHAIbHBIX
IIPaBOBBIX AKTOB.

3.3.1. MyHununanbHble MPaBOBbIE aKThl MOCIE UX MOANUCAHUS TEPEIAI0TCs
MYHULHANAIBHOMY CIYyKallleMy [0 JEJONPOU3BOACTBY Ha HX PETHCTPALMIO,
o(OopMJICHUE U PACCHUIKY COTJIACHO CITUCKY PACCBHUIKU B JIBYXTHEBHBIN CPOK.
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MyHuIunanbHble MPaBOBbIE AaKThl IO KaJpOBBIM BONpPOCAM IOCIE HX
NOJNUCAHUS TTEPEAAIOTCS MYHUIIMIAIBHOMY CITY’KalllEMy, Ha KOTOPOT'O BO3JI0KEHbI
00513aHHOCTH 110 BEJICHUIO KAJPOB, KOTOPHIH OPOPMIISIET UX B IBYXTHEBHBII CpPOK.

Bhecenne Kakux-muOO HCHpaBICHUM B MOANUCAHHBIE MYHHIIMIAIbHbBIE
MIPABOBbBIC AKTHI HE JIOMTYCKAETCH.

3.3.2. Peructpamusi MyHHIIMTQIBHBIX TPABOBBIX AaKTOB IPOU3BOJMUTCS B
COOTBETCTBUM C HOMEHKJATYpOH JIel B TEUEHHE rojJa B TOPSAKE BO3pACTaHUS
HOMEPOB.

JlaToil MyHMIIMNIaJLHOTO MPABOBOIO aKTa SIBISIETCS JaTa UX PErucTpalu,
KOTOpasi, KaK MPaBUIIO, JOJKHA COBIAIATh C IATOW MOIUCAHUSI.

3.3.3. Paccpuika MyHUITUTIAIBHOTO MPABOBOTO aKTa.

[ToanucaHHbIM MYHUIIMITAIBHBIA IPABOBOM aKT PACCHUIAETCA B COOTBETCTBUU
CO CIIMCKOM PAaCChUIKH B TPEXTHEBHBIN CPOK CO JIHSI €0 MOAUCAHUS.

Pacchuiky MYHULIUTATBHOTO IPaBOBOTO aKTa OCYUIECTBIISIET
MYHULIMIAIBHBIN CITYXaIUK 110 AEJIONPOU3BOICTBY.

Ha xaxxmoM sK3eMIUIsipe pacchblIaeMOro MYHMIIUIIAIBLHOTO IMPABOBOIO aKTa
npocTaBisieTcs: Haanuch «BepHo» wunm «Komwusi BepHa», KoTopas 3aBepsieTcs
nevatbto «Jlns mokyMeHToB». [Ipu pacchuike MyHUIIMIIATBHOTO MPAaBOBOIO aKTa B
CTOPOHHHE OpraHU3alluy 3aBEPUTEIbHASA HAAUCH KpoMe ciioBa «BepHo» comepxut
JOJDKHOCTh, MHHUIMANBI, (aMUJIUI0 MYHHUIUMIAIBHOTO CIIY)KAlllero, 3aBEPUBIIETO
JIOKYMEHT.

3.3.4. ®opMupoBaHUE A€ MyHUIIUIIATBHBIX TPABOBBIX aKTOB.

[ToanurcanHble MYHUIIMITAJIBHBIE TTPABOBBIE aKThl (DOPMHUPYIOTCS B OT/ACIIbHbBIC
JeJla B TEYEHUE TroJa B TMOPSAJKE BO3pACTaHUS HOMEPOB B COOTBETCTBUU C
YCTaHOBJICHHBIM MOPSIKOM PETUCTPALIUA U HOMEHKJIATYPOU Jiedl.

Jleno MyHUITMTIATFHOTO TIPABOBOTO aKTa BKITFOYAET B CEOS:

- MOJJTMHHUK MYHUIIMIAJIBHOTO MTPABOBOTO aKTa;

- IPWIOKEHHUS K MyHULIUTTAJIbHOMY IPABOBOMY aKTY;

- JINCTBHI COTJIACOBAHUM U JIUCTHI pa3HOTIIACHUM (€CII UMEIOTCS).

3.3.5. 3aMeHa pa3oCciIaHHbIX SK3EMIUIIPOB MYHUIIUTIAIBHBIX TPABOBBIX aKTOB.

3amMeHa pa30ClaHHbIX 3K3EMIUIIPOB MYHHUIIMIAIBHBIX MPABOBBIX AKTOB INPHU
oOHapyxeHun opdorpa@uyecknx UM TEXHUYECKUX OIMMOOK MOXKET OBITh
MpOU3BEJEHA TOJBKO C Pa3pelieHHs IJ1aBbl MyHUIUIIAJILHOTO OKpyra WM JIUIA,
UCIIOJIHSIONIETO ero mnojaHomouusi. [Ipy HeoOXoIMMOCTH HucIpaBieHUs: (3aMEHbI)
JaXe OJHOro CJOBa WM 3HaKa TMPOU3BOJUTCA 3aMEHAa TOJIHOTO JIMCTa
MYHHUIIMNIATBHOTO MPABOBOIO aKTa, MPU ATOM COXPAHSETCS HyMepalus CTpaHUIl
MYHULIMNAIBHOTO TPAaBOBOIO aKTA.

B orom cmywae wucnomHUTENh  OopOpMIISET, 3aMEHSEMBIA  JIUCT
MYHHUITUTIATFHOTO TIPABOBOTO aKTa, CICAYIOMUM 00pa30oM: Ha BEPXHEM T0JIe HOBOTO
(MI3MEHEHHOT0) JUCTa JeNaeTca HaaAnuch «B3aMeH pa3ociaHHOro» (MpH 3aMeHe
HECKOJIBKUX JINCTOB HAAMUCH JEIACTCS Ha KaXJ0M CTPAaHMIIE) U YKa3bIBAaeTCs 11aTa,
HOMEp M HAa3BaHUE MYHHUIIMIAIBHOTO MPABOBOTO aKTa, B KOTOPOM MPOU3BOIAUTCS
3aMeHa JHUCTOB (MpHU 3aMEHE MEpPBOM CTpaHUIBl — JaTy, HOMEp W Ha3BaHUE
yKa3bIBaTh HE 0053aTENBHO).

Jleno MyHMIIMTIATBLHOTO MPABOBOrO akTa (MOMJIMHHUK) JOTOJIHSIETCS HOBBIM
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(M3MEHEHHBIM) JTUCTOM (JIUCTAMH).

3.3.6. XpaHeHue NoATMHHUKOB MYHULIUITAJIbHBIX MPABOBBIX AKTOB.

[loqMMHHUKKM ~ MyHHULMOAIbHBIX ~ MPABOBBIX  aKTOB  XpaHATCA ¥y
MYHULIMNAIBHOTO CITY’KAIIETO IO AEIONPOU3BOACTBY B TEUEHHUE IIATH JIET, 3aTEM
MEPEAAOTCS HA XpaHEeHHe B apxuB annapara CoBeTa JIeImyTaToB.

3.4. BHeceHnne MU3MEHEHHII B MyHMIIMIIAJbHBIA MPABOBOW aKT, OTMEHA WU
MpU3HAHUE YTPATUBILIUM CHIIYy MyHULIMTIAIBHOTO MTPABOBOIO aKTa.

3.4.1. VI3MeHeHUsT BHOCSTCS TOJIBKO B TMEPBOHAYAIBHBIA MYHUIIMITATBHBIN
MpaBOBOM akKT. BHeceHHEe W3MEHEHHH B MYHULMIIAJBHBIA MOPAaBOBOM AaKT «O
BHECEHUHU HM3MEHEHUi» He pomyckaercs. [IpaBuna odopmiieHuss MyHUIIMITAIbHBIX
MIPABOBBIX AKTOB O BHECEHWHM HW3MEHEHHWW B MYHHIMIAJIbHBIE IPABOBBIC aAKThI
MIPUBEEHBI B MPUJIOKEHUHU K HAacTosAEeMYy PernaMmeHnry.

3.4.2. [Ipu BHECEHNM U3MEHEHHU B MyHHIIUIIAIBHBINA TPABOBOW aKT B TIEPBOM
MyHKT€ O BHECEHUM HU3MEHEHWI JaeTcsi CChUIKA: «(B peAaKkUUU pacHOpSKEHUs
annapara CoBeTa JemnyTaToB — JaTa, HOMEp)», NPH STOM YKa3bIBaIOTCS BCE
MYHUIUIIAJIbHBIE PABOBHIE aKThI 10 BHECEHUIO U3MEHEHUI B HOBOW peaKlUu.

3.4.3. BHeceHneM U3MEHEHHI B MyHHUIIUITATBHBINA TPABOBON aKT CUUTACTCS:

- JIONIOJJHEHHWE  MYHMIIMIAIBHOIO  IPAaBOBOIO  aKTa  CTPYKTYPHBIMH
aeMeHTamMH (TyHKTaMH, MOAIMYHKTaMmH, ab3arnamu, aeducamu), TPHIOKEHUSIMHU,
cioBaMH, nudpamu;

- 3aMeHa cJoB, nudp;

- UW3JIOKEHUE B HOBOM peJakUMM 3arojioBKa, MOTHBHPOBOYHON 4YacTH,
CTPYKTYPHOTO 3JieMeHTa (IIyHKTa, ab3a1a, neduca), mpuiioKeHus;

- HCKJIIOUEHUE U3 TEKCTa MyHUIUIIAIILHOTO MPAaBOBOT'0 aKTa CJIOB, LU(p.

3.4.4. MyHUIMManeHBIA TPABOBOM AaKT H3AaeTCi B HOBOM pPEAaKIMH C
OJIHOBPEMEHHBIM TPU3HAHMEM YyTPATUBIIMM CHJIy paHee JelCTBOBABIIETO
MYHHUIMIIAIBHOTO MPaBOBOrO AKTA B CIIyYasiX, €CIu:

- HeoOXomIMMO  BHECTH  HW3MEHEHHus, Tpedyomme  mnepepaboTKu
MYHULMIIAIBHOTO MPABOBOI'O aKTa MO CYLIECTBY U HE IMO3BOJIIOIINE OTPAHUUUTHCS
HOBOH peJaKIMel OTAEIbHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOJMMO BHECTM B MYHHUIMNAIBHBIA IPABOBOM aKT HW3MEHEHUS,
3aTParuBarollINe MOYTU BCE €T0 CTPYKTYPHBIE SJIEMEHTHI,

- COXpaHSAKT 3HAYEHUE TOJIBKO OTHAEIbHBIE CTPYKTYPHBIE 3JIEMEHTHI
MYHULIMNAIBHOTO TPABOBOIO aKTa, MPUYEM YACTUYHO;

- HEOOXOJUMO BHECTH HM3MEHEHHMSI B MYHMIMMNAIbHBIA MPaBOBOM aKT,
MIPU3HAHHBIN YTPATUBIIUM CUJTy B HEOTAECIMMOUN YaCTH.

3.4.5. YTpaTuBIIUM CHITY IPU3HAECTCS MyHHUIUIIATBHBIA TPAaBOBON aKT:

- BBIIIOJIHEHHBIH

- (pakTHUECKH YTPAaTUBLINI CUITY;

- OIPaHUYEHHOT'O CPOKa JIEUCTBUS, €CIIU CPOK €r0 JAECHCTBUS UCTEK;

- B CBSA3U C U3MEHEHHMEM 3aKOHOAATENbCTBA.

MyHunMnanbsHeI MPaBOBOM aKT MPU3HAETCS YTPATUBIIMM CWIY C MOMEHTA
BBIX0/Ia OTMEHSIOIIEr0 MyHULHUIIAJBHOTO IPABOBOr0 aKTa, €CJIM B HEM HE YKa3aHO
WHOE.

3.4.6. MyHUITUTIANIbHBIN TTPABOBOM aKT MOXKET ObITh OTMEHEH:
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- 110 PEIICHUIO CYy/1a;

- 10 aKTY MPOKYPOPCKOTO pearupoBaHusl;

- TI0 PEUICHUIO YIIOJHOMOYEHHOTO OpraHa roCyJIapCTBEHHOM BJIACTHU TOpojia
MockBbl (B 4YacTd, peEryjaupyrounieid OCyIIECTBIGHHE OpraHaMH MECTHOIO
CaMOYIIPABJIEHUSI OTACIbHBIX MOJHOMOYMM ropoga MOCKBBI, NEpPEIaHHBIX UM
3aKOHaMH ropojia MocKBbI):

- 110 PELICHUIO TJIaBbl MYHUIIUNAIBHOIO OKpyra WM JIUIA, UCIOJHSIOMIETO
€ro MOJHOMOYHS.

3.4.7. Ecni B MyHUIIUITAILHOM TPABOBOM aKT€ UMEIOTCS MYHKTBI, KOTOPHIMHU
MIPU3HABAJIMCh YTPATUBIIMMU CUJIy PAaHEE WM3JaHHBIE MYHUIMIIAIBHBIE ITPABOBBIE
aKTbl, TO TP HEOOXOAMMOCTH TpPU3HATH YTPATUBIIUM CHIY JIaHHBIN
MYHHUIMIIAIBHBIA TPAaBOBOM aKT OH IPU3HAETCS YTPATUBIIMM CHUJIY TOJHOCTBIO
HE3aBUCHUMO OT HAJIMYMUS B HEM TaKUX IIYHKTOB.

Ecnu nmoanexxammii mpu3HAHUIO yTPATUBIIUM CHIY IYHKT, HOANYHKT WM
a03all COAEPKUT YKa3aHUE Ha MPWIOKEHHUE, KOTOPOE COOTBETCTBEHHO JOJIKHO
YTPaTUTh CUJIY, TO NPU3HAETCS YTPATUBUIMM CHIIYy TOJIBKO 3TOT HYHKT, 3TOT
MOANMYHKT WJIM 3TOT ab3all, a NMPWIOKEHUE OTIEJIbHO HE YKa3bIBAETCSA, XOTS OHO
TOXe OYyJIeT CUNTAThCS YTPATUBIITUM CHITY.

Ecau B myHKTe, moANyHKTEe WM ab3alle MYHHMITUIIAJIBLHOTO MPABOBOTO aKTa
HapSy C YTBEPKICHUEM NPUIIOKEHUS COJIEPHKATCS YKa3aHUs, KaCAtOIIMECs IPYTUX
BOIIPOCOB, COXPAHSIOIIMX CBOE 3HAYCHHUE, A MPUIOKECHUE TMOJJICKUT MPU3HAHUIO
YTPATUBIIUM CHJIY TIOJTHOCTBIO, TO IMTPU3HAECTCS YTPATUBIIUM CHJIY 3TOT IIYHKT, 3TOT
MOANYHKT WJIM 3TOT a03all TOJIBKO B YaCTH, OTHOCAIICHCS K MPUI0KECHHIO.

3.4.8. OT™MeHa WM TpPU3HAHUE YTPATUBIIMMH CHUJIY MYHKTOB, IOJITYHKTOB,
a03aileB  (CTPYKTYpHBIX SJEMEHTOB) OTMEHSET WM MpeKpaniaeT JaeHucTBUE
CTPYKTYPHOTO 3JJIEMEHTAa MYHUIMNAJIBHOTO MPABOBOTO aKTa COOTBETCTBEHHO,
CO3/IA€T HOBYIO PEIAKIHMI0O MYHHUIWNAIBHOIO MPABOBOTO aKTa W HE SBISIETCA
BHECCHHEM M3MCHEHHUU.

4. Odopmiienne ciIy:keOHbIX JOKYMeHTOB annapata CoBera jJenyTaToB

4.1. O0ue TpeboBaHus K 0hOPMIICHUIO CITYKEOHBIX IOKYMEHTOB.

4.1.1. CnyxeOHble AOKYMEHTHI (IIMChMa, JOKJIAJHBIE 3aMHCKH, CIyKEOHbIE
3alUCKH, CIPABKH, 3afBKH, 3asBICHUS M T.J.) COCTAaBISIIOTCS U O(OPMIISIOTCA,
MYHUITUTIATIBHBIM CITY>KAIlIUMHA B COOTBETCTBUU C HACTOSIIINM PeriaMeHToM.

4.1.2. CrnyxeOHble TOKYMEHTHI oopmisitorcs B ¢opmare Microsoft Word
BEpCcHUU He HWKe 6.0 unu nociedyrowue, ¢ UCTONIb30BaHueM IpudToB Times New
Roman pazmepom 12-14 kerneil, OMUHAPHBIM MexccmpounbiM WHTEpBaioM. Hadamo
a03ara ycraHaBiuBaeTcs 4yepe3 12,7 MM OT TpaHUIIbI JIEBOTO MO TOKYMEHTA.

Pa3mepsl mosieil Kaxaoro Jucra JOKyMEeHTa, 0(DOPMIIEHHOTO Kak Ha OJaHKe,
Tak u 0€3 Hero, I0JKHBI ObITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HwKHEee.
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Pa3zmepsl nosiel mpu opopmMIIeHHH TOKYMEHTa ¢ OOOPOTHOM CTOPOHBI JIUCTA,
MM:

10 — neBoe

20 — paBoe

BepxHee 1 HUKHUE OIS OCTAIOTCS 0€3 N3MEHEHUH.

4.1.3. CnayxebHble TOKyMEeHTHl B (opMe mucemM o(opmiIsitoTcs Ha OJlaHKax
YTBEPKJICHHOTO 00pasia (manee — 6manku st muceM). [TucbMa u uHbIe CiTy)KeOHbIe
JIOKYMEHTBI JIOJDKHBI HIMETh OMPEIeTICHHBIN COCTaB PEKBU3UTOB, PACIIOIOKEHHBIX B
MOPSIZIKE, YCTAHOBJICHHOM HacTOsAIUM PerimameHToM.

4.1.4. B anmapate CoBera AemyTaTOB HCHOJB3YIOTCS OJIAHKM IJISl MUCEM
«Anmnapar CoBera JenytaToB MyHUIUNaIbHOTO okpyra ConHieBo». [IpumeHenue
OMaHKOB  JIOMyCKaeTCs,  JHUIIOM,  HWCIOJHSIONIAM  [IOJIHOMOYHUS  TJIaBbI
MYHHITUTIAIFHOTO OKpyTa .

4.1.5. lna odpopmieHuss MopydyeHU (3aJaHuil) HCMONB3yeTcsl ONaHK IS
PE30TIOLIMIA:

- ¢ yKa3aHWeM JOJDKHOCTH TJaBbl MYHHIIMIIAJBHOTO OKpyra — «l7aBa
MYHHUIUNIATIBHOTO OKpyra COJIHILIEBOY;

- 0e3 ykaszaHus JIOJDKHOCTH TJIaBbl MYHMIIMMAJIBHOTO OKpyra — «armmapar
CoBera enmyTaToB MyHUITUTIATILHOTO OKpyra». [IpumeHnenue G1aHKOB JOMycKaeTcs,
JIUIIOM, UCTIOTHSIOIIUM MTOJIHOMOYHSI TJIaBbl MYHUIIMITAIIBHOTO OKPYTa.

4.1.6. Ha Onamkax I8 THCEM U PE3OJIONMN  pa3meniaercs Tepo
MYHUITUTIATIBLHOTO OKpYyTa.

4.1.7. bnaHku THCEM U PE3OJIONUNA M3rOTABIUBAIOTCA THUIOTPAPCKUM
ciocobom Ha Oymare d¢opmaToM cooTBeTcTBeHHO A4 (210 x 297 ™M)
u A6 (105 x 148 mm).

4.1.8. MyHHIMMIAIBHBIA CITYXaIWi MO JETONMPOU3BOJICTBY 1O MOPYUEHUIO
I7IaBbl MYHUIMIATBHOTO OKpyra pa3padaTbiBaeT MakeThl OJIAHKOB MHCEM U
PE30ITIONHIA, ¥ TIPEJICTABIIAET UX HA YTBEPKACHUE TJIaBE MyHHUIIUIIAIbHOTO OKPYTa.

419. [ns BeaeHHWs «BHYTPEHHEW» TMEPENHUCKH OJAaHKKM TIUCEM He
MpUMEHSIOTC. «BHyTpeHHss» mepenucka oGOpPMIIIETCST Ha TPOCTHIX JIHCTaX
Oymaru ¢opmata A4.

4.1.10. Bo Bcex ocCTalbHBIX CIydasx IPUMCHEHHE OJIAHKOB Il TMHCEM
00s3aTENbHO.

4.2. PexBU3UTHI CTY>KEOHBIX JOKYMEHTOB.

4.2.1. Tlpu coctaBieHUH U OPOPMIICHUH CIIYKEOHBIX JTOKYMEHTOB JIOJIKHBI
coOmoiaTbes TpeOOBaHMS U TpaBuia, 00ECIEUUBAIOUINE UX IOPUANYECKYIO CHILY,
CHOCOOCTBYIOILINE ONMEPATUBHOMY MCIOJHEHHUIO U MOCIEAYIOIIEMY HCIIOIb30BAHUIO
B CIIPABOYHBIX LIETSAX, @ TAKXKE CO3JAHUIO MPEANOCHUIKY JIJIsl MAIIMHHON 00paboTKU
uH(pOpMaIuu.

OOs3aTenbHBIMU ~ PEKBU3UTAMU  JOKYMEHTOB  SIBIIAIOTCS:  JlaTa U
PETHCTPAlIMOHHBI HOMEp, TEKCT, MOJIUCh, MedaTh (B CIydasX, TPEOYIOIMHX
JOTIOJIHUTEIBHOTO yIOCTOBEPEHHUSI IOKYMEHTA).

PexkBU3UTHl CiIyKeOHBIX JOKYMEHTOB OTHAEJSIOTCA ApPYr oT apyra 2 — 3
MEXCTPOYHBIMH HHTCPBAJIAMH.

4.2.2. HaumeHoBaHUE BHUJA CIIYKEOHOTO JOKYMEHTa yKa3bIBA€TCS Ha BCEX
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JOKyMEHTaxX (aKT, MPOTOKOJI, CHpaBKa, 3asBIEHUE M T.A.) KpOME MHCEeM U
«BHYTPEHHEW» MEPEMUCKH.

4.2.3. JlaTtoil ciykeOHOro JOKyMEHTa B 3aBHCUMOCTH OT €ro BHJA U
HA3HAYCHMUSI SIBIISCTCA:

- laTa TOATMCAHMS,

- laTa peTUCTpaIny;

- JlaTa COCTaBJICHHUsI (PUHSATHS PEIICHHS ) — JJIS POTOKOJIOB COBEIIIAHMM.

Jlata cmyxeOHOro mOKyMeHTa B ¢opMe MuchbMa (Jajmee — TMHChMA)
yKa3bIBaeTCs B CHEIUaIbHO O0O03HaUYeHHOM MecTe Onanka st muceM. llpum
«BHYTPEHHEW» TIEPENHCKEe Ha JHCTe OyMarn pEeKBU3HT «JaTa JIOKYMEHTa»
YKa3bIBa€TCs OT TPaHMIIBI JIeBOTO 1ot ¥ Ha paccTtossHuu 30 — 40 MM OT BEpXHEro
Kpas JIUCTa.

Haty nmokymeHta oGoOpMIISIOT apaOCckuMu LudpamMud B CIeayromien
MOCIIEZI0BATEILHOCTH: JCHD MECsIa, MecsIl, ToA. [leHp Mecsia u Mecsi 0(OpMIISIOT
AByMsl TapaMu apaOCkux 1udp, pas3aeiIeHHbIMH TOYKOW; TOA — YETBIPhbMS
apabckumu 1dpamu  (tdpooe odopmiienne natel — 11.03.2014) OykBeHHO-
i poBoe opopmitenue aatel — 11 mapra 2014 rona).

B mnporokomax W JgOKyMEHTaX, COJEp)KAIlUX CBEAEHUsS (PUHAHCOBOTO
XapakTepa, MPeANnOYTUTENHHBIM SBIISIETCS OYKBEHHO-IIM(PPOBOE 0POPMIICHUE AATHI.

4.2.4. PeructpalMOHHBII HOMEP JOKYMEHTa — 3TO MOPSIKOBBIA HOMED,
JIOTIOTHEHHBIN HMHJAEKCOM Jiela 1o HoMeHkiatrype nen. [lpocraBisiercs B
CHenuaibHO 0003HAYEHHOM MECT€ — Ha YpOBHE WM MOCJIE€ PEKBU3HUTAa «JaTa
JIOKYMEHTa.

CcbulKka Ha PErucTPallMOHHBIM HOMEp W JaTy MOCTYMHUBIIETO JOKyMEHTa B
00s13aTETPHOM TOPSAKE YKAa3bIBACTCSI HAa JOKYMEHTaX-OTBETax TOJ JaTOd |
HOMEPOM JOKYMEHTa-OTBETA.

4.2.5. PexBH3UT «azpecaT» yKa3bpIBaeTCs Ha OTIPaBIsSEMbIX MUCbMax. [Tncema
anApecyloTCs B OpraHU3AlMH, CTPYKTYpHBIE TOApA3NCICHUsI, KOHKPETHOMY
JOJDKHOCTHOMY WITH (PU3UYECKOMY JIUITY.

[Ipu anmpecoBanuu mHChMa TOJDKHOCTHOMY JIMIY HWHHUITMAIBI YKa3bIBAIOT
nepen haMuInel, Harpumep:

Inage  ynpaewvi  paiiona
2opoda Mockeaul
U.0. Damunus

[Tpu anpecoBaHnM NEcbMa (PU3NIESCKOMY JIUIY HHUIIUAIBI YKA3bIBAIOT TIOCIIE
bamunuu.

[TepeHOCHTH MHHUIIAABI HA CISIYIOIIYIO CTPOKY (OTACIBEHO OT (PaMUIIMH) WITH
OCTaBJISITh HA MPEABIIYIIEH CTPOKE HE PEKOMEHIYETCSI.

[lpu HampaBiIeHWW NHChMa HECKOJIBKAM OJHOPOIHBIM OpTaHH3alHsIM HUX
CJenyeT yKa3biBaTh 0000IIEHHO.

[Tpu anpecoBaHWM MHUCHMA JOHKHOCTHOMY JIMITy WCIOJHUTEIBLHON BIIACTH
ropoga MOCKBbI HaWMCHOBAaHUE JIOJDKHOCTH YKa3bIBAaCTCSI B COOTBETCTBHH C
HaMMCHOBAHHUEM, PUBEICHHBIM B JIOKYMEHTE O Ha3HAUCHHUH HA JTIOJKHOCTb.
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[TucbMoO He JOJKHO cojaepxaTh Oosiee yeTbipex aapecatoB. CI0BO «KOMHS»
nepesa BTOPbIM, TPETbUM, YETBEPTHIM ajipecaTaMu He cTaBUTCS. [Ipu 3TOM Kablii
AK3EMIUISIp MHUChMa JIOJDKEH OBITh oopMileH Ha OJIaHKe M TMOJIHMCAaH, a ajapecar,
KOTOPOMY HampaBIIsSIeTCs] KOHKPETHBINA SK3EMILISIP, OTMEYAETCsl.

Ecnu muceMo HarpaBisieTCs: Kak OTBET, TO MEPBBIM aIPECATOM yKa3bIBACTCSI
aBTOpP WHUIIMATUBHOTO MHUCHhMA.

[Ipn wnHanpaBnennn mnwchMa OoOJiee YeM B UYETHIPE ajapeca, IHUCHBMO
Pa3MHOXAETCSA C MOAMUCAHHOTO JK3eMIuisipa (MOMJIMHHUKA) COTJIACHO CITHUCKY
PACCBUIKH, MPU TOM ajapecar yKa3bIBaeTcsi 0OOOIIEHHO WM Ha KaXKIOM IMHUCHME
YKa3bIBalOT TOJBKO OJHOTO aapecarta. B 3ToM ciiydae ajapecataMm HampaBsIIOTCS
KOITUU TTHCEM.

B cocrtaB pekBu3uTa «ajapecar» MOKEH BXOAUTH IMOYTOBBIM aipec, Mpu
ATOM CJIEIyeT COOII0aTh CISAYIONUI TOPS 0K HAlTMCAHUS:

- HauMMEHOBaHWE ajJpecaTa — HaWMEHOBaHWE oOpraHu3anuu (TIpH
aJpecoOBaHUU (PU3NYECKOMY JIULY — (PaMUIIUSL, UMsI, OTYECTBO);

- Ha3BaHUE YJIUIIBI, HOMEP J0Ma, HOMEP KBapTHUPHI;

- Ha3BaHUE HACEJICHHOTO MyHKTa (TOpo/, MOCEJIOK U T.I1.);

- Ha3BaHue 00J1acTH, Kpasi, aBTOHOMHOTO OKpyra (00JacTu), pecrnyOIuKky;

- cTpaHa (711 MeXAYHAPOIHBIX MIOYTOBBIX OTIPABICHUN);

- IOYTOBBIN UHJIEKC.

Hanpumep:
I'nasapxue copooa Mockeni
ya. IIpoghcorosnas, 0.80,
Mockea, 117393
WJIN:

LJeemuky B.B.
ya. Ocennsg, 0.10, xs. 3,
2. Pazanw, Pazauckas o6x., 390000

Anpec He IpOCTaBIsIETCS Ha NMHCbMaXx, HAIPaBIIsIEMbIX JTOJKHOCTHBIM JIUIAM
rocygapctseHHon Binactu Poccuiickor ®Denepanuy, a TakXkKe€ B  OpraHbl
UCIIOJTHUTENBHOM BJIaCTH ropoaa MOCKBBI.

B koH1e cTpok ajpeca 3HAKW MPENUHAHUS HE CTABSTCS, B CEPEIUHE CTPOK
3HAaKM COXpaHstoTcsa. Jlomyckaercs LEHTPUPOBATh KaXKIyl0 CTPOUKY PEKBU3UTA
«azapecar» M0 OTHOLIEHUIO K CAMOM JUIMHHOM CTPOKE.

PexBusut «anpecar» neuyataerca Ha pacctossuuu 110-120 mm oT eBoro kpast
mucta 6ymaru u Ha 10-20 MM HIDKE pa3feTUTeNIbHOM MOJIOCH MEXy PEKBU3UTAMU
OJaHKa Ui MHUCEM IPU UX MPOJOIHHOM PACIONOKEHUM; Ha OJIaHKaxX AJIs MUCEM C
YIJIOBBIM pacroyiokeHrneM peKBU3UToB — Ha 20-40 MM OT BepXHEro Kpas JIMCTa.

JlormyckaeTcsi BhIICICHUE PEKBU3HUTA «aIpecaTy KUPHBIM HIPU(TOM.

4.2.6. TekcT ciay»eOHOTro JOKyMEHTa MOXKET COJEPKATh 3ar0JIOBOK, KOTOPHIH
OTpaxkaeT coJiep KaHue TOKYMEHTa B BUJI€ OTBETA HA BOIIPOC «O YeM?».
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3aroJIOBOK I€YaTaeTcs OT TPAHUIIBI JIEBOTO MOJISI, MO/ PEKBU3UTAMHU «J1aTa U
PETUCTPAILMOHHBIA HOMEP JOKYMEHTa» UJIN «CChIJIKA HAa PETUCTPALMOHHBIA HOMEDP U
JaTy TMOCTYMNUBILIETO JOKYMEHTa» (Ha JOKyMEHTax-oTBeTax). JljmHa 3arojioBka B
OJIHOM CTpOKe He JoJiKHa npeBbimath 80 MM. JlomyckaeTcs BbIAeIeHUE 3ar0J0BKa K
TEKCTY KUPHBIM HIPUGTOM.

4.2.7. TekcT muchMa CTPOUTCS B 3aBUCUMOCTH OT BHJa (pa3sHOBUIHOCTH)
JTIOKYMEHTA.

TekcT nucbMa JIOJKEH, KaK MPaBUIIO, COCTOSITh U3 IBYX OCHOBHBIX 4acrten. B
MEepBOM YacTU WM3JIaraeTcs MPUYMHA, JAKOTCS CCHUIKM Ha OCHOBOTMOJAraroime
JOKYMEHTBI, W COACPKUTCA HWH(OpMAIUsi MO CYIIECTBY paccMaTpPUBAEMOTO
BOIIPOCa, BO BTOPOM — BBIBO/IbI, IPEIJIOKCHUS, PEIICHUS W ITPOCHOBI.

TekcT mucbMa A0MmycKaeTcs Nopa3aeisiTh Ha pas3ieiibl, MOAPA3/Eibl, TYHKTHI
Y TIOJYHKTHI, KOTOPBIC JIOJKHBI OBITH TPOHYMEPOBaHbI apaOCKUMU U (ppaMHU.

TekcT muchbMa JODKEH M3JIarathCsl YETKO, MOCJIEIOBATEIbHO, KPATKO U HE
JIOMYCKAaTh JIBYCMBICIICHHOTO TOJIKOBAHUSI.

[Ipy HampaBieHUM MHUChbMA B aJpeCc KOHKPETHOIO JIOHKHOCTHOTO JIMIIA
JOMYyCKAeTCsl HauyMHAaTh TEKCT C TMEePCOHAIILHOrO OOpallleHus K aapecaTry cC
HCTOJIb30BAaHUEM CJIOB «yBa)Ka€MBbIi» UM «yBaKaeMas», HallpuMep:

Yeaowcaemwviti Koncmanmun [lempoguu!

HpI/I ap€COBAHUN IIMCCM B HHBIC OpraHu3alliid OOIIYCKACTCA TaAKIKC
06paHIGHI/I€ C UCIIOJIB30BAHHUCM CJIOB «T'OCIIOAUH», HAIIPUMCP:

Veaocaemwrii cocnooun Heanoes!

WA
Tocnooun Hsanos!

B koHIe Tekcra mepen MOAMUCHI0O BO3MOXKHO TMpocTaBieHue cioB «C
yBaKeHUEM» (MHIILYTCS C MPOMUCHOW OYKBBI, BHIPABHUBAIOTCS IO JIEBOMY Kpalo,
s3ansmas nocie Hux He cmagumcsi). OIHOBPEMEHHOE HCIIOJIB30BAaHUE CJIOB
«YBaXKa€MbII» U «C YBOXKCHHUEM)» HE PEKOMEHTYETCS.

[Ipu odopmiennn nucbMa Ha JABYX H 0OoJjiee CTpaHMIIaX BTOpas U
MOCJIEIYIOUIUE JIOJKHBI OBITh MpOHyMepoBaHbl. Homepa cTpaHull HOKHBI OBITH
MPOCTABJICHBI MOCEPEAUHE BEPXHEro MOJs JucTa apaOckumu mudpamu 0e3 cioBa
«CTpaHULA» («CTP.») U 3HAKOB MPEMUHAHMUSL.

4.2.8. OrmeTka O HAIMYWK TPUIOKCHUS, YIOMSHYTOTO B TEKCTE,
oopMIISIeTCS TI0 CIICTYIOIIeH hopme:

[Ipunoxenue: Ha 1. B JK3.

Econ ectp mpuitokeHus, HE Ha3BaHHbBIE B TEKCTE, TO MX HAWUMEHOBAHHUs
HEOOXOJAMMO TIEPEUUCIUTh C YKa3aHMEM KOJMYECTBa JIMCTOB B  KaXJIOM
MIPUJIOKEHUM M YHCIIA UX JK3EMIUISIPOB, a TAKXKE YKa3aHUEM aJpeECcOB, B KOTOPHIE
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IMPHUIIOKCHUEC HAITPABJIACTCA, HAIIPHUMEP!

[Tpunoxenus:

1. Konust pacniopsikenus amnmapara Coseta nemnyraroB ot 00.00.0000 Ne 000
«Ha36anue» U MPUII0KEHUE K HEMY, BCero Ha 2 J1. B 1 3Kk3.

2. Konus pacnopspxenus anmapara Coseta gemytatoB ot 00.00.0000 Ne 000
«Ha3zeauue», BCEro Ha 3 JI. B 2 3K3. B IEPBBIN ajipec.

Ecnu npuinoxeHus cOpoIIOpoBaHbl, TO KOJIMYECTBO JIUCTOB HE YKa3bIBAIOT.

OTMmeTKa 0 HAJIWYUM TPUIIOKEHUS IeYaTaeTcs OT TPaHUIbl JIEBOTO MOJIs
UCbMa, yepe3 1 CTpouKy mociie TeKCTa MUChMa.

4.29. Tloamuchk sBisieTCS  00S3aTEIbHBIM  PEKBU3UTOM  CITY>KEOHOTO
JOoKyMeHTa. B cocraB moanmucu BXOJAT: HAMMEHOBAHHME JOJDKHOCTH JIMIA,
NOJMKCABIIEr0 JOKYMEHT, JUYHas MOANKHCh, M €€ paciiu@poBKa (MHUIUAIGI,
bamunms).

[Ipu wucnosb3oBaHMM OJaHKa HA MEPBOM (TUTYJIBHOM) JIUCTE TIOJIHOE
HAaMMEHOBaHUE JIOJHDKHOCTU YKa3bIBaTh HE TpeOyeTcs, Npu OPOPMIIEHUHU TOKYMEHTA
Ha JIByX U 0oJiee CTpaHMIIaxX yYKa3bIBaeTCs OJHOE HAMMEHOBAHUE JI0JKHOCTH.

[Tpu moxamucaHum ciaykeO0HOro JOKYMEHTa HECKOJbKHMHU JIOJKHOCTHBIMU
JMIIAMM WX TOAMNMCHU paclojiaraimT OJHY HaJ JApPYyrol B MOCIENOBATEIbHOCTH,
COOTBETCTBYIOIIECH 3aHUMAEMOU JIOJKHOCTH.

[Ipu moamucanuu Ciy’k€OHOTO JOKYMEHTa HECKOJIBKMMH JIMLIAMU PaBHBIX
JOJDKHOCTEH MX MOJIUCH paclojlaraloT Ha OJIHOM YPOBHE.

B cnyxeOHBIX JOKyMEHTaX, COCTABJIEHHBIX KOMHCCHEH, YKa3blBalOT HeE
JOJDKHOCTH JIML, TOJAMUCHIBAIOMIMX JOKYMEHTBI, @ UX OOS3aHHOCTH B COCTaBe
KOMHCCHHU B COOTBETCTBUH C pacipenesieHneM (Ipeacearenb KOMUCCHUU, CEKPETaph
KOMHCCHUH, YICH KOMHCCHUH).

Ecnu nuuo, npaBOMOYHOE MOAMMUCAThH CIIY)KEOHBIH JOKYMEHT, OTCYTCTBYET,
TO JIOKYMEHT MOXET MOANUCHIBaTh JIMLO, HCIOJHSIOIIET0 €ro MOJHOMOYUS
(00s13aHHOCTH), WM €ro 3aMectutenb. lIpu 3ToM JOKYMEHT mnepernedyaTbiBaeTcs,
yKa3biBaeTcsl (akThuyeckas JAODKHOCTb JIMIA, MOJIMCABIIEr0 JIOKYMEHT, M €ro
WHULMAJBI U DaMUIINS: «ACTIONHSIOUUN TOJTHOMOYHS ...» WU «3aMECTUTEND ...».

He nomyckaercss mNOANMCHIBATH JIOKYMEHTHI C TPEIJIOTOM  «3a» H
POCTaBIICHUEM KOCOM YepThI Mepe]l HAMMEHOBAHUEM JIOJKHOCTH.

Hcnonb3oBanne (pakCUMHIBHOTO BOCHPOM3BEACHHUS MOAMUCH C MOMOUIBIO
aHAJIOroB COOCTBEHHOPYYHOU MOJMUCH JTOMYCKAETCS MPHU MOANUCAHUU TOKYMEHTOB
CIpaBOYHO-UH(GOPMAIIMOHHOTO XapakTepa: MPUTIIAICHUH, CIPaBOK, U3BEUICHUH U
zp.

B ammapare CoBeta aemyTaToB  HCHOJB3yeTCs (DAKCUMMIBHBIN aHajior
HOJIMTMCH TJIaBbl MyHHUIIMITAILHOTO OKPYTa.

HzroroBnenue (HpakCUMUIBLHOTO BOCIPOU3BEICHUS MOAMKUCH OCYIIECTBISETCS
MYHULIUNAJIBHBIM CIIY>KalllUM IO JEJONPOU3BOACTBY HAa OCHOBAHUU MOPYUYEHUS
(3aaHusl) TI1aBbl MyYHULIUIAIBHOTO OKPYTAa.

HanMeHoBaHMe TOJKHOCTH M€YaTaeTcs OT TPAaHULIbI JIEBOTO MOJIs JOKYMEHTA,
pacupoBKa MOAMKUCH — HA YPOBHE MOCIEAHEH CTPOKH HAMMEHOBAHUS JOJIKHOCTH
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C IpoOeIoM MeXAy MHULIUATIaMU U aMUJTUE.
4.210. Otmerka 00 UCHOJHUTEIE BKJIOYACT HWHULMAIBL, (HaMUIUIO
HCTIOJTHUTENIS CITY’)KEOHOTO JOKYMEHTA U HOMEp €ro ciiy>keOHoro TesnedoHa.
OTtMeTKy 00 MCHOJIHUTENE paclojiaraloT Ha JIMIEBOM CTOPOHE IMOCJEIHErO
JUCTA CIY)EOHOTO JOKYMEHTa (KpOoMe 3asiBIIEHUN B CY/bI) B JICBOM HIDKHEM YTy
(oopmitsieTcst ¢ UCHOIB30BaHUEM LIpUPTa pasMepoM Ha 2 — 4 KerJisi MeHbIle, YeM
TEKCT JOKYMEHTA), HallpUMep:

T.J. Huxonaesa
(495) 111-11-11

4.2.11. Buza corinacoBaHHs TMpPOCTaBISIETCS Ha TPOEKTaX CIYXKEOHBIX
JOKYMEHTOB, TpeOYIOIIUX MpPeIBAPUTEILHOTO PACCMOTPEHHS, MYHULUMATbHBIMU
CIIy’KalllMMH (BHYTPEHHEE COTJIaCOBAHUE).

@opMOIl BHYTPEHHETO COTJIACOBAHMS SIBJISETCS BHU3UPOBAHHUE CIIYKEOHBIX
JOKYMEHTOB. BH3a BKIIIOUaeT TUYHYIO MOIIMUCH BU3UPYIOIIETO, €€ pacimudpoBKy 1
JIaTy BU3HPOBAaHUS, TPU HEOOXOJMMOCTH MOXHO YKa3blBaTh JOJKHOCTH
BU3HPYIOIIETO.

[Ipy Hanuuuu 3aMeUYaHUil MO CIY)KEOHOMY JOKYMEHTY COTJIaCOBaHHUE
oQopMIIAIOT  CAenyIOmMM 00pa3oM: «3aMEUaHHWS ~TMPWIATaloTCA» WM «C
3aMEYaHMSIMU TI0 TYHKTY...» (IIPU BHECEHMM 3aME4YaHUN B TEKCT JIOKYMEHTA),
MOJIIUCH, €€ paciindpoBKa, JaTa.

Busbl cornacoBaHusi JOJDKHBI MPOCTABIATHCS HA MOJJIMHHUKAX CITYKEOHBIX
JOKYMEHTOB, 32 HCKJIIOUEHHEM OTIPABISEMbIX JTOKYMEHTOB, KOTOPbIE BUHUPYIOTCS
Ha KOIHUSX.

4.2.12. [lpumenenue nevyaTei.

4.2.12.1. Ha cmy>xeOHBIX JOKyMEHTaX, TPeOYIOIINX 0CO00T0 yI0CTOBEPEHUS,
cTaBUTCs Tedarh. [leyaTh ymocTOBepseT MOIIMHHOCTH MOMANUCH OJKHOCTHOTO
JuIa 160 COOTBETCTBUE KOTUU MOATUHHHUKY.

4.2.12.2. B anmapate CoBeTa ACMyTaTOB UCITOIB3YIOTCS CIACAYIOIINE KPYTIIbIE
nevaTu:

- ¢ u3o0paxeHWeM Tepbda MYHHUIMIAIBHOTO OKpyra «annapam Cogema
oenymamog myHuyunaivrozo okpyea Connyeso» (nanee — repooBas 1eyarh);

- « 17151 TOKYMEHTOBY.

4.2.12.3. T'epOoBoii meyaThlO0 3aBepsieTCS MOANUCH TJIaBbl MYHHUIIMIAIBHOTO
OKpYyTa WJIH JUIA, UCTIOJIHSIOIIETO €r0 MOJTHOMOYHS.

[IpuMepHBIii TEpeueHb JIOKYMEHTOB, 3aBEpSEMBbIX TIepOOBOM IEYaThIO:
XO0JIaTaliCTBA, XapaKTEPUCTUKHU, CIPABKA O CTaXe padOThl, TPYAOBbIC KHIKKH,
(UHAHCOBbIE  JOKYMEHTBI, JIOBEPEHHOCTH, KOHTPAaKTbl, JOTOBOPHI, HHBIC
JOKYMEHTBI, TpeOYIOLIUEe TaKOTO 3aBEPEHMUS.

I'epboBasi mevyath XpaHUTCS y TJIaBbl MYHUIMIIAIBHOTO OKpyra WIH JIMIIA,
HCIIOJTHSOIIETO €0 MOTHOMOYHS.

4.2.12.4. Tleyatp «/Ing MOKYMEHTOB» HCIIOJNB3YETCSl ISl 3aBEPEHUS] KOIMUI
JOKYMEHTOB, JJIsl POCTABJICHUS HA PA3IUYHBIX JOKYMEHTaX KaJpOBOrO XapakTepa,
Ha BBIMHUCKAX U3 MPOTOKOJIOB U JP.
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[leyath XpaHUTCS Yy MyHHIIMITAILHOTO CITYKAIIIETO IO JeTIONPOU3BOJICTBY.

4.3. 3aBepeHne KONUMU CITyKEOHBIX JJOKYMEHTOB.

Komust ciy)keOHOTO JOKyMEHTa 3aBepsieTCS MYHHUIUMAIbHBIM CITYKaIIM
M0J1eJIONIPOU3BOITRY.

3aBepuTtenbHas Haanuch «BepHo» nnu «Komus BepHa» MpOCTaBIAETCS HUXKE
pekBu3uta «lloamuck» u cocraBnsgercs 1mo Ghopme:

Bepno (Konus BepHa)
JOJKHOCTD JTUYHAas MOJIUCh pacmdpoBKa MOAMKUCH
J1aTa 3aBEpEHUs KON

3aBepuTenbHAst HAIMUCH YAOCTOBEPSIETCS MeYaThio « 1T JOKYMEHTOBY.

3aBepuTenbHas HAAMKUCh YKa3bIBae€T, KEM W KOTJa M3TOTOBIIEHA KOIIHS,
nevyaTh MpHUIaeT KOTHH JOKYMEHTa IOPUANYECKUH CTaTyC.

3ampeniaeTcs BbIaBaTh 3aBEPEHHBIC KOMHHM JOKYMEHTOB BBIIIECTOSIINX H
MHBIX OpraHu3aluu.

4.4. OtmeTKa 00 MCHOJHEHUH CIIY>)KEOHOTO JOKYMEHTA M HAalpPaBJIEHUH €r0 B
JIeJI0 OJDKHA BKIIIOYATh CJIEAYIOIINE JaHHbIE: KpPAaTKUE CBEACHUsI 00 MCIIOIHEHUHU
(ecmu OTCYTCTBYET JOKYMEHT, CBUJECTENBCTBYIOIMIMI 00 HCIONHEHUHU), cioBa «B
JIeJI0», AaTa, HOMUCh UCTIOTHUTETIS.

45. Tlpu HeoOXOAMMOCTH HOTAPUATBLHOTO 3aBEPEHHUS, KaK CIy>KeOHBIX
JOKYMEHTOB, TaK W JPYrMX JIOKYMEHTOB, IOATOTOBKY JOKYMEHTOB K TakKOMY
3aBEPEHUIO OCYIIECTBISET MYHULIUIIAIbHBIN CITyKallUi M0 AETONPOU3BOICTBY..

5. OdopmiieHHe 10BEPEHHOCTH

5.1. JIoBepE€HHOCTh — JOKYMEHT, YAOCTOBEPSAIOLIMI Mepenady MOTHOMOYUI
TJIaBbl MYHHUIMIAIBHOTO OKpyra WM JHIA, HCIOJHSIOMIETO €ro IMOJTHOMOYUS
MYHUITUTIATPHOMY  CIy)KallleMy Ha  TMPEJACTaBI€HWE  WHTEPECOB  TJIABBI
MYHUIIMIIAJIBHOTO OKpyra WM JIHIA, HWCHOJHSIONIETO €ro TMOJHOMOYMS WU
COBEpIIICHUE KaKUX-THM00 eHCTBUH.

Cpox JeicTBUSL JOBEPEHHOCTH OIPENENsieTCs TJIaBOM MYHHUIIMIAIBHOTO
OKpyra WM JIUIIOM, UCIIOJHSIIONIUM €ro noiaHoMouusi. Eciu cpok B 1OBEpEHHOCTH
HE yKa3aH, TO OHa COXpaHsAET CUJIy B T€UEHHUE TOJIa CO JTHS €€ BbIAauu.

5.2. JloBepeHHOCTH 0opMIIsIeTCS Ha OJIaHKE /IS ITHCEM.

5.3. O6s3aTenbHBIEC PEKBU3UTHI JOBEPEHHOCTH:

- PETUCTPAIMOHHBIN HOMEP U J1aTa BHIAYH,

- 3aT0JI0BOK «J[0OBEpEHHOCTHY;

- JIOJDKHOCTh, (aMuIHs, WMS, OTYECTBO (IOJHOCTHIO) MYHHUIIUMAIBLHOTO
CILy’Kallero;

- IepevYeHb TIEPEIaBaCMbIX TTOJTHOMOYHIA;

- CPOK JEUCTBUSI TOBEPEHHOCTH;

- MOJNUCH TJIABbl MYHUIUIIAJILHOTO OKPyTa WM JIUIA, UCIIOJHSIONIETO €ro
MTOJTHOMOYHS,

- repOoBast meyarts.
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JlonomHuTENbHBIE PEKBU3UTHI (7151 BEACHUS TPAXKAAHCKUX JI€T):

- IACHIOPTHBIE JAHHBIE YIIOJITHOMOYEHHOTIO JINIIA;

- 00pazel NoJMMCH YIOJTHOMOYEHHOTO JIMIIA.

5.4. Peructpalidio M Bblj1auy JOBEPEHHOCTEH, a Tak)Ke y4eT MOJHOMOYHUHN IO
JIOBEPEHHOCTSAM BEJIET MYHULMIAJIBHBINA CITYXKAIIUHI 10 AETOMPOU3BOACTBY.

6. Opranu3anusi pa6oThl ¢ KOPPeCMOHIeHIN e

6.1. [lpuem, nepBuuHas 00pabOTKa, TOCTAaBKA M OTIPaBKa KOPPECTIOHICHIIUH.

6.1.1. IlpueM u oTnpaBKa KOPPECHOHIAECHIIMH OCYIIECTBISIETCS CIEAYIOIIMMHU
crocodamu:

- yepe3 MOYTOBOE OT/ICJICHUE;

- HAPOYHBIMU, KYyPhEPaAMH,

- JINYHO;

- C UCTIOJIb30BaHNEM (PaKCUMUIIBHON CBSI3H,

- C UCTIOJIb30BAHUEM DJICKTPOHHOM MOYTHI.

6.1.2. Ilpuem wu  oOTOpaBKa  KOPPECHOHICHIIMU  TPOU3BOIUTCS
LHEHTPAJN30BaHHO, 32 UCKIIOYEHHEM (DaKCUMIIBHOM, TelepOHHON CBS3U U
BJICKTPOHHOM TMOYTHI.

6.1.3. Tlopsimok perucTpanyd W IPOXOXKIEHUS  KOPPECIOHJICHIIUH,
nocTynuBiien B anmnapat CoBera JAemyTaToB W OTIpaBiisieMol u3 ammaparta CoBera
JEMyTaTOB JIIOOBIM M3 IEPEYUCIEHHBIX CIOCOOOB, YCTaHABIMBAETCS HACTOSILIUM
Permamentowm.

6.1.4. llenTpanu3oBaHHBIA NpHEM, MNEPBUUYHYIO O0OpabOTKy, IOCTaBKY MU
OTIIPaBKY KOPPECIIOHACHIIMK OCYIIECTBISIET MYHHIIMIAIBHBIA CIyKalluil 110
JEJIOMPOU3BOICTBY.

JlomyckaeTcsi mpuMeHeHne (PaKCUMIIIBHOM CBSI3U M AJIEKTPOHHOW MOYTHI ISt
npHreMa 1 OTIPaBKU KOPPECIOHICHINH.

6.1.4.1. [Ipu npueme OT HAPOUYHBIX KOPPECMOHJCHIIMU B PA3HOCHON KHHUTE
OTIIpaBUTEIIS CTABUTCS JaTa U MOJANKCH MyHHUIIMITAIILHOTO CITY>KaIlero, MPUHSIBIIETO
JOKyMEHT (IIpU TpUEME Ta3eT U >KypHAJIOB - BpeMs IOCTYIUICHUs), Ha KOIHUHU
JIOKyMeHTa — mTamn annapara CoBeTa JIeIyTaToB.

6.1.4.2. KoppecnonaeHIus, MOCTyNHBIIAs Ha ¢akc-aBToMaT B Hepabouee
BpeMs, B BBIXOJHBbIE U TMpa3IHUYHBIE JHH, TNEpPeNaeTcs MYHHUIMIATbHOMY
CIy’XKallleMy 110 JIeJIONPOU3BOJICTBY, Mg ee¢ o00padotku He mno3zanee 9.30
CJIeIyIOUIEro paboyero AHS U MOJJICKUT PETUCTPALIMU B IEPBOOYEPETHOM MOPSIJIKE.

6.14.3. Ilpu mnpuemMe KOPPECIOHACHLUUU MPOBEPSETCS MPABHIBHOCTD
aIpeCOBAHMSI U LIEJTIOCTHOCTD YITaKOBOK.

OmmOoYHO AOCTaBICHHAS KOPPECIIOHACHIIMS BO3BPAILIAETCS OTIPABUTEINIO C
MOSICHEHUEM IIPUYMHBI BO3BpaTa HE MO3JHee 3 padouyWx JHEHM ¢ MOMEHTa
MOJTyYEHUSI.

6.1.4.4. Bce nocTynuBIme KOHBEPTHI C KOPPECTIOHIEHIIMEH BCKPBHIBAIOTCS (32
UCKJTIOYCHHEM COJIEpKalINX TOMETKY <«JIMYHO», a TakXe KOPPECHOHJEHIMH Ha
WHOCTPAHHOM $I3bIKE, KOTOPBIE TIEPEAI0OTCS ajpecaTaM B HepacredaTaHHOM BHIE).

[Ipy BCKpHITHM KOHBEPTOB C KOPPECIOHACHIIMEH TMPOBEPSICTCS HAIUUYUE
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JOKYMEHTOB, YKa3aHHBIX B HUX MPUJIOKEHUMN, & TAaK)Ke HaJUYHE YJOCTOBEPSIOIIMX
PEKBU3UTOB (TIOAMKCH, TICYATH U JIP.).

B cnyuae oOHapyxeHus HeAocTaud JHMOO OTCYTCTBHUS HEOOXOIUMBIX
PEKBU3UTOB, KOPPECTIOHJEHIMSI BO3BPAILIACTCS OTIPABUTENIO C YKAa3aHUEM NPUYUH
BO3Bpara.

6.1.4.5. Ha Bcei#t koppecnonaeniuu, noctynusieii 1o 17.00 Texymero maus,
MPOCTABJISIETCS MITAMIT C YKA3aHUEM JIaThl TEKYIIETO JHS (JaThl TOCTYTUICHHUS ).

Ha xoppecnonaenium, noctynusieit nocie 17.00, mpocrapnsiercss mramil ¢
yKa3aHHUEM JaThl CJIEAYIONEro padodero JHs.

6.1.4.6. Ha koppecnoHIeHIINI0, TPEOYIOMYI0O CPOYHOTO PACCMOTPEHUS
MPOCTABIIACTCS IITAMI C YKa3aHWEM JaThl TEKYIIETO JHS (JIHS MOCTYIUICHUS) BHE
3aBHCHUMOCTH OT BpPEMEHH HX TOCTYIUICHUS, OCTaBKa TJaBE MYHHUIUIAIBHOTO
OKpyTa WIK JIMIly, WCIOJHIIONIEMY €ro TIOJHOMOYHS, OCYIIECTBIIACTCS
HE3aMeTUTEIIHHO.

6.1.5. Bergava BXoAsIIeH KOPPECTOHICHIIMHA OCYIIECTBIISICTCS MO POCIHUCH.

JlocTaBka CpOYHOW KOPPECHOHACHIIMU OCYILIECTBIACTCA B TEUEHUE OIHOTO
gaca MocJie ee MOCTYIUIEHUS 0] POCIIHCH.

6.1.6. OTnpaBKa KOPPECIOHICHIIMK POU3BOIUTCS TIOCIIE €€ PETUCTPaIUy.

[Ipu oTripaBKe KOPPECTIOHACHIINH MPOBEPSIOTCS HATUMYHE:

- aJjpeca ¢ UHJIEKCOM;

- UCXOJSILIIETO HOMEPA;

- (hammMK UCTIOTHUTENA C YKa3aHUEM HOMepa ero tenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHUN;

- TIOJIITUCH.

6.1.7. MyHHIMOAIGHBIA CIy)KalAA TIO JEIONPOW3BOJICTBY, B CiIydae
HEMPaBUWIFHO O(QOPMIIEHHON KOPPECTIOHCHIIMHN MPUTJIAMIAET UCIIOJHUTENS K cee
M0 KOPPECTIOHICHIINU CPOYHOTO XapaKTepa JUIsl UCIIPABICHUS HEJOCTATKOB.

6.1.8. KoppecnonaeHus oTIpaBiseTcs] BHEIIHUM aJpecaTaM uepe3 KypHabl
pEerucTpanuy B TCYCHUE JTHSI.

Koppecnoneniusi CpoyHOro xapaxkTepa, KOPPECHOHJIEHIUS, MO KOTOPOH
YCTaHOBJICH CPOK UCIOJIHEHUS OT 1 710 5 AHEH, oTnpaBiseTcs BHEIIHUM ajipecataM
1o ¢akcy, Wik UCTIOTHUTEIEM COOCTBEHHOPYYHO, €CJI MOPYUYEHUS 110 UCTIOJIHEHUIO
(pe30IoLKK ) KOPPECTIOHIEHIIMN TPEOYIOT ONIEPATUBHOTO PEIICHUSI.

6.1.9. Jlonyckaercs BblJlaya KOPPECIOHACHIIMN Ha PYKHU aBTOPY WJIM ajjpecary
Y IPOM3BOJIUTCS MYHUIHMIAIBHBIM CIIY>KAIllUM T10 JEJIOMPOU3BOACTBY, MO POCITUCH
MOJTy4aTelis.

Brimaua KOppECHOHICHIIMM W3 apXWBa MPOU3BOJUTCS MYHHUITUTIATHHBIM
CITy>KallliM 0 JEJIOMPOU3BOICTBY C pa3pelleHus I1aBbl MyHUIIUIAIBHOTO OKpyra
WIN JIMIIA, UCIIOJHSIOLIETO €r0 MOJIHOMOYHS, TIOJT POCIHUCH B JKypHAJe.

6.2. Peructpanust KoppecroHCHIIHH.

6.2.1. Peructpanuu momyiexxuT Bcs KOPPECHOHJEHIHUS, TpeOylomas yuyera U
UCIIONIb30BAaHUSl B CIPABOYHBIX IeNsAX (Kak co3gaBaemasi B ammapare CoBera
JIeNyTaToB, TaK W ToOCTymaromias B ammapaT CoBeTa JenmyTaToB W3 JAPYTHX
OpraHu3alui U TPaXKJIaH).

OO0s3aTeNIbHON  PEeTUCTpALlMM  MOJJIEKUT KOPPECHOHIEHIUs, TpeOyroias
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oTBeTa (KaK BXOsIIAs, TaK M UCXOJISAIIAs).
He nomyiexxut perucrpanuu ciaeayromas KOppecrnoHASHINS:
- CTaTUCTUYCSCKHUEC CBEJICHUS;
- OyXTaJlTepcKue JOKYMEHTHI;
- “H(OPMAITMOHHBIC MAaTEpUAJIbl, TPUCIIAHHBIEC I CBEJICHUS,
- IEPUOJINYECKUE U3IAHUS;
- O3/IpaBUTEIIbHBIC TUChMA U TEJIETPAMMBI;
- yueOHbIe TUTaHbBI, TPOTPAMMBI;

- OTYETHI;
- peKJIaMHBIE TIPOCIIEKTHI, OYKJIETHI, OPOIIIIOPHI.
6.2.2. Peructpanus KOPPECIOHAEHIIUH OCYILECTBIISIETCS B

aBTOMATU3UPOBAHHOM JIMOO PYYHOM pEKUME B J€Hb €€ TMOCTYIUJIEHUs, 3a
HCKIIFOUEHHEM CITy4aeB, YKa3aHHbIX B HacTosleM Pernamenre.

6.2.3. Ilpmem (mepemaua) TenedoHOTpPAMM, aJPECOBAHHBIX  TJIaBe
MYHUIUOAIBHOTO OKpyra WIM JHIy, HCHOJHSIOIMIEMY €ro MOJHOMOYuS,
MIPOU3BOIUTCS MYHUIUNAIBHBIM ~ CIYXallUM IO  JEJONPOU3BOACTBY, C
peructpauuei TeaedoHorpaMM B ClieUaIbHBIX KypHasax.

6.2.4. MyHUIMITAJIbHBIE CITy’Kalllde, YYacTBYIOIIME B IIPOIIECCE CO3/IaHMS,
perucTpalid W XpaHEHUsT KOPPECHMOHAEHIUH, HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh, KaK CaMOW KOPPECMOHACHIIMHU, TaK U MHPOpMAlMU O HEW B Oazax
JAHHBIX, a TaKXKe 3a OINEpPaTUBHOE TMPEJCTaBICHUE HEOOXOAUMON HH(OpMaIUU
KpyTy JIMIL, UMEIOLIMX IPaBO Ha €€ MOIyYEHHUE.

6.3. [Topsimok paboOThl ¢ KOPPECTIOHICHIIUEH, TOCTYNAIONIEH U OTIPABIIEMON
MOCPE/ICTBOM (DAKCUMUITBHOM CBSI3H.

6.3.1. Llentpanbubiii GpakcuMuiIbHBIN anmapaT ammapata CoBeTa JemyTaToOB
paboTaeT B aBTOMaTHYECKOM PEKUME KPYTIIOCYTOUHO.

6.3.2. Tlocrymatomass mo Qakcy KOPPECTOHIASHIIUS TepeaaeTcs s
perucTpauy MYHUIIMIAIbHOMY CIIyXaIleMy IO JAeJIONPOU3BOJICTBY.

6.4. PaccMoTpenune KOppecoHACHIINH.

6.4.1. PaccmoTpenue xoppecnoHaeHnuu B anmapare CoBeTa AemyTaToB
MpEANoaraeT nepeaayy KOPPECIOHICHIIMM TJIaB€ MYHHIIMIIAIBHOIO OKpyra WIIA
JUIYy, UCIOJHSAIONIEMY €ro MOJHOMOYHSA, Ui NPUHATUA PELUICHUS 10 €€
VCIIOJTHEHUIO, TIOAMMCAHUE PE30IIIOIUU.

6.4.2. Pe3ynbTaThl paccMOTpPEHUS KOPPECIOHICHIMU OTpPaXKalTCs B
PE30JIIOLUSAX.

KoppecnionzieHius MOXKET HMMETh HECKOJIbKO pPe30touuid (OIHOTO WM
HECKOJIbKHMX JOJKHOCTHBIX JIMI[) COOTBETCTBEHHO 3TanaM paccMoTpenus. [Ipu atom
MOCIIEAYIOLIUE PE3OIIOLNU HE JOJKHBI JyOIMpOBaTh MEPBYIO U MPOTUBOPEUUTH €H,
B HUX JIOJIKEH KOHKPETU3UPOBATHCS MOPSIIOK UCIIOTHEHUSI KOPPECTIOHACHIIUHU, CPOK
€€ MCIOJHEHU (C YYETOM KOHEUHOI'O CPOKa MCIIOJHEHUS! YCTAHOBIEHHOTO NEPBOM
PE30JTI0IMEN ) U UCTTOJTHUTENb.

JlomyckaeTcsi BO3MOXHOCTh HOBTOPHOTO PAacCMOTPEHUsI KOPPECHOHICHIINH
Py MU3MEHEHUH OOCTOSTENLCTB Jiefla. B ATOM cilydae KOPPECTOHACHIHS BHOBb
MPEACTABISCTCS TJIaB€ MYHHUIIMIAIBHOTO OKPYra WU JIUIy, UCHOJHSIOIIEMY €ro
MOJTHOMOYHSI, 1 KOTOpBIE BIIPaBe JaTh HOBOE MOPYUYEHHE C YUETOM HU3MEHHUBIIUXCS
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00CTOSITENBCTB U ONPEACIUTD IPYTUX UCTIOTHUTENECH.

6.4.3. KoppecnonaeHuusi HampaBisieTCsi Ha HCIOJHEHUE B COOTBETCTBUM C
PE3OITIOLUAMH.

6.4.4. MyHULIUNAIBHBIM CIYXKAIUK IO JIeTONPOU3BOJICTBY, OOECIeUnBaEeT
COHCTIOJTHUTENICH MO TOPYYCHHSM TJIaBbl MYHHIIMIAIBHOTO OKpyra WU JIUIIA,
UCITOJTHSIFOIIIETO €r0 MOJTHOMOYHSI, HEOOXOIUMBIM KOJIMYECTBOM KOITUH.

6.5. [logroroBka u ohopMIICHHE PE3OITIOIUH.

6.5.1. Pe3omtonius opopmiisiercs Ha OJaHKE YCTaHOBIEHHOTO oOpasiia. biank
PE3OJIONUN  CKPEIUIAeTCS C  KOoppecmoHaeHIuern. Pesomonuss MOXeT ObITh
oopMIIEHA ¥ HA CAMOW KOPPECTIOH ICHIIUU.

6.5.2. B cocTaB pe30onuu BXOIAT CISAYIONINE SIIEMEHTHI:

- ucnogHUTedb (haMUIUs W WHHUIWAIBI MYHHUIUIIAIBLHOTO CITYXKaIeTro
(MYyHUITUITAJIBHBIX CTY’KaIlUX ), KOTOPOMY JIae€TCsl IOPYUYCHUE);

- CoJIepKaHue MOPYUCHUS (MJIM HECKOJIBKUX MOPYYCHUH);

- CPOK WCTOJHEHUS MOpYydYeHUs (B CIydae HaJIUYHsI HECKOIBKUX MOPYUCHHUI
TS KQXKJ0TO UCIIOJTHUTEIIS CBOM).

JlononHuTenbHO (3HaK +) MOTYT OBITh YyKa3aHbl ()AMWJIMM W WHULHAAIIBI
MYHUITUTIATBHBIX CIYXaIIUX, KOTOPbIM JaHHAs KOPPECIIOHJECHIMS HaIPaBIsSETCs
JUTst ”H(OPMAIIUK UITH YYaCTHUs B PEIICHUH BoTpoca (Mpy He0OXOAUMOCTH).

Psnom ¢ damunueit MyHUITMTIATIBHOTO CIYXAIIeTo, Ha KOTOPOE BO3JIaraercs
KOHTPOJIb 3a XOJIOM MCIIOJIHEHUS KOPPECHOHJICHIIUU, JEeNaeTcs TIOMeTKa —
«KoHTpoIIbY.

[Ipy Hanuuuu B PE30JIONMUA HECKOJBKUX HCIOJHUTENIEH YyKa3bIBAETCS
OTBETCTBEHHBIN HMCHOTHUTENb («OTB.»), JIUOO MM CUMUTAETCA JIMI0, YKa3aHHOE B
PE30JTIOIUN TIEPBBIM.

[Ipn Hanmuuuu B PE3OJIONHMHM HECKOJBKUX OTBETCTBEHHBIX HCIIOTHUTEIICH
KKJIBIM U3 HUX JOKJIAIBIBACT O BBITIOJHEHUW MOPYUYEHUS TIaBE€ MYHHUIIUTIAIHLHOTO
OKpYyTa WJIH JIUITY, UCTIOTHSIONMEMY €T0 TTOTHOMOYHSI, CAMOCTOSITEIIBHO.

Ecmi cpok wWcmonHeHWsT B pE30IONUM HE YKa3aH, 3TO O3HAYaeT, 4TO
UCTIOTHEHHE TpeaycMoTpeHo B TeueHue 30 1HEW co JHSA pErHCTpalvu
KOPPECTIOHICHITU Y.

6.6. Opopmiienre ucxosiel KOPPECIOHAEHIIUHN.

6.6.1. HMcxonsmias KoppecmoHACHIUS (B TOM 4YHCIC W WHHIIMATHBHAS)
MOJAMKUCHIBACTCS TJIABOM MYHUIIMIIAIBLHOTO OKPYTa WM JIUIOM, UCHIOJHSIOIIUM €ro
MTOJIHOMOYHS.

6.6.2. Ncxopsmas koppecnoHaeHIUsT oopmiiseTcss Ha OJlaHKax MHUCEM B
COOTBETCTBHUH C TPEOOBAHUSIMU, U3JIO)KECHHBIMU B HacTOsIEM PermamenTe.

6.6.3. Mcxonsmas KOppeCOHACHINS MPUHUMAETCS K OTHpPaBKE: B ClIydae
HalpaBJCHUS B OJIMH aJpec — B JBYX OK3EMIUIIpax, B CiIydae HaIpaBICHUS
HECKOJBKHM ajapecaTaM — B TaKOM KOJUYECTBE JK3EMIUIIPOB, KOTOpPOE
COOTBETCTBOBAJIO OBl KOJIMYECTBY aJpecaToB Ha KOPPECTIOHICHITUH TUTIOC JBA.

DK3eMIUISIp UCXOJAIIEH KOPPECHMOHAEHIIUH (KOMMsI), OCTAIOIIMICS B Jelie
anmapata CoBeTa JemyTaToB, I0JKEH ObITh 3aBU3UPOBAH HCTIOTHUTEICM.

Hcxonsmas KOPPECHOHACHIMS TIEpPEIaeTCs I  OTIPABKH  IOJTHOCTHIO
0(OpPMIICHHOM.
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6.6.4. Ilocne WcrnogHEHUsT KOPPECHOHJECHIMUA HUCXOJAIIMM HOMEPOM OTBETa
ABJISIETCS] €70 BXOISAIIUN HOMED, JaHHBIN MPU pErucTpaluu.

6.7. ®opMmupoBaHue 1, X XpaHEHHEe, OpraHU3alsl CIPAaBOYHOM pabOTHI.

6.7.1 dopmupoBaHue JeJ, HUX XpaHEHHE, CIpaBo4yHas paboTa IO
3apETHCTPUPOBAHHON KOPPECHOHICHIMK (KaK BXOJAIICH, TaK ¥ HCXOJAIICH)
OCYIIECTBIISIETCS MYHHUITUNATHHBIM CITY>KAIIAM IO TeTIOTPOU3BOJICTBY.

6.7.2. MyHuIMnanbHble CIy>Kalife OTBEYAIOT 3a:

- COXPaHHOCTh TMOCTYMHAIONMEd K HUM KOPPECMOHACHINK W HWH(pOpMAIUU O
HEH B 0ase JaHHBIX:

- COONIIOICHHE CPOKOB XpaHEHUs (B COOTBETCTBHHM C YTBEPXKICHHOMN
HOMEHKJIATypOH Ae);

- CBOEBPEMEHHYIO MOJATOTOBKY M Tmepenady Jen B apxuB amnmnapata Cosera
JIeMyTaToB (B COOTBETCTBUU C YTBEPKJACHHON HOMEHKIJIATYPO Je).

6.7.3. 3akOoHUEHHBIC MACJIONPOU3BOJACTBOM Jiejla B TEUYCHHUE JBYX JIET WJIHU
JPYroro, COrJIaCOBAaHHOTO B YCTAHOBJIEHHOM MOPSIKE CPOKA, OCTAIOTCS B ammapare
CoBera nemyTatoB  JUIsl COPaBOYHOM pabOThl, a 3aTeéM B COOTBETCTBUU C
HOMEHKJIATypOH JIeJ CIAl0TCS B apXUB.

Odopmienne aen ais mepefadyd B apXvB MPOU3ZBOAUTCS MYHUITUTIATBHBIM
CITy KaIllM TIO JIEJIONPOU3BOJICTBY.

6.7.4. Jlena 3a UCTEKIINN TOJ JODKHBI OBbITH O(OPMIIEHBI U 3aKPHITHI 10 1
MapTa Tekymero roja. OmMCH COCTaBISIOTCS OTACIBHO Ha Jieja IMOCTOSHHOTO
XpaHeHwus; jaena BpeMeHHoro xpaneHus (ceime 10 met). Ha nmenma BpemeHHOTO
xpanenus (10 10 5et) onucu He COCTaBISIOTCA.

7. PaboTa ¢ MyHUIIMNIAJbHBIMH MPABOBBIMH aKTAMM, COAEPKAINMMHU
CJIY2KeOHYI0 HH(POPMALIHUIO OTPAHNYEHHOT0 PACIIPOCTPAHECHUSA

7.1. Pabota ¢ MyHHUUMNAIBHBIMU TPABOBBIMU AaKTaMH, COAEpPKALIUMU
CIIy’K€OHYI0 HMH(OPMAIMI0 OrPAaHUYEHHOTO PACHpPOCTPAHEHUS, OIPEHEISIETCS
3aKoHoAaTenbCTBOM Poccuiickon denepannn u HACTOSIMM PernameHnTom.

7.2. OTHeCEeHNEe MYHUIMIIAILHOTO PAaBOBOI'0 aKTa K KaTErOPUHU JOKYMEHTOB,
collepKaluxX HMHPOPMALUIO OTPAHUYECHHOTO PACHPOCTPAHEHUS, MPOU3BOAUTCS
TOJBKO IO OCHOBAaHUSIM, MPEAYCMOTPEHHBIM 3aKOHOJATENbCTBOM Poccuiickoi
denepanum.

OcHoOBaHuEM ISl OTHECEHUSI MYHULIMIIAIBHOTO IPAaBOBOrO aKTa K KaTEropuu
JOKYMEHTOB, COJEpKaluX MHPOPMALUIO OrPAHUYEHHOTO PacIpoCTpaHEHUs,
ABJISIETCSL:

- 3ammTa HHPOPMAITUU, COCTABIISIIOIICH CITy>)kKEOHYIO TaliHY;

- 3ammTa HHPOPMAIIUU, COCTABIISIIONIEH KOMMEPYECKYIO TalHY;

- 3ammTa HHQPOPMAITUU, COCTABIISIIONIEH PO(ECCHOHATBLHYO TalHY;

- 3ammTa MHQOPMAIMH, COCTABJSIONICH JIMYHYI0O WIA CEMEWHYI0 TalHy
rpaKJaH;

- 3anTa MHGOPMAIMHU, COCTABIAIONICH MHbIE BHUIbI TallH, B CIIy4asx, €CJH
Takasi 00s3aHHOCTb MpeAyCMOTpeHa defiepalbHBIMU 3aKOHAMU;

- 3aIlIMTa EPCOHAIBHBIX IAHHBIX IpaXkaH (HU3NUECKUX JIUIL);
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- 3aIlIUTa IEPCOHAIBHBIX TAHHBIX MYHUILIMIIAJTBHBIX CIYXKAIIUX;

- 3alIUTa UHBIX BUJO0B KOH(DHUICHIIMAIBLHBIX CBEACHUN B CIIydasx, €CJIM Takas
00s13aHHOCTh MPEAYCMOTPEHA 3aKOHOJaTeIbCcTBOM Poccuiickoit denepanuu.

7.3. IlepeyeHbr BOMPOCOB, KOTOpPblE HE MOTYT COJAEpPXKAaThCsi B
MYHHIUIIAIBHOM TPAaBOBOM aKT€, OTHECEHHOM K KaTEeropuh OrPaHUYEHHOIO
pacupoCTpaHEHHUS:

- MpaBa, CBOOOIbI M 00SI3aHHOCTH YEJIOBEKA U TPaK/IaHMHA,;

- moJiHoMOoYMs anmnapara CoBera JenyTaToB;

- IesITeNbHOCTS anmapara CoBeTa JenyTaToB;

- ICTI0JIb30BaHKE OFOKETHBIX CPEJICTB;

- UWHBIE BOMPOCHI, HEIOMYCTUMOCTh OTPAHUYEHUS] JOCTyNa K KOTOPBIM
YCTaHOBJIEHA 3aKoHOAAaTeNbCTBOM Poccuiickoin denepanuu.

7.4. HepomycTuMO OTHECEHME MYHMIIMIAILHOTO TIPaBOBOIO aKTa K
KaTeropuu JIOKYMEHTOB, coAepKalmx nHpopmMaIuio OTPAHUYEHHOTO
pacnpoCTpaHEHUs], B CIIydasx:

- COJIEp’KaHUSA B HEM BOINPOCOB B COOTBETCTBUM C MEPEYHEM, OINPEICICHHBIM
MyHKTOM /.3 HacTosiero Pernamenra,

- BHECEHUS W3MEHEHMM, OTMEHbl WM TIPU3HAHUS YTPATUBIIUM CUITY
MYHUIMIIAUILHOTO MPAaBOBOT0 aKTa, HE OTHECEHHOTO K KAaTerOpuM OTPaHUYEHHOIO
pacIpOCTpAHCHUA.

7.5. Hoctyn k mHpopManuu o nearenbHOCTH armapara CoBera AemyTaTOB
OTpaHUYMBACTCA B CJOydasX, €CJIM YyKazaHHas wuHGopManus OTHECeHa K
nH(pOpMaIH, COCTABJISAIONICH TOCYAaPCTBEHHYIO HIIH CIIYKEOHYIO TalHY.

7.6. Pemienne 00 OTHECEHWHU MYHUIIMIIAILHOTO MPABOBOTO aKTa K KaTerOpuu
JIOKyMEHTOB,  COJAEpXAaIIMX  CIyXeOHyr0  MH(OpPMAIMI0O  OrPaHUYEHHOIO
pacnpoCTpaHEHUs, MPUHUMAETCA, KaK MNPaBWIO, HAa CTaAWHd CO3JaHUA IPOEKTa
MYHHIMIIAUIBHOTO MPABOBOTO aKTa TMPH BKIOYEHUH B HEr0 CBEIACHHM
KOH(DUICHIIMAIEHOTO XapakTepa W o(QOopMIISIETCS MOMETKOW B IMPAaBOM BEPXHEM
YTITy IyTeM MPOCTABJICHHS mITaMIia «J[J1s cy>kKeOHOTO TIOJTb30BaHUS.

Pemienne 00 OTHECEHMM MYHUIMIIAIIBHOIO MPABOBOTO aKTa K KaTEropuu
JOKYMEHTOB,  TOJJIEXKAIIUX  OTPAHMYCHHUIO  pacHpOCTpaHEeHHs  (JOCTyIma),
MIPUHUMAETCSI TJIaBOM MYHMIIUNAIBLHOTO OKpYyra WJIM JIMIIOM, HCIOJHSIONIMM €ro
MOJTHOMOYHSI, Ha CTaJUU CO3/JaHUs MPOEKTa MYHUIIUNIAIBHOTO MPABOBOr0 aKkTa MpH
BKJIIOUCHUH B HETO NMEPCOHAJIbHBIX JAHHBIX W CBEJCHUN, YKa3aHHBIX B MyHKTE 7.7
HacTos1iero PermamMmenra.

7.77. CBenenus, coaepKalyecss B MYHULMNAJIbHBIX IPABOBBIX aKTax IO
KaJpOBBIM BONPOCAM, MOJIEKAIIUX OTPAHUYCHUIO JTOCTYIIA:

- 0 Ha3HAYCHWH, MEPEBOJIC HA JOKHOCTh U OCBOOOXKICHHUH OT JTOJDKHOCTH
MYHULIMIATBHBIX CITyKaIUX;

- O NPUMEHEHUHM M CHATHUM JAUCHUIUIMHAPHBIX B3BICKAHWI, O MPOBEICHUU
CITyK€OHOM MPOBEPKU B OTHOIIEHUY MYHHUITUTIATHHBIX CITYKAIIHX;

- 00 YyTBEpXKICHUM IITAaTHOTO pPACIUCAHUSA, O BHECCHHH HW3MCHCHHU B
ITATHOE paclucaHue ¢ MHQpopMarueld 0 YHCICHHOCTH, JOJDKHOCTHBIX OKJIajaxX U
(dboHIe OTUIaThl TPYAa MYHUITUIIAIBHBIX CITYXKaIUX;

- O TIPUCBOCHUH KJIACCHBIX YMHOB MYHHUILIMITAIBHBIM CITYXKaIl[M;
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- O TIPEJOCTaBICHUHM OTIYCKOB MYHHIMMAIBHBIM  CIIy)KalluM, 32
UCKJTIOYCHHEM TJIaBbl MYHHIIMIIAJLHOTO OKpyra WM JIMIA, HCIIONHSIOIIETO €ro
MOJIHOMOYHS, (B TOM YHKCJIE TI0 YXOY 32 PeOSHKOM U BBIXOJY M3 OTITYCKa IO YXOAY
3a peOCHKOM J0 JOCTHKEHHUS UM BO3pacTa TpexX JeT, 0e3 COXpaHeHHUsl JEHEKHOTO
coJiepKaHusl, y4eOHOTO OTITyCKa); 00 YTBEPKICHUH rpaduKa OTITYCKOB.

- 00 m3MeHeHnn (haMUIIMY, UMEHH, OTYECTBA MYHHUITUTIAIBHBIX CIYXKAIIUX, 32
WCKIIFOYCHHEM TJIaBbl MYHHUITUTIATHHOTO OKpPYyra WM JIUIA, UCIOIHSIONIETO €ro
TTOJTHOMOYHSI.

7.8. I'maBa MyHUIIMITAJILHOTO OKpyra WIA JIMIO, HCIOJHSIONIEE €ro
MOJIHOMOYHMSI, TPUHSABIIMKA pelieHue o0 OTHECEHWH CIIy)KeOHOoW uH(opmaIuu,
3a(UKCUPOBAHHON B MyHHUITUTIAJTLHOM MPABOBOM aKTe, K KATETOPUU OTPAHUYEHHOTO
pacipoCTpaHEHHs, HECET MEPCOHANBHYIO OTBETCTBEHHOCTh 3a OOOCHOBAaHHOCTH
MPHUHSITOTO PEIICHUS.

7.9. HoxymeHTupoBaHHas uH(pOpMamus ¢ ToMeTkoil «Jlms ciry:keGHOTro
MOJIb30BaHUsA» 0€3 PEe30JIONUK TJIaBbl MYHHIIMIIAIFHOTO OKpyra WM JIHIIA,
HCTIOJTHSTIOIIETO ero MOJIHOMOYHS, HE MOJIJICIKUT pasriialieHuIo
(pacpocTpaHEeHUIO).

7.10. Cuarue momeTku «Jljis ciy>keOHOTO TOJIB30BAaHHS» IPOUZBOJUTCS B
CBSA3M C yTpaTol KOH(pUAeHUUadbHOCTH uH(opmanuu. I[lomeTka mnoramaercs
MOJAMUCHIO TJIaBbl MYHUIIMIIATBLHOTO OKpYyra WM JIMIA, MCIOJHSIOMIETO €ro
MIOJITHOMOYHSI.

8. UcnostHeHNe M KOHTPOJIb HCMOJTHEHNSI MYHHIIUNIAJTbHBIX MPABOBBIX aAKTOB,
CJIYKeOHBIX JOKYMEHTOB, MPOTOKOJIOB COBENIAHNIA, a TAKKE Pe30JTIOIHUI

8.1. HcnosHeHHe MYHULMOAIBHBIX TPABOBBIX  AaKTOB,  CIIY)KEOHBIX
JOKYMEHTOB, POTOKOJIOB COBEIIAHUN, PE3OTFOLIUH.

8.1.1. Cpox ucrnotHeHus.

8.1.1.1. Cpok WHCHONHEHHS OMNpEeAeNseTCsS KaJeHAApHOW JaToll WiIH
HCTEYEHUEM II€pUOJIa BPEMEHHU, KOTOPBIA HCUYUCISETCS TOJaMH, MECSLaMu WU
THSAMU.

['onoBBIE M MeECSAYHBIE NEPUOJBI BPEMEHM HCUUCISIOTCA KaJCHIApPHBIMU
JHSIMH; CPOK UCIIOJIHEHUS], YCTAHOBJIEHHBIN B THAX, UCUUCIIAETCS paOOYMMHU THAMHU.
Cpok UCIHONHEHMS, YCTAaHOBJICHHBIM KA&JCHIAPHOW [aTOM, HMCTEKaeT B JICHBb,
YCTaHOBJICHHBIN B PE30JIFOLUU.

CpoOK HCIIONHEHM S, MICUHUCIIIEMBIN MecsleM, UcTekaeT yepes3 30 KaJeHIapHbIX
IHeW, He cuuTas HepaOouux NpPa3AHUYHBIX JHEH, 3a HUCKIIOYCHHEM CpPOKOB
WCIIOJIHEHMSI, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM. B cilydyae ycTaHOBIEHUs
3aKOHOJIaTEJICTBOM CpPOKa pPACCMOTPEHUSI «B TEUYEHHE MECSALA», «B MECSUYHBIN
CPOK» CpOK MCIOJHEHUS MCTEKAaeT B COOTBETCTBYIOIIEE YHCIO CIEAYIOLIETO
MeECALlA, a €CIM B CIEAYIOLIEM MECSIE TAaKOro 4YHCIa HET, TO CPOK HMCIOJHEHUS
MCTEKAET B MOCIEAHUN I€Hb 3TOTO MECALA.

CpoK HCHOJIHEHUS, MCUUCISIEMBIA HeAelel, HUCTEKaeT yepe3 5 AHel, He
cuMTast HepabOUMUX MPa3THUUYHBIX U BBIXOJHBIX JTHEH.

Cpoxk HCHOJIHEHUS, UCYMCISAEMbIA JHSIMHU, HMCTEKAeT B TMOCJIEAHUN JEHb
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UCIIOJIHEHHUSI IOPYUYEHUS, HE CUUTAsI HEpaOOUUX MPa3aAHUYHBIX U BHIXOJIHBIX JTHEH.

Ecnu nocnegHuii AeHb Cpoka NpUXOAMUTCS Ha HepaOouuil JeHb, JHEM
OKOHYAHHUSI CPOKA CUUTAETCS JCHb, PEAIIECTBYIONINI HEpaboueMy JHIO.

8.2.1.2. CpoK HUCIOJHEHUSI MOPYYEHUS, COACPKAIIETOCS B MYHUIIMITIAIIBHOM
MIPABOBOM aKT€, YKa3bIBAECTCS B TEKCTE MYHUIUIIAILHOTO MPABOBOTO aKTa.

CpoK BBINIOJIHEHUSI MYHUIIMIIAIBHOTO MTPABOBOTO aKTa B IIE€JIOM ONPEAEIISIETCS
[0 CpPOKY HWCHOJHEHUS TMOPYYEHMS, SBJISIIOIIETOCS TMOCIECIHUM B UHCIIE
MEpONPUSATU, W MOPYYEHUH, MOPEAYyCMOTPEHHBIX MYHHIIMIAIBLHBIM MPAaBOBBIM
aKTOM.

B Tex cnydasx, koraa B MYHUIMIIAJIbBHOM NPaBOBOM aKT€ HE OMNPEICIICHBI
CPOKHU UCIIOJHEHUS MOPYUYEHUM, TO CPOK UCTHOJHEHUSI MyHUIIUIIAIbHOTO IPAaBOBOTO
aKTa B IIEJIOM — TPU MecsiIa CO JHS MONUCAHUS MYHUIIUIIAILHOTO MPABOBOTO aKTa
WJIU BCTYIUJICHUSI €TO B CHITY.

[Ipoasienre cpoka HMCTHOJHEHUS OTAEIBHOTO MOPYYEHUS, COJSPIKAIIErocsl B
MYHUILIMIAJIBHOM TMPABOBOM aKTe, MOXKET OCYIIECTBIATHCS B paMKaxX Cpoka Mo
MoCJAeAHEMY TYHKTY MYHMIIUIIAIBLHOIO IPABOBOTO aKTa JOJDKHOCTHBIM JIMIIOM,
WCTIOJTHSIIOIIIUM KOHTPOJIb 32 €0 BHITIOJIHEHUEM B 11€JIOM, HA OCHOBaHUU JJOKYMEHTA,
000CHOBBIBAIOIIETO MPUYHHBI HEBBITIOJIHEHUSI TIOPYUCHHUSI, MEPHI 110 UX YCTPAHEHUIO
Y TIPEJIOKEHHS] O HOBOM CPOKE MCIOJIHEHUS TOPYUYEHHUS.

B cnydae ecnm MyHHUIMITAJBHBIM NPABOBOM aKT HE BBIIOJIHEH B ILEJIOM B
YCTAaHOBJICHHBIA CPOK, TO JOJKHOCTHOE JIMI0, HA KOTOPOE BO3JI0KEH KOHTPOJIb 3a
€ro BBINOJHEHUEM, HAMNPABISIET TIJ1aB€ MYHHMIUIIAIBHOIO OKpyra WIH JIHIY,
HCIIOJHAIOMIEMY €0 MOJHOMOYMS, 3alMCKy C YKa3aHWEM NPUYMH HEBBITOJIHEHUS
MYHULIMOAIBHOTO [PAaBOBOTO aKTa, MeEp, MNPUHATBIX [0 WX YCTPAHECHHIO, U
MPEI0)KEHUEM O HOBOM CPOKE €T0 BBIIOJTHEHUS.

Pemienue o mpoisieHnH cpoka UCTIOTHEHUS MYHUIUIIAIBHOTO TIPAaBOBOIO aKTa
MIPUHUMAETCSL TJIABOM MYHHUIIMIIAIILHOTO OKpyra WM JIUIIOM, WCIIOJHSIOUIUM €ro
MTOJTHOMOYHSI.

N3MeHeHne cpoka BBINIOJHEHUS MYHULMNAIBHOTO IPABOBOTO  aKTa
MPOU3BOJIUTCS IyTEM MPUHATHS (M3aHUSI) MYHUIIUTIATLHOIO MPABOBOT0 aKTa.

MyHuLMNaNnbHBI NPABOBOM AKT CHUMAETCS C KOHTPOJS HAa OCHOBAHUU
CIpaBkH (OTYETa), cojaepkalie MHPOPMALMIO O BBIMOJHEHUH BCEX MOPYUCHHI
MYHULIMNAIBHOTO IPAaBOBOIO aKTa, 33 MOANUCHIO JOJKHOCTHOTO JIUIA, HA KOTOPOE
BO3JIO’KEH KOHTPOJIb 32 BHIMOJHEHUEM MYHULIMIAIBHOTO ITPABOBOIO AKTA.

CHsiTUE ¢ KOHTPOJISI MYHMIIMIIAJBHOIO MPABOBOr0 aKTa OCYIIECTBISETCS IO
YKa3aHHUIO TIJaBbl MYHHIIMIIAJBHOIO OKpyra WM JMUA, HCHOJHSIOLErO0 €ro
MTOJTHOMOYHS.

OcHoBaHuEM ISl CHSTHUSI MYHMIIUMIIAJIBLHOIO IPABOBOTO aKTa C KOHTPOJS
SBJISIETCSA:

- €0 BBITIOJIHEHUE;

- mpuHATHE (BBEICHUE B JEHUCTBUE) HOBOI'O MYHHULMMIAIHHOTO IMPAaBOBOTO
aKTa, OTMCHSIOIIETO JEHCTBUE MPEKHETO (B CBSI3M C M3MEHEHHUEM OOBEKTUBHBIX
YCJIOBUHM, TPUHATHEM IIPABOBBIX aKTOB U T.1.).

8.2.1.3. Cpok HCHOJHEHUS TNPOTOKOIBHOTO TOPYYEHUS ONPEACISIETCS B
MPOTOKOJIE U UCUUCIISIETCS C JAThl IPOBEJACHUS COBEILIAHMS.
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Pemenune o0 npoaieHMM CpOKa UCIHOJHEHHsS IPOTOKOJIA HAa OCHOBE
[IPEJIOKEHHUST OTBETCTBEHHOI'O 3a KOHTPOJIb IIPOTOKOJA B LIEJIOM IPUHUMACTCS
IJIaBOW MyHUIMIIAJIBHOTO OKpyra WJIN JUIOM, UCIIOIHSIIOIUM €TI0 ITOJITHOMOYHS.

Pemenne o0 CHATMM NPOTOKOJA COBEUIAHUS C KOHTPOJIL B CBA3U C €rO
BBITIOJTHEHUEM, IIPOBEJECHUEM IIOBTOPHOT'O COBEILLAHU, IIPUHATHEM
MYHHULMIIAJIBHOTO MPABOBOTO aKTa (MCYEPIBIBAIOIIETO MOPYUYEHUS, COAEPKAIIUECS
B IIPOTOKOJIE) IO MNPEIJIOKEHUIO OTBETCTBEHHOIO 3a KOHTPOJb HCIOJHEHUS
[IPOTOKOJIA, TPUHUMAETCS IJIABOM MYHULMINAIBHOTO OKpyra WM JIAILOM,
VICIIOJIHSFOIIUM €0 IIOJTHOMOYMUS.

Pemienre 0 CHATMM € KOHTPOJIA OTAEJIBHOIO IIOPYYEHMs, YKAa3aHHOIO B
[IPOTOKOJIE, W MPOJJICHUH CPOKa €ro MCIOJHEHUS NPUHUMAETCS TJIaBOU
MYHULIMIAIBHOTO OKpPyTra WM JIMIOM, HCIOJHSAIOIIMM €ro IOJHOMOYMS, IO
MPEIVIOKEHUIO0 OTBETCTBEHHOTO 3@ KOHTPOJIb HCTIIOJIHEHUS TPOTOKOJIA.

HcnonHeHne NPOTOKOJIBHBIX IOPYYEHUHM, COAEPKAIIMXCS B IPOTOKOJIAX
ONIEPATUBHBIX COBEIIAHUN B CTPYKTYPHBIX MOAPA3AEIEHUAX, OCYLIECTBIIAETCS B
COOTBETCTBHUM C HACTOSIIIUM ITYHKTOM COOTBETCTBEHHO.

8.2.1.4. UcnonHenne nopy4yeHus O NPUBEICHUA MyHULIAIIAIBHOTO ITPABOBOTO
aKTa B COOTBETCTBHE C (pelepaibHbIMM 3aKOHaMHU M WHBIMH HOPMAaTHBHBIMU
npaBoBbIMH akTamu Poccuiickon denepanuu, 3aKOHAMU U UHBIMU HOPMAaTUBHBIMU
IIPaBOBBIMM aKTamMu Tropoaa MOoCkBbl, YCTaBOM MYHULMIAIBHOTO OKpYIa,
HOPMAaTHBHBIMM W IpaBOBbIMM akTamMu CoBera JAEeNyTaToOB OCYLIECTBIISIETCS B
TEUYECHHE TPEX MECALEB CO [JHA BCTYIUIGHMS HMX B CHIy, €CIM WHOE HE
IPEIyCMOTPEHO  COOTBETCTBYIOIIMM  (eAepalbHbIMU  3aKOHAMU U HMHBIMHU
HOPMAaTHBHBIMM NPAaBOBBIMU akTamu Poccuiickoit denepanuu, 3aKOHaAMH U MHBIMU
HOPMATUBHBIMM ITPABOBBIMM aKTaMH Topofa MOCKBbI WM MYyHHLIMNAIbHBIMU
ITPABOBBIMM aKTAMH.

8.2.1.5. Hcnmonnenue mnopydeHUil, 3a(QUKCUPOBAHHBIX B PE3OJIONUSIX H
CHaO>KEHHBIX CTIEUaIbHBIMUA TOMETKAMH, OCYIIECTBIISIETCS B CIEIYIOIIEM MOPSIKE:

- HOpPYYEHHUsI C NOMETKOW «HE3aMEIJIMTEIBHO» HCIIOIHAIOTCS B TEUYECHHUE
00HO020 THA CO JTHSI OJIMCAHUS U PETUCTPALIUU PE3O0JIFOLNY;

- MIOPYYEHUs C NMOMETKOW «BEChbMa CPOYHO)» HCIIOJIHAIOTCS HE IO3/IHEE 08)X
JHEHN CO JHS MOANMCAHMS U PETUCTPALMH PE3OIIOLUN;

- IOPYYEHUS C IIOMETKOM «CPOYHO» HUCIOJIHAIOTCS HE MO3IHEE mpex THEU CO
JIHS IOAITMCAHMS U PETUCTPALIMK PE30IIIOLNH;

- TIOPYYEHUS C MOMETKON «OIlepaTUBHO» UCHOJHSIOTCA HE MO3JHEE decsamu
JHEHN CO JHS MOANMCAHMS U PErUCTPALIMH PE3OTIOLHUN.

[IoMeTKkHM CpPOYHOCTM MMEIOT IMPABO NPOCTABIATH IJIABa MYHMIIMIIAJIBHOIO
OKpyTa WJIN JIMLO, UCIIOIHSAIOIIEE €r0 TOJTHOMOYHS.

IIpy mpocTaHOBKE IOMETOK CPOYHOCTH  BBIIICYKA3aHHBIMM  JIML[AMU
MYHHUILIMIIATBHBIA CIyXallUi 10 JEIONPOU3BOACTBY 00s3aH HE3aMEIJIUTEIbHO
JIOBECTHU J0 CBEICHUSI UCIIOIHUTENEeH HH(OPMALIUIO O CPOUHOM MOPYUECHUH.

Ecnm B yCTaHOBIEHHBIM CpPOK HCIIOJIHEHHE JIOKYMEHTa HEBO3MOXKHO, TO
OTBETCTBEHHBIM HCIIOJIHUTENIEM HE MO3JHEE, YEM 3a 06a JHS O UCTEYEHHS CpPOKa
WCIIOJTHEHUSI, TOTOBUTCSl CHPABKAa HAa MM TJIaBbl MYHULHNAIBHOTO OKpyra HWIIA
JUA, UCIOJHSIOUIETO0 €ro TMOJHOMOYUSA, C OOOCHOBaHHMEM HEOOXOAMMOCTU
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IPOAJICHUS CPOKaA.

Pemenne o CHATUU € KOHTPOJISI MOPYYEHUM (MPOIJIEHUM CPOKA MCIOJHEHUS
[IOPYYEHUs]) MPOU3BOJIUTCS TIJIABOM MYHUIUNAIBHOIO OKpyra WU JIUIOM,
UCIIOJHSIOUIUM €T0 ITOJIHOMOYUSI.

OcHOBaHMEM IS CHATHUS C KOHTPOJISL MOKET CITY>KUTh:

- CIIpaBKa UCIIOJIHUTENS O PE3yJIbTaTaX BHIIOJHEHUS MMOPYUCHHUS;

- KOIHUSI MOJIMUCAHHOTO U 3apEruCTPUPOBAHHOTO OTBETa KOPPECIOHIEHTY,
HaIpaBJIEHHAs! C COMIPOBOAUTEIbHBIM JJOKYMEHTOM.

8.2.1.6. Ilopsaok UCHOJHEHUS MYHUIUNAIbHBIX TPAaBOBbIX  aKTOB,
CIIy>K€OHBIX JOKYMEHTOB, IPOTOKOJIOB COBEILIAHUH, a TAKKE PE30TIOIHI.

HcnomHenne  OCyIIECTBISETCS B COOTBETCTBUM C  IOPYYEHUSIMHU,
COJICPIKAIMMHICS B YKa3aHHBIX TOKYMEHTaX.

Ecnu B pe3onronuy B KauecTBE UCTIOTHUTENSI YKa3aHbI HECKOJBKO JIUI] M HE
OTpe/ieNieH OTBETCTBEHHBIM WCIIOJHUTENb, OTBETCTBEHHBIM 3a TIOJATOTOBKY
000011IeHHOW HMH(pOpPMaLIUU SIBISETCS JIMIO, YKAa3aHHOE B PE3O0JIIOLUHU IEPBHIM
(masiee - OTBETCTBEHHBIN UCTIONHUTEIID).

JIumo, ykazaHHOE B PE3OJIOIUHU OTIEIBHO OT OCHOBHBIX HCIIOJIHUTENEH CO
3HAaKOM +, MPUHUMAET y4yacThe B paboTe HaJl JOKYMEHTOM IpU HEOOXOAUMOCTH, 110
COOCTBEHHOMY YCMOTPEHHIO (TI0 CITY)KEOHBIM JJOKYMEHTaM, KOPPECIIOH ICHIIHH).

CoucnoaHUTENM HE NO3AHEE, YEeM 3a TPU JHS JO MCTEYEHHs] CpoKa
UCTIOJTHEHUsT 00s3aHbl MPEICTAaBUTh OTBETCTBEHHOMY HCIOJIHHUTENIO CIIPaBKU JUIS
0000IIEHNsT W COCTaBJE€HMS oOTyeTa JHOO COOOIIAIOT CBOE MHEHHE 110
UCIIOJHSAEMOMY BOIIPOCY B Jpyroi ¢opme, ycTpauBaroUlel OTBETCTBEHHOTO
UCTIOJTHUTEIIS.

OTBETCTBEHHOMY HMCIIOJIHUTENIO 1A€TCS TIPABO CO3bIBA COMCIIOTHUTEIICH.

CoucnogHUTEN® B  pPaBHOM CTENEHHM HECYT OTBETCTBEHHOCTh  3a
Ka4yeCTBEHHYIO U CBOEBPEMEHHYIO TIOJITOTOBKY BOIIPOCA.

8.3. KoHTpoJIb UCHIOJHEHUS MYHUIMNAIbHBIX MPABOBBIX AKTOB, CIIYKEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIAHUN, PE3OTIOLIUH.

8.3.1. KoHTpoJb UCTIOIHEHUSI MYHHUIIMITATBHBIX IPABOBBIX aKTOB, CIYXKEOHBIX
JOKYMEHTOB, MPOTOKOJIOB COBELIAHUM, a TaKKe PE30]IOLUI (J1ajee — UCIIOJIHEHNE
JOKYMEHTOB) BKJIIOUAeT B c€0s KOHTPOJIb 32 KaUYECTBEHHBIM (IIOJHOTA U TOUYHOCTD)
Y CBOEBPEMEHHBIM (CPOKU UCIIOJHEHUS) UCIIOJIHEHUEM JIOKYMEHTOB.

8.3.2. B kxoMmmereHnMio JuIla, OTBETCTBEHHOIO 3a KOHTPOJIb HCIOJIHEHMS
JOKYMEHTA WIN SIBJISIOLIETOCS OTBETCTBEHHBIM UCIIOJIHUTENEM JOKYMEHTA, BXOUT:

- OpraHu3alys BbINOJIHEHNS TOPYYEHUH, 3a()UKCUPOBAHHBIX B IOKYMEHTE;

- KOOpJIAMHALMA AEATEIbHOCTU UCIIOJIHUTENIEH U COUCIIOHUTEIIEH;

- KOPPEKTUPOBKA CPOKA MCIIOJIHEHUS JOKYMEHTa B paMKaxX KOHEYHOTO CpOKa
UCTIOJTHEHHSI IOKYMEHTA B LIEJIOM;

- TNpUHATAE Mep MAJii Oe3yCIIOBHOTO BBINIOJHEHHUS COJEp)KalIUXci B
JOKYMEHTE MOPY4YECHUU;

- TIOATOTOBKAa M TMPEACTABICHUE JUILy, MOANHUCABIIEMY JOKYMEHT WJIH
JaBIIeMy TIOpyUYEHHUE, OTUeTa (CIIPaBKU O BBIMOJIHEHUHU JOKYMEHTA B LIEJIOM).

B cnyuae eciu mopydeHre HE BBIMIOTHEHO, JIMIIO, HA KOTOPOE BO3JIOKEH
KOHTPOJIb 32 WCIHOJHEHHEM JOKYMEHTa, YCTaHABJIMBA€T KOHEYHBIA CPOK
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BBIIIOJIHEHUSL JAHHOTO MOPYYEHUS B paMKaxX CpOKa IO MOCIECIHEMY IYHKTY
NOKYMEHTA.

8.3.3. KoHTpoib HCHOJHEHHS  MYHUIMNAIBHBIX  IPAaBOBBIX  aKTOB
BO3JIAraeTcsl, KaK IpaBuiIo, Ha OJTHO JIULO.

KonTtponbs wucnonHeHus mOpydYeHHH, 3a(UKCUPOBAaHHBIX B MPOTOKOJIAX,
MOKET OBITh TOPYYEH HECKOJBKHMM JIUIIAM B COOTBETCTBUM C paclpeleiicHueM
00s13aHHOCTEH.

KoHTponb uCHoONHEHHS TOpydYeHUid, 3aUKCHPOBAHHBIX B PE3OJIOIMSIX,
MOXET OBITh TOPYYEeH OJHOMY WJIM HECKOJIbKUM JIHI[AM B COOTBETCTBHH C
pacrnpenesieHueM 00s13aHHOCTEH.

B ToMm ciydae, eciu KOHTpPOJIb BO3JIOKEH (IO PE3OJIIOIUSIM — HCIIOJTHEHHE
MOPYYEHO) HAa HECKOJIbKUX JIMI, TO 0000Iaer marepuan (FOTOBUT HUTOTOBYIO
CIIPaBKY) B 11€JIOM IO UCTHOJHEHUI0 MYHULIMTIAIBHOTO MPABOBOIO aKTa, PE30JIIOIUN
TO JIMIIO, KOTOPOE B MYHHIMIIAJIBLHOM IPABOBOM aKTe, PE3OJIONMUH 3HAYUTCS
MIEPBBIM, €CIIU HET JPYTUX yKa3aHUMU.

KoHTpob 32 UCMIOJIHEHUEM MOPYUYEHHH TJlaBa MyHUIIUIIAIBHOTO OKpYyTra WJId
JIUI1I0, UCTIOJTHSIOIIEE €T0 MOJTHOMOYHSI, BIPaBe OCTaBUTh 3a COOOIA.

8.4. Ilopsimok ocyIecTBICHUSI KOHTPOJIS.

8.4.1. KoHTponp HCHOJHEHUS JOKYMEHTOB OCYIIECTBISIETCS B PYyYHOM
pPEXKUME C MCIOJIb30BAHUEM KYPHAJIOB PETUCTPALIUH WA B PEXKUME BJIEKTPOHHOIO
JEI0NPOU3BOACTBA.

8.4.2. lleHTpann30BaHHOMY KOHTPOJIIO 1O CPOKaM M Ka4eCTBY HCIIOTHEHHS
MOJIEKAT BCE JOKYMEHTHI, IOCTaBJICHHbBIE HA KOHTPOJIb.

8.4.3. KoHTpONb OCYHIECTBISIETCS KaK  ONEPATHUBHBIMH  METOJaMU
(MCroIb30BaHUE CPEJICTB CBSI3U, OPTaHU3ALIMS TPOBEPOK U COBEIIAHUM U T.J.), TaK U
TPaIUIIUOHHBIMU (TIOJIydeHUE HHGOpPMAlMM OT HWCIOJHUTENS B BHUJIE OTBETOB,
CIPABOK, OTYETOB U T.1.).

MyHUIIMOaNBHBIN CIOYKAIUK TOAEIONPOU3BOACTBY (IIPU HEOOXOIUMOCTH)
HaIOMHUHAET UCTOJHUTEIISM O CPOKAX MCIOJHEHUS OPYUYEHUN, KOTOPhIE UCTEKAIOT
B IIPEICTOSAIMI [TEPUO.

JlomyckaeTcsi 3ampamiuBaTh MHPOPMALMIO O XOJE HMCHOJHEHUs JIOKYMEHTa
WU TIOPYYEHUS 1O HCTEUYECHHUS] KOHEYHOTO CPOKa B TOPSAKE YIPEKIAIOLIETO
KOHTPOJISL.

8.4.5. Mcnonnutenu oOs3aHbl NPEICTaBUTh WHOOPMAIUIO O BBIMOJIHEHUU
MIOPYYEHHM HE MO3JHEE, YEM 32 JIBA IHS 10 OKOHYAHHUSI KOHTPOJIBHOTO CPOKa.

8.5. Ha ocHoBanuu aHanu3a MUCBMEHHOW WH(OpMaIMK, TPEACTaBIIEMOM
WCTIOJTHUTENSMU, TJ1aB€ MYHMIIUIIAIBLHOTO OKpyra WM JIMILY, UCHOJHSIOUIEMY €ro
MTOJTHOMOYHSI, TOKJIAAbIBACTCSI HH(GOPMAIIHSI O XO/I¢ UCTIOJTHEHHSI TOKYMEHTOB.

9. UndopmanuonHoe odecnieueHue U HHPOPMATU3ALUS 1eSATEIbHOCTH
annaparta CoBera 1enyTraTos

9.1. HnadopmanuonHoe obecredeHne aeaTelbHOCTH ammapara CoeTa
JIETTyTaTOB HAMpaBJICHO Ha 0OecrieYeHUE IIaBbl MyHUIIUITAIBHOTO OKpYyTa WIH JIUIIA,
WCIIOJHSIOMIETO TOJIHOMOYHS, MYHULMNANIBHBIX CIYXKaIlUX JOKYMEHTaMH U
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uH(popmalmeit, HeoOXOAUMBIMH ISl PEIICHUS] BO3JIOKEHHBIX 3a7a4 (Mopy4YeHuil), a
Takke Ha oOecrniedeHne WHGOPMHUPOBAHUS U PA3bIACHEHHUS] O JCSATEIbHOCTU
anmaparta CoBeTa 1enyTaToB.

B ammapare CoBera nemyTaToB 3aayy HMH(POPMALMOHHOTO OOecleueHUs
BBITIOJIHSICT MYHUIIUTIATLHBIN CITY>KAIlIUHA 110 JASIIOTIPOU3BOJICTBY.

®dopmbl U cpeACcTBa MPEAOCTABICHUS U PaCTIpOCTPaHEHHsI UH(POPMAIIIH:

- aJpecHasi pacCchlIKa 3aBEPEHHBIX KOMUN MYHUIIMIAIBHBIX MMPABOBBIX aKTOB,
HOPMATHBHBIX U MHBIX TIPABOBBIX aKTOB COBETa JIEMyTaTOB;

- pacchuIKa MJIaHOB PabOThI, MOBECTOK COBEIIAHUMN Y TJIaBbl MYHUIIUTIAIEHOTO
okpyra wuHpOpMAIMK O EXKEHEAENbHbIX MeponpuaTtusx amnmapata CoBera
JIENyTaToB;

- IPEJOCTABJICHUE KOMUI TJOKYMEHTOB U BBIMKCOK U3 HUX T10 3aMpOCYy;

- pasmenieHue uHopmanuu Ha oduimaabHOM caiTe ammapata CoBera
JenyTaToB;

- onyOnukoBaHue uWHGMOpPMAUMU B O(UIMAIBHBIX ME€YATHBIX CpPEICTBax
MaccoBOM MH(GOPMAIIMK MYHUIIMIAIBHOTO OKPYTa;

- nepenaya MHQPOPMALMM YEpe3 CHUCTEMY DSJIEKTPOHHOM MOYTHI anmnapara
CoBera nenyTaros.

9.2. Mudopmarmonnsie pecypchl anmapara CoBera JEMyTaToB MO JIOCTYITY
(BO3MOYKHOCTH UCHOJIB30BaHUs) MOAPA3IEISAIOTCS HA TPU KaTEerOpUU:

- peCypcehl, CoJepKaIue OTKPHITYIO (00LIEAOCTYITHYIO0) HH(POPMAIIHIO;

- pECypcehl, CoJiepKalue CIyKeoHyro HHHOpMAIIHIO;

- pecypchl, cojepraiue HHQOpPMAIM OTPaHUYEHHOTO pPaclpOCTPaHEHMS
(moctyma).

K xareropum oOTKpbITOH wuHpOpMamMU OTHOCHTCA HMH(pOpPMAIMs, HE
ABJIIONIAsCA CIoy:keOHOW wuH(popmanuerd, M JOCTYIl KOTOpPOW HE OrpaHHYEH
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

K  kareropum ciy:)keOHOM  MH(pOpPMALMM  OTHOCUTCS  MH(pOpMALHMS,
NpeJAHa3HAaYeHHass Ul MCIIOJb30BAHMS TJIABOM MYHMIIMOAIBHOTO OKpyra WU
JUIIOM, WCTIOJHSIONIMM €T0 IOJHOMOYHS, MYHHIIUIAIBHBIMUA CIY)KAIIUMHA TIPH
BBITIOJIHEHUH MMHU CBOMX (DYHKIIMOHAJIBHBIX OOSI3aHHOCTEH M HE OTHOCSIIAsCS K
KaTeropusiM  OTKpHITOW  wHGopManu U UHGOpPMAIMM  OTPAHUYEHHOTO
pacrpocTpaHeHus (J0CTyma).

K kareropum wuHpopManuu OTpaHUYEHHOTO paclpocTpaHeHus (JocTymna)
OTHOCUTCS MH(pOpMalUsl, BKIIOUYAIOIas CBEACHUS KOH(PHUICHIIMAIBLHOTO Xapakrepa
(komMMepueckas U ciny>keOHas TaiiHa, epCOHAbHbIE JJAHHBIE O Tpak/laHax U Japyras
undopmarust). OOpamenue ¢  uHPOpMaAnMeld  OrpaHUYEHHOTO  JOCTyNa
OCYILECTBIISIETCSA B COOTBETCTBUHU € 3aKOHOAATENbCTBOM Poccutickont denepanumn.

9.3. OOparmenue ¢ JOKyMEHTaMH, COJEPKAIMMU CBEICHHS, OTHECEHHBIE K
rOCyIapCTBEHHOM TalHE, OCYIIECTBIISIETCSI B COOTBETCTBUU C TOJIOKCHUSIMH,
pEerIaMeHTUPYIOIUMU TOPAJOK paldoThl M MpaBuja padoOThl C YyKa3aHHBIMU
JTOKyMEHTaMH.

OTBETCTBEHHOCTh 3a OPraHU3alMI0 3allUThl CBEACHUN, COCTaBIISIOIINX
rocyJapCTBeHHYIO TaiiHy, B anmnapare CoBera JenmyTaToB BO3Jaraercs Ha TJaBy
MYHUIIUTNIATBHOTO OKpYyTa WX JUI0, UCIIOJIHSIOUIEE €r0 OJTHOMOYKS.
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10. UudopmaTuzanus aeareabHocTu annapara Cosera 1enyraTon

Llenpto wHpOpMaTH3aUK JesATeNbHOCTH ammapata CoBeTa JemyTaToB
ABIIIETCS ~ CO3/JaHWE  YCJIOBMM  JUIsl  YAOBJETBOPEHUS  MHQPOPMAIIMOHHBIX
NOTPEOHOCTEN MYHHUIMIAIBHBIX CIIY)KallluX, IOBBIIICHHUS OMNEPAaTUBHOCTH U
JOCTYITHOCTH UH(MOPMAIIHH.

OnHOM M3 OCHOBHBIX BHYTPEHHUX 3a1ad HH(OpMaTU3alMM SABISETCS
CO3/IaHH€ DJIEKTPOHHOTO JOKYMEHTO0OOpOTa M JIEJOMpPOM3BOJCTBA ammapara
Cosera nenyTaros.

11. loroBopsbI U corJialieHust

11.1. O6mue TpeGoBaHuUs.

[loaroToBka, odopmieHue, MNOJNUCAHUSA, YTBEPKICHHUS, BBIOJIHEHUS H
MpEeKpalieHusl ACHCTBUS JOTOBOPOB, COIJIALIEHUM, KOHTPAKTOB, W T.A. (Haiee —
JIOTOBOPOB), 3aKJIIOYA€MbIX TIJIABOW MYHHUUHUIIAJBHOTO OKpYyra WM JIMIIOM,
HCIIOJIHSIOLIUM €ro MOJHOMOYUS, C CYObEKTOM OCYILECTBISETCS B COOTBETCTBUU C
3aKOHOJATENLCTBOM Pocculickon denepanyu U HACTOALIMM Pa3JIeJIoOM.

11.2. TekcT mpoekTa JI0roBopa, MOAMUCHIBAEMOTO TJIABOM MYHHUIIUNIAIBLHOTO
OKpyra WiId JIMLIOM, HCIHOJHSIOUIMM €ro IOJHOMOYHMS, IOJArOTABINBACTCS
MYHHULMIIATIBHBIM CIIY’KalllMM B COOTBETCTBHUHU C JaHHBIM €My MOpPYyYEHHEM (Hanee —
HCIIOJTHUTETIB).

B0o3MOXXHO mNpUHATHE WCHOJHUTEIEM 3a OCHOBY WM B LeIoM (IpH
OTCYTCTBUU 3aMEUaHUM U TPEAJIONKEHUM) TEKCTa JI0roBOpa, MPEII0KEHHOTO
CyObekTOM (CyObeKTamMH) JOTOBOPHBIX OTHOHIeHWH ¢ anmaparom CoBeta
JEnyTaToB.

11.3. OcHoBHBIEC TpeOOBaHUS K 0()OPMIICHHUIO TOTOBOPOB.

11.3.1. JloroBopsl AOMKHBI COOTBETCTBOBATH OOS3aTENbHBIM [JIsi CTOPOH
MpaBujaM, YCTAHOBJIEHHbIM HOPMAaTHBHBIMHM IIPAaBOBBIMU akTaMu Poccuiickoi
Oenepaunu 1 ropoja MOCKBBI.

11.3.2. IlognuceiBaeMbI€ IOTOBOPHI JOJIKHBI COAEPKATD:

- HAUMEHOBAHMUE;

- mpeamOyi1y (BBOAHYIO 4acTh), B KOTOPOM MOTYT YKa3bIBaThCS OCHOBHBIE
LETH;

- 1aTy, HOMEp JA0roBOpa, MECTO MOANKUCAHUS, HAUMEHOBAHHUE CTOPOH;

- IPEAMET MPABOBOTO PETYIUPOBAHMUS;

- PacKpbITUE UCTIOIb3yEMbIX TEPMUHOB U MOHATUH (TP HEOOXOAUMOCTH);

- IIpaBa 1 00513aHHOCTU CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- CIIOCOOBI U OPSAAOK 0OecTieueHus 0053aTeNbCTB CTOPOH;

- OCHOBAHUS MIPEKPAIICHUS U IPUOCTAHOBJICHUS UX JEHCTBUS;

- IOPSIA0K pa3peIEHUs CIIOPOB;

- CPOK U YCJIOBUS BCTYIUICHUS B CUJTY, CPOK JICUCTBHUS;

- CBEIEHUA O pErucTpaliu M MeCcTe XpaHEeHUs JIOKyMeHTa (mpu
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HEOOXOJIUMOCTH);

- PEKBU3UTHI CTOPOH, HAUMEHOBAHUE JODKHOCTH, (PaMUIINKM, UMEHHU, OTYECTBA
JIUL, TIOJIMCHIBAIOIINX JI0I0OBODP;

- MECTO JJIS IOAIIUCH JIAL] CTOPOH, MECTO ISl IPOCTAHOBKU I1€YaTH CTOPOH.

JloroBopsl OQOPMIISIFOTCS, KaK MHpPaBHJIO, B KOJHMYECTBE HK3EMIUIIPOB IO
YUCIIy CTOpPOH Aorosopa. llocne nmoanucanus Kaxaplii 3K3eMIULIP AOTOBOpPa UMEET
OIMHAKOBYIO IOPUIMYECKYI0 CHJIy, O 4Y€M B TEKCT JOroBOpa BKIIIOYAETCS
COOTBETCTBYIOILIEE TIOJIOKEHHUE.

Bce ucnpaBneHus U AONOJHEHHS B TEKCTE INOANMCBHIBAIOTCA CTOPOHAMM U
3aBEPSIOTCS 11€YaTAMHU CTOPOH.

[lognucn CTOPOH MMOJX JIBYXCTOPOHHUM JIOIOBOPOM PACHOJIArarOTCs IpyT
IIPOTUB JIpyTa, IPU MHOTOCTOPOHHEM — OJIHA oA Apyroi. Iloanuce npencraBurens
annapata CoBeTa JAEMyTaTOB Ha OOOMX 3K3EMILISIpax JOrOBOpa YyIOCTOBEPSETCS
repOOBOI MeYaThio.

[Ipu odopmiennn J0roBopa CTOPOHBI HE JOJIKHBI BKJIHOYATh IMOJOKEHHUS,
Kotopble coaepxkarcs B Konctutyumun Poccuiickoit ®epepauuu, (enepaibHbIX
3aKOHaX, 3aKoHax ropojaa MoOCKBbBl (IS JOTOBOPOB C  CyObEKTaMH,
pPacrnoJOKEHHbIMU M 3apErHCTPUPOBAaHHBIMU B ropoje MOCKBE), U BCIEICTBUE
ATOrO SBJISAIOTCA 00s3aTENIbHBIMU K HCHOJHEHMIO. [IpuinoxkeHus K 1OroBopaM u
COTJIALLIEHUSIM COCTABJIAIOT MX HEOThEMJIEMYIO 4YacTh M 00JaJar0T OJMHAKOBOM
IOPUIMYECKON CUIIOW C OCHOBHBIM TEKCTOM JOKYMEHTA.

11.4. IlpaBoBas »5KcHepTU3a, MOANHUCAHUE, PETUCTPALUSA, KOHTPOJIb 3a
BBINIOJTHEHUEM JJOTOBOPA, 0()OPMJIICHHE aKTOB BBIIIOJHEHHBIX pabOT IO JOrOBOpaM.

11.4.1. IlpaBoBast aKkcCniepTH3a.

[IpaBoBas skcnepTH3a MPOBOAUTCS B CIEAYIOLIEM ITOPSIKE:

- TIPOEKT JO0roBOpa NPEACTABISAECTCS  OPUCKOHCYNbTy ammapara Cosera
NEenyTaToB. BmecTe ¢ mpoekTOM J0roBOpa MPEACTaBISIIOTCS BCE IPUIIOKEHUS,
YKAa3aHHBIE B TEKCTE€ JOTrOBOpA, a TAKXKE JTOKYMEHTBI, Ha KOTOpPBIE B IIPOEKTE
JIeJIaeTCsl COOTBETCTBYIOIIAs CChUIKAa (32 HMCKIIOYeHHEM (eAepaibHbIX 3aKOHOB,
3aKOHOB TOpoaa MOCKBBI, MHBIX HOPMATHBHBIX IIPAaBOBBIX akTOB Poccuiickon
®enepanyu 1 ropoga MockBbl, OITyOJIMKOBaHHBIX B YCTAHOBJIEHHOM IOPSJIKE);

- B CpOK, He Oojee Tpex pabouux [HEH, IOpUCKOHCYNbT ammapata CoBeta
JIENyTaTOB MOJArOTABJIMBACT 3aKJIFOYCHHUE IO IPEACTABICHHOMY IIPOEKTY JOroBOpa
Y HAaIIPABJISIET €0 UCIIOJIHUTEINIO.

3aKiIroueHne IpUCKOHCYbTa anmnapara CoBeTa aenyTatoB odopmisieTcs 3a
HOJIHCHIO IOpUCKOHCYsbTa amnmapara CoBera JemyTaToB U COIEPKHT
MOTHBHUPOBAHHOE PE3IOME U 3aMEYaHus 110 JOTOBOPY.

[Ipy oTpULATENTPHOM 3aKIIOYEHUM IIPOEKT JOTOBOpA  HAIPABISIETCS
HCIIOJTHUTEINO Ha A0paboTKy. [locne qopaboTku mpoekTa JOoroBopa MCIOTHUTEIEM,
JOKYMEHT IeyaTaeTcs B YUCTOBOM BHJIE€ B HEOOXOJUMOM KOJMUYECTBE IK3EMIUISIPOB
U, OPU OTCYTCTBUM 3aMEYAaHUM, COTJIACOBBIBACTCS IOPUCKOHCYJBTOM alapara
Cogera nenyTaToB U BO3BPAILAETCS UCIIOTHUTEIO.

[Ipu oTcyTrcTBUM 3aMeuaHUW K TIPOEKTY JOTOBOpa, JIMOO HAIHYUS
HE3HAYUTEIbHBIX 3aMEUaHUM, MPOEKT MOXKET OBbITh COTJacOBaH HOPUCKOHCYJIHTOM
annapata CoBera nenytaroB 0Oe3 3akmtoueHus. CoriiacoBaHue HOPHUCKOHCYJIBTOM
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annapata CoBeTta JenyTaToB o(opMIisieTcs BU30M IOPUCKOHCYJIbTA arapara
Cogera ienyTaToB.

Best HeoOxonumasi uHdopmalusi, Kacaromasicss dKCIepTU3bl U BU3UPOBAHUSA
JIOTOBOPOB, JOJKHA MPEACTABIATHCS IO 3alpocy  IOPUCKOHCYJIbTA armapara
CoBera fenmyTaToB B 0053aTEILHOM TTOPSIJIKE.

11.4.2. Tlognucanue 10roBopa.

Hcnonautens oOecrieuynBaeT TMOJINMCAHUE JIOTOBOpAa  PYKOBOAUTEIIEM
(YTIOTHOMOYEHHBIM TPEICTABUTEIIEM ) FOPUIUIECKOTO JHIa (FOPUANUESCKUX JIUIT TPU
MHOTOCTOPOHHEM JIOTOBOPE), BBICTYIAIOMIETO CTOPOHOM (CTOpOHAMH) JOTOBOpa C
anmaparoM CoBeTa JenyTaToB.

JloroBop, MOANMUCAHHBIN CyOBEKTOM (CyObEKTaMHU) JOTOBOPHBIX OTHOIICHHIMA
¢ ammaparom CoBera JAEMyTaTOB, HMCIOJHUTEIb C MPHUIAraeMbIM KOMIIJICKTOM
COTIPOBOAMTEIIBHBIX JIOKYMEHTOB CJAaeT B  MYHHIIUIAIBHOMY CIIy)KaIIeMy II0
JICTONIPOM3BOACTBY JUISl TPEACTABICHUS HAa TMOAMKMCH TIJIaBE€ MYHHUIIMITAIIEHOTO
OKpYTa WJIH JIUITY, UCTIOJTHSIONMIEMY €T0 TTOJTHOMOYHSI.

[ToanucaHHbIA JOTOBOP 3aBEpsETCS TepOOBOI MEUATHIO.

[TonIMHHUKK ~ JOTOBOPOB  XpaHATCA B  OyXTaaTepuu U SBISIIOTCS
JIOKyMEHTaMU TIOCTOSIHHOTO XPaHEHHS.

Bropoii TNONIMHHBIA 3K3eMIUISIp JI0TOoBOpa (BTOpON U  MOCIEAYIONINE
MOJJIMHHBIE YK3EMIUISAPHI IPU MHOTOCTOPOHHEM JIOTOBOPE) MCIOIHUTENh MEpeaeT
YIOJHOMOUYEHHOMY TPEJCTABUTEII0 CTOPOHBI (KWKIOMY U3 MpeacTaBUTENEH
CTOpOH) 10 JAaHHOMY JOTOBOPY.

11.4.3. KoHTpoJib 32 BBIMOJIHEHUEM JJOTOBOPA.

KoHTposib 3a BBINOJHEHHWEM JOTOBOpPA OCYIIECTBISIOT COOTBETCTBYIOIIWE
MYHUITUTIATBHBIC  CAyKamue (MCHOJHUTETN) B paMKaX UX JIOJDKHOCTHBIX
00s3aHHOCTE.

[Ipy  HEoOXomMMOCTH, B  TENIX  HEIOMYIIEHUS  YIPABICHUYECKUX,
UMYIIECTBEHHBIX M WHBIX PHUCKOB s ammapaTta CoBeTa JemyTaToB, KOHTPOJb 3a
WCIIOJITHCHHEM JIOTOBOPOB MOJKET OBITh HWHUIMAPOBAH W OCYIICCTBICH IIO
MOPYYCHHIO TJIABBl MyHHUITUTIATHFHOTO OKpPYTa.

11.4.4. BeinogHeHUE TIOTOBOPA.

11.4.4.1 BeimonneHnue aoroBopa o¢GOpMISIETCS COOTBETCTBYIOIIUM aKTOM
CIaYu-TIPUEMKH (J1ajiee — aKT).

11.4.4.2. B cpoku, yCTaHOBJIEHHBIE JOTOBOPOM, MYHUIIUTIATILHBIN CITy>KaIlIH,
OCYUIECTBJISIONINNA KOHTPOJIb 32 BBITIOJHEHHWEM JIOTOBOPA, 3aMpaliuBacT y CyObeKTa
(CyOBEKTOB) IOTOBOPHBIX OTHOILIEHUHM aKT U OTYETHYIO JJOKYMEHTAIHIO.

11.4.4.3. B cpokH, YCTaHOBJIEHHbIE JOTOBOPOM, UCIOJHUTEID MPEACTABISET
aKT ¥ OTYETHYIO JOKYMEHTAITUI0O B OYXTaJITEPHUIO B IBYX IK3EMILIAPAX.

[IpencTaBneHHBId aKT ¥ OTYETHAS] JOKYMEHTAIMS, B YaCTH COOTBETCTBHUSI
YCIIOBUSIM JIOTOBOPA, MPOBEPSAETCS U BUZUPYETCS OyXTaITepOM.

B ciyuae BBISIBICHHBIX HECOOTBETCTBUN aKT BO3BPAIIACTCS UCIIOTHUTENIO Ha
TOpabOTKYy.

11.4.4.4. 3aBU3UpOBAHHBIM AaKT NPEACTABISCTCS Ha MOJNUCH TJIaBE
MYHHITUTIATBHOTO OKpYyTa WIIN JIUITY, UCITOHSIOMIEMY €T0 TIOJTHOMOYHSI.

[ToanucaHHbIN akT 3aBepseTcs repOOBOIl MEeUaThIO.
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11.4.45. TloanmucaHHBI TJIABOM MYHMIIMIAILHOTO OKpyra WU JIUIOM,
UCIIOJIHSIONIUM €ro IMOJIHOMOYHMS, aKT (dk3emruisip ammapara CoBera JIemyTaToB)
nepeaaeTcs B OyXrajrepuro.

BTtopoii sk3eMIIsip MOANMCaHHOTO aKTa HAIMlPaBJIseTCsl CTOPOHE JI0rOBOPA.

114.46. B cnayyae BBISBICHHUS HApyHICHUH  YCJIOBHH  JIOrOBOpa
(HecoOMIoIeHue CPOKOB, HEBBIMOJHEHUE OOS3aTENBCTB, HHOE CYIIIECTBEHHOE
HapyIlIeHue JOTOBOPa, KOTOPOE HE MOXKET OBITh YCTPAHEHO B CPOKH JIEUCTBUS
JIOTOBOPA), COOTBETCTBYIOIIUM  MYHUIMIAIBHBIM CIY>KAIIUM, HCIOJHSIOUUM
KOHTPOJIb 32 BBINOJHEHUEM JOTOBOpA, MOJArOTABIMBAETCS MPOEKT MPETEH3UU U C
MTOJHBIM KOMILIEKTOM CONPOBOJIUTEIbHBIX JIOKYMEHTOB nepeaaercs
IOPUCKOHCYNBTY anmnapata CoBeTa AemyTaTtoB JUisl JajdbHEWIIEH MNpPEeTEeH3MOHHOU
paboThI 1O JJOTOBOPY.
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[Tpunoxenue

k Pernamenty anmapata Coseta
NEMyTaTOB MYHHIIMIAJIBHOIO OKpyra
ComnHueBo

IIpaBuaa
o(opMIIeHHUsI MPABOBBIX aKTOB annapara CoBeTa JenyTaATOB 0 BHECEHUM
W3MeHeHHu M

1. O0mue moJI0KeHUs!

1.1. V3MeHeHusT BHOCATCS TOJIBKO B TI€PBOHAYAIbHBIA IPABOBOM aKT
annapata CoBera JenyTaToB MyHULHUNanbHOro okpyra ConHueBo (manee —
MpaBoBO aKkT). BHeceHue n3MeHeHui B MPaBOBOM aKT O BHECEHUW U3MEHECHUH HE
JOITyCKaeTCs.

1.2. BHeceHneM U3MEHEHUH B IPABOBOM aKT CUUTAETCS:

- JIONIOJIHEHWE CTPYKTYPHBIMH 3JIeMeHTamMHu (IIyHKTamu, al3amamu,
neducaMu), IPUIOKEHUSIMU, CIIOBaMHU, U paMu;

- 3aMeHa CJIOB, ITUdp;

- U3JIO)KEHUME B HOBOM PEIaKUHUM 3arojiOBKa, KOHCTaTUPYIOLIEH WIIA
MOTHUBHUPOBOYHON 4YacTH, CTPYKTYpHOro »3iieMeHTa (MyHKTa, ab3ama, neduca),
MIPUIIOKECHUS;

- HCKJIIOUEHHE U3 TEKCTA [IPaBOBOIO aKTa CJIOB, UDD.

1.3. B 3aronoBke npaBoBoro akra «O BHECEHHMH U3MEHEHUI B IIOCTAaHOBJICHUE
(pacnopsixenue) annapara CoBeTra J€MyTaTOB MyHUIIUNAIbLHOTO oKpyra CoJIHIEBO
...» YKa3bIBalOTCA TOJIbKO JlaTa M HOMEp NPABOBOIO aKTa, B KOTOPBIM BHOCATCS
VM3MEHEHMS, Ha3BaHUE MIPABOBOr0 aKTa HE YKa3bIBACTCHI.

1.4. 3MeHeHns: BHOCATCS B IPAaBOBOM aKT, 4 HE B IPWIOKEHUSI K HEMY, 3TO
JOJIKHO OBITh OTPAXKEHO U B 3aroJIOBKE, U B IYHKTE O BHECEHUH U3MEHEHUN.

1.5. Tekct mpaBoBOro akrta ¢ 3arojioBKOM «(O BHECEHHH U3MEHEHUU B ...»
JOJDKEH COJIepkKaTh MYHKT «BHECTH M3MEHEHUS B ...» C 00sA3aTeNIbHBIM yKa3aHUEM
BU/Ia, 1AThl, HOMEPA U Ha3BaHUs MIPABOBOr0 aKTa, B KOTOPbI BHOCSTCS U3MEHEHHS.

1.6. [Ipu BHeceHUM U3MEHEHUHN HEAOMYCTUMO:

- YKa3bIBaTh HOBBIE CPOKH BBIIIOJIHEHUS IOPYUYEHUH, €CIIU 3TU CPOKH UCTEKIIN
Ha MOMEHT BBIXOJa IPAaBOBOI'O aKTa O BHECEHUH U3MEHEHUI;

- J1aBaTh CCBHUIKM Ha JOKYMEHTHI, BBIIIYIICHHBIE II03)KE€ JaThl H3AAHUSA
NEPBOHAYaJILHOIO IPABOBOT'0 AKTa.

1.7. Kaxnoe u3MeHEHUE JOKHO OBITh O(POPMIIEHO OTIAEIHHBIM ITYHKTOM
(IOAIYHKTOM).

1.8. Heobxonumo coOnroAaTh JIOTUKY H3JI0KEHHS: HU3MEHEHUS BHOCSTCS
CHayaJla B TEKCT PABOBOIO aKTa MO MOPSIKY MYHKTOB, 3aTEM B IPHUIIOKECHHE.

[Ipy BHECEHNMN M3MEHEHUI OJHUM IPAaBOBBIM AKTOM B HECKOJIBKO MPABOBBIX
aKTOB U3MEHSEMBIE MPABOBBIE AKTHI PACIIOIATAKOTCS B XPOHOJIOTMYECKOM MOPSIKE.

1.9. Tlpu ccbuike B MPOEKTE MPABOBOTO aKTa Ha CTPYKTYPHBIA 3JIEMEHT
MPaBOBOTO aKTa, B KOTOPBI BHOCATCS W3MEHEHMS, YKa3bIBAETCSI KOHKPETHBIN
CTPYKTYPHBII 3JIEMEHT, HAUWHAsI C HAUMEHBIIIETO.
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[Ipy »TOM TyHKTHI W TOANYHKTHl 0003HAYAIOTCS CJIOBOM «IIYHKT» H
COOTBETCTBYIOIIEH 1TUDPOI.

AG3arel 1 1educkl 0603HayaroTCs ciioBaMu. [lepBbIM cunTaeTcs TOT ab3ail, C
KOTOPOTO HAYMHAETCS MYHKT WJIU MOAMYHKT.

1.10. K mpoekTy mpaBOBOTO aKTa JIOJDKHBI OBITh MPHJIOKEHBI KOMUU BCEX
MPaBOBBIX aKTOB, B KOTOPBHIC€ BHOCSATCS HW3MEHEHHS, WU B HHX JODKHBI OBITh
OTMEUCHBI BCE CITy4au M3MECHECHHS TEKCTa.

2. BHeceHUe N3MEHEHHI B TEKCT MPABOBOI0 AKTA
U NIPUJIOKEHHUH K HeMY

2.1. JlononHeHHe TEKCTa MPABOBOTO aKTa OJHUM WM HECKOJIbKHUMU CIIOBAMH
(coO 3HAKOM TMpENUHAHMs, IMOCTAHOBKY KOTOPOrO BiE€YeT 3a COOOM BHOCHUMOE
JOTIOJIHEHUE):

MOTHBUPOBOYHYIO YacTh PACHOPSDKEHHS TOCIE CIOB «...» JOMOJHUTh
CJIOBaMH «...».

IIyHKT 2.4 pacnopspKeHUsT JOTIOJIHUTB CIIOBAMMU «...».

A03a11 BocbMoO# pazziena 1 mpuaokeHus: K TOCTaHOBJICHUIO MOCTIE CI0BA «...»
JOTIOJTHUTH CJIIOBAMH K...».

2.2. JlonoJIHEHUE TEKCTa HOBBIM ITYHKTOM (a03arem, aedrucom):

[Tynkt 3.4 mOCTaHOBJIEHUS JOTMOJHUTH AC(PUCOM UYETBEPTHIM B CIIETYIOIICH
penaKiuu:

«K= .02,

[Tyaktr 6.10.3 mpwioxeHuss K IIOCTAHOBJICHHUIO JOIOJHHUTH al3alemM B
CIEAYIOLIEN PENAKIUN:

€.

JIOTIOJIHUTB IOCTAHOBJIEHUE ITYHKTOM / B CIEAYIOLIEH PEAAKIUU:

«f...».

IIpy JOMOJHEHWM TEKCTa MYHMIUMIIAIBHOTO MPABOBOTO aKTa HOBBIMHU
IIyHKTaMHU HEOOXOJMMO JaBaTh YKa3aHWE Ha U3MEHEHHE HyMEpaluu MOCIEAYOIUX
MYHKTOB:

ITynkt 10 mocTaHOBIEHUS CYUTATh MYHKTOM 11.

[Ipu nononHeHU TeKCTa HOBBIMU ab3anaMu (fedrcaMu) JaBaTh yKa3aHue Ha
M3MEHEHHUE HyMEepalluy MocIenyomux ad3ares (1educoB) HE HY)KHO.

I[Ipy oTMeHe, TmNpU3HAHUM YTPATUBLIIMM CUJIy DIyHKTa HyMepauus
NOCJHEAYIOIINX MYHKTOB HE MEHSETCA.

2.3. 3aMeHa OJJTHOTO WJIM HECKOJIBKUX CJIOB:

B 3aronoBke MOCTaHOBJIEHHS CJIOBA «...» 3AMEHUTh CIIOBAMH K...».

B nyHkre 5.1. pacnopsKeHHUs CII0BA «...» 3aMEHUTh CIIOBAMH «...».

B a03aue nmstom myHkTa 3 paszena 1 mpuiiokeHHs K PaclopsDKEHUIO CIIOBO
«...» 3aMEHUTH CIIOBOM K...>».

2.4. 3aMeHa OJTHOTO WJIM HECKOJBKHX CIIOB IO BCEMY TEKCTY ITPABOBOIO aKTa
Y TIPUJIOKEHUS K HEMY WJIM B HECKOJIBKUX MECTaXx:

B TekcTe mocTaHOBIIEHUS CIOBA «...» 3aMEHHUTH CJIOBAMHU «...».

B TekcTte pacnopspkeHHsT M MPUIOKEHMHM K HEMY CJIOBa «...» 3aMEHUTh
CJIOBAMH «...» B COOTBETCTBYIOLLMX MaJekKaXx.
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B TekcTe NpuioKeHus K IOCTAaHOBJICHHIO CIIOBA «...» 3aMEHUTH CJIOBaMH
«...» B COOTBETCTBYIOUIUX IMAJI€KaX.

2.5. I3Menenue peakiiuu myHkra (ab3aia, neduca):

JHeduc Tpetnii myHKTa 4 pacopsKEHUS U3JI0KUTH B CIICAYIONICH pelaKIIuu:

K=,

A03ar BTOpO¥ myHKTa 5.8 TpHIIOKEHUS K TOCTAHOBICHUIO H3JIOKHUTH B
CIEAYIOLIEN PENAKIUN:

€,

[Tynkt 10 pacniopspokeHUs U3T0KUTH B CISAYIONMIECH PEAaKIIUN:

«10. ... ».

2.6. Ilpu QOMOJHEHUM TEKCTAa MYHUIIMIAIBHOTO MPABOBOTO aKTa CIIOBAMH,
HOBBIMHU CTPYKTYPHBIMHU 3J€MeHTaMu (ITyHKTaMu, a03anamu, aeducamu), 3ameHe
CJIOB, M3JI0O)KEHHMM B HOBOM pPEIAKIMU KOHCTATUPYIOLIEH WM MOTHUBHPOBOYHOM
YacTH, CTPYKTYPHBIX D3JIEMEHTOB (OPMYJIMpPOBKA «Jajee IO TEKCTy» He
ynotpeosieTcs.

2.7. ckmroueHne U3 TEKCTa IMIPaBOBOrO aKTa CJIOB:

B nyHkTe 5.4 UCKIIOUYUTH CIIOBA «...».

B nynkre 5.4.2 npuiiokeHus 4 K MOCTaHOBJICHUIO UCKITIOYHTH CJIOBA «...».

2.8. JlonosHeHre MPaBOBOTO aKTa MPUJIOKEHUSIMHA HOBOTO COJIEPKAHUS:

JlononHUTh mOocTaHOBJIEHUE anmnapara CoBeTra AENyTaTOB MYHUUUIIAIBHOTO
okpyra Coanyeso om 12 uwnsa 2010 2ooa Ne 115 «..» npumnoxeHusmMu 4 u 5 B
PENAKIIMU COTJIACHO MPUJIOKEHUSAM 1 U 2 K HACTOSAILEMY [TOCTaHOBIICHHUIO.

2.9. VI3aMeHeHue pelakiiui BCEro MpUI0KEeHHUS:

Buectn wu3MeHeHuss B mnocraHoBieHue anmapata CoBera JIeMyTaToB
MyHUIMnansHoro okpyra Connyeso ot 29 oexabps 2009 2ooa Ne 260 «..»,
U3JI0KUB MPWIOKEHUE | K MOCTAHOBJICHHUIO B PEAAKLIHMU COTVIACHO MPUIIOKEHUIO K
HACTOSIIIEMY ITOCTAHOBJICHHIO.

2.8. Eciu mpuiiokeHue K NpaBOBOMY akTy O(OpPMIIEHO B BHJE TaOJIHIIbI,
BHECEHHE W3MEHEHHWIl B HEro OCYIIECTBIISIETCS B MPUJIOKEHUU K BBIITYCKAEMOMY
IpaBOBOMY akTy. B TeKcTe MNpaBOBOrO akTa O BHECEHWHM HU3MEHEHHMH JaeTcs
yKa3aHHe:

Buect wu3MeHeHuss B mocraHoBieHue ammapata CoBeTa JIeMyTaToB
MyHUIIMIaIBHOTO OKpyra CoJHiieBo B ropojie Mockse ot 29 dexaops 2009 cooa Ne
260 «...», IOTIOJTHUB pa3jen 2 MPUIOKEHHS | K MOCTaHOBJICHUIO NMyHKTOM 15 B
pEeAaKIUU COTIIACHO MPUIIOKEHHUIO K HACTOSIIIEMY MTOCTAHOBJICHHIO.

[Tpunoxenue oQpopMiIsieTcs: CIeayoIuM 00pa3oM:

Ipunoowcenue
K nocmanoeénenuro annapama Coeema
0enymamos MyHUYUnaibHo20 oKkpyea /

Connyeeo om 20
eooaNe

Brecenue uzmenenuii 6 npunodicenue 1 k nocmanognenuio annapama Cogema
oenymamog myHuyunaiviozo okpyea Coanyeso om 29 doexabps 2013 2ooa Ne 260
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2. Ilepeuenv meponpusmuii, opeanusyemuix annapamom Coeema 0enymamos
MyHuyunanvroeo okpyea Coanyeso 6 2014 200y

Ne | Haumenosanue meponpusimus | Jlama npogeoenusi | D.HU.O. omeemcmeenno2o
n/n 3a N0OO20MOBKY
Meponpusimusl
1 2 3 4
15 | B 300posom mene - 300posbii 20 nHos6ps B.B. Heanosa
0yx
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